
Job Announcement: Development Coordinator with WRA (Boulder) 
 
Western Resource Advocates (WRA) is seeking a talented, organized person with great people 
skills, who is passionate about protection of the natural environment to work with a talented 
group of development/fundraising and conservation professionals as our Development 
Coordinator. 
 
Position Summary: Reporting directly to the Director of Development, the Development 
Coordinator will carry out responsibilities associated with ensuring the success of development 
activities of the organization. The Development Coordinator will also play an essential role in 
coordinating and providing support to WRA’s President, Program Directors, and Development 
Team in all development activities. The Development Coordinator provides administrative 
assistance including: gift processing; drafting solicitations; cultivation and stewardship 
documents; coordinating department mailings; preparing prospective donor presentation 
brochures and materials; compiling financial reports; maintaining calendars; and supporting a 
broad scope of additional organization development and fundraising efforts for foundation 
grants and individual giving, including event production and communications initiatives. The 
Development Coordinator will be a critical part of our team. Our chosen candidate will be 
dedicated to protection of the environment, the development profession, and eager to uphold 
best practices while bringing creativity to the job. Competitive salary based on relevant 
experience. WRA’s excellent benefits package includes health, dental, and vision coverage, a 
401(k) retirement plan, life & disability insurance, 3-weeks paid vacation leave, parental leave, 
sabbatical leave after five years, and an RTD EcoPass. Position is full-time nonexempt.  
 
Location: The position is based in Boulder, Colorado.  
 
About WRA: Founded in 1989, Western Resource Advocates (WRA) is dedicated to protecting 
the West’s land, air, and water to ensure that vibrant communities exist in balance with nature. 
We use law, science, and economics to craft innovative solutions to the most pressing 
conservation issues in the region within three core program areas: Clean Energy, Healthy Rivers 
and Western Lands. 
 
Job description and how to apply: https://westernresourceadvocates.org/job-announcement-
development-coordinator-boulder 
 
Deadline to Apply: June 4, 2018 
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