Development and Communications Manager
The Development and Communications Manager is a key member of the development team who is responsible for driving donor engagement through strategic storytelling, fundraising events, and crafting engaging grant proposals for private foundations. The Manager is a member of the agency’s management team and will partner with colleagues to identify new opportunities for creating and adapting compelling, donor- and community-focused events and communications.  
This position is charged with developing and executing fundraising events from start to finish. The Manager will create and implement marketing and communications tactics with the goal of increasing community awareness about the mission and services of FrontLine, and growing the agency’s philanthropic supporters. The Manager will craft compelling grant proposals and reports for private foundations.
Required Qualifications: 
Bachelor’s degree required with a minimum of three years of development experience. Experience with special events preferred.
Qualified candidates must be someone with strong interpersonal skills who enjoys building strong relationships with a variety of people. They must be a seasoned and versatile writer and communicator who is also eager to receive and incorporate constructive feedback regarding their writing and visual communications. This candidate should possess excellent computer skills (Microsoft Office 365, including Outlook, SharePoint, and Excel). 
They will have strong organizational skills, enjoy planning events, and be able to manage multiple projects simultaneously, and have strong attention to detail. The candidate must be highly organized with the ability to implement systems and follow-up processes, be able to effectively work under pressure, use independent judgment, and produce a quality work product within tight time constraints.
Schedule: Monday – Friday, 8:30am to 5:00pm 
Salary: $58,000 -$63,000 per year
Benefits:
· 403(b)
· 403(b) matching
· Dental insurance
· Employee assistance program
· Health insurance
· Health savings account
· Paid time off
· Referral program
· Tuition reimbursement
· Vision insurance


