
 

 

Senior Grants Manager 

WRA is seeking a passionate and motivated Senior Grants Manager to join our Development Team! 

POSITION SUMMARY 

Western Resource Advocates (WRA) is seeking a passionate and motivated Senior Grants Manager to join our 

Development Team. The Senior Grants Manager plays a leadership role in raising philanthropic revenue by managing 

and growing support from institutional funders and working closely with development, program, and finance staff to 

cultivate and solicit support. This position helps WRA meet its increasing philanthropic revenue goals, and thus our 

mission, by identifying potential funders, cultivating relationships, and solicitating financial support through complex 

proposals and reports. The Senior Grants Manager works with staff across the organization to articulate the need and 

impact of grants and to develop compelling proposals to secure funding in support of specific needs and priorities. To do 

this, the Senior Grants Manager informs solicitation strategies, develops corresponding proposals, writes and edits 

compelling content, helps with budgeting and financial reporting. 

Under the direction of Vice President of Development and Communications, the Senior Grants Manager manages overall 

grant revenue, oversees WRA’s full grant schedule, ensures the timely completion of compelling materials, and 

instigates new opportunities for funding. This person also manages a distinct portfolio of institutional donors, as well as 

supervises and works closely with the Grants Manager II to perform this work and to support the Grants Manager II in 

working with their own distinct portfolio. 

ABOUT WESTERN RESOURCE ADVOCATES 

WRA fights climate change and its impacts to sustain the environment, economy, and people of the West. We respect 

the different needs of diverse people and partner with them to develop a shared vision for progress—one that advances 

communities while protecting biodiversity. 

Our team of policy experts, scientists, economists, and attorneys has a 30-year history of working where decisions are 

made, sweating the details, creating evidence-based solutions, and holding decisionmakers accountable. This on the 

ground work with policymakers and other advocates advances clean energy, protects air, land, water, and wildlife—and 

sustains the lives and livelihoods of the West. 

LOCATION 

This position has the option to work remotely anywhere within our seven-state region, or from one of WRA’s six offices; 

or a hybrid of the two. Our seven-state region includes Arizona, New Mexico, Utah, Nevada, Colorado, Wyoming and 

Montana. WRA has offices located in Boulder, CO; Denver, CO; Salt Lake City, UT; Phoenix, AZ; Santa Fe, NM; and Carson 

City, NV. WRA employees are encouraged to work from home during the COVID-19 pandemic. 

 

 



RESPONSIBILITIES AND ACTIVITIES 

PROJECT MANAGEMENT & LEADERSHIP 

• Oversee and coordinate WRA’s fundraising activities with institutional funders to maximize grant revenue. 

• Increase both the number of funders and the grant revenue derived from these relationships. 

• Facilitate strong relationships with funders and create compelling and responsive proposals in collaboration with 

program, finance, and development staff. 

• Project, manage, and maintain grant revenue to inform development goals and metrics, revenue projection, 

payments, and reports. 

• Improve and maintain the necessary processes, systems, and resources to support internal collaboration and the 

quality and quantity of grant materials. 

• Help teams develop strategic and sophisticated cultivation activities, solicitation strategies, and corresponding 

written proposals. 

• Manage a complex schedule of deadlines and payments, track workflow, and ensure the timely completion of 

grant materials to maximize funding opportunities. 

• Research and identify new sources of support and proactively lead opportunities to generate new proposals and 

avenues for funding. 

PORTFOLIO MANAGEMENT 

• Directly manage and grow a portfolio of institutional donors. 

• Develop and lead the process to develop proposals for your portfolio—from scheduling to completion to 

submission—by serving as a highly organized project manager that develops and coordinates schedules, 

templates and drafts, and reviews and edits—in coordination with the appropriate staff to ensure the execution 

of grant processes. 

• Research and write grant content, and assist in articulating program content, theory of change, goals, and plans 

as needed to advance high-quality grant proposals and ambitious fundraising goals. 

• Write, edit, and submit complete and compelling grant proposals and reports for individual, foundation, and 

corporate partners. 

• Execute department systems and processes to maintain records and accounting of grant funding. 

• Track and report on grant activities and funding through Raisers Edge and other means. 

REQUIRED QUALIFICATIONS 

EXPERIENCE & EXPERTISE 

• Experience developing, managing, and meeting revenue goals. 

• Experience developing sophisticated solicitation strategies and executing those through internal collaborations, 

relationship building, and the proposal process. 

• Experience generating leads, developing an approach, and building subsequent relationships with funders and 

program officers that result in financial support. 

• Experience supporting and working with organizational leadership to execute cultivation activities. 

• Excellent writing and editing skills. 

• Knowledge of philanthropic research, and the ability to distinguish and identify funding opportunities. 

• Exceptional communication skills and ability to work collaboratively with staff with a wide variety of expertise. 

Ability to break down complex subjects into terms that are understandable and compelling. 

 

 



PROJECT MANAGEMENT 

• Highly organized, with the ability to juggle multiple projects simultaneously while also maintaining a strong 

attention to detail and follow-through. 

• Ability to execute plans, systems, and follow up processes. 

• Able to work effectively under pressure and produce a quality work product within tight time constraints. 

• Ability to work independently to meet goals and deadlines. 

ADDITIONAL SKILLS AND LEARNING OPPORTUNITIES 

This section is made up of skills that a candidate may come in with, and if not, may be trained on the job. They are not 

required and candidates who do not possess these skills yet, should not be discouraged from applying. 

• General knowledge of clean energy, climate change, land and wildlife conservation, and/or environmental 

issues. 

PHYSICAL REQUIREMENTS 

Prolonged periods of sitting at a desk and working on a computer. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

SALARY AND BENEFITS 

The salary range for this position is $79,000-$87,000 annually; salary depends on relevant experience and new staff 

rarely start at the top of the range. WRA’s excellent benefits package includes health, dental, and vision coverage, a 

401(k)-retirement plan, life & disability insurance, 3 weeks paid vacation leave, sick leave, parental leave, and sabbatical 

leave after five years. WRA’s offices are closed December 25 – January 1 for Winter Break. Position is full-time exempt. 

DEADLINE TO APPLY: OPEN UNTIL FILLED WITH PRIORITY REVIEW STARTING ON MONDAY, 

JANUARY 10, 2022 

Diversity and inclusion are a critical component of our business strategy, mission and vision. We welcome candidates 

from an array of backgrounds and experiences to join our team. Learn more about our commitment 

here: https://westernresourceadvocates.org/#commitment-to-diversity.  

Western Resource Advocates is an equal opportunity employer (EOE) and does not discriminate against any employee or 

applicant for employment on the basis of race, color, religion,  gender, sex, gender identity, sexual orientation, national 

or ethnic origin, age, disability, marital status, amnesty, or veteran status. 

APPLY TO BE WRA’S SENIOR GRANTS MANAGER! 

Thank you for your interest in the Senior Grants Manager position with Western Resource Advocates.  

Apply online here. At the bottom of the webpage complete the Equal Employment Opportunity Information and Senior 

Grants Manager forms to apply for the position. You will need to upload the following in PDF format: 

• Cover letter to the attention of Meagan Kadlec, Recruitment and Hiring Manager, describing your relevant 

qualifications and the reason for your interest in WRA and this position; and 

• Resume; and 

• Writing sample (no more than five pages; sole authorship). 

Please direct any questions about this position or application process to hiring@westernresources.org. 

https://westernresourceadvocates.org/#commitment-to-diversity
https://westernresourceadvocates.org/careers/senior-grants-manager/
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