
RED ROCKS COMMUNITY COLLEGE 

invites applications for the position of: 

Director of Grant Development 
 

SALARY: $68,335.00 - 
$75,168.00 

Annually 

DIVISION: President 

DEPARTMENT: Advancement 

OPENING DATE: 10/09/22 

SUMMARY OF POSITION: 

Red Rocks Community College exemplifies extraordinary. We are dedicated to our Vision and 
Mission, which promote student achievement, staff empowerment, and community engagement. 
We live our values: Integrity, Collaboration, Learning, Inclusiveness, and Communication. We 
encourage applications from individuals whose background and interests align with our 
commitment to inclusiveness and welcome you to visit the RRCC Inclusion & Diversity webpage for 
additional information.   

With an unrivaled reputation grounded in our Values, we stand out as a cutting-edge model in 
higher education. We are one of the first community colleges in the country to offer both Bachelor’s 
and Master’s degree programs. Our continued pursuit of excellence is instilled in our employees 
and has inspired a dynamic and passionate culture.   

Department Summary Statement: The RRCC Advancement Team serves the college by 
promoting understanding of its people, programs, policies and needs, resulting in securing 
adequate public and private support essential to the fulfillment of its mission.   The Director of 
Grant Development supports both institutional advancement efforts and the College’s Foundation, 
a 501(c)(3) non-profit organization.   The Foundation was established in 1991 with the vision of 
removing the financial barrier and helping students of all income levels to have access to higher 
education. Now, more than 30 years later, generous supporters have provided more than $23 
million in donations allowing the Foundation to award more than 7 million dollars in scholarships 
and over 6 million dollars for other Red Rocks Community College programs, and assisted nearly 
3,800 students in meeting their educational and life goals.  

In addition to its extensive and award-winning Foundation Scholarship Program, the RRCC 
Foundation is engaged in several other program areas, including the Faculty Teaching Chairs, the 
Foundation Board of Director's Innovation Grant Program, the Mini-Grants and Dr. Agneta 
Albinsson Grants, Employee Book Fund, and supporting other college initiatives. The Foundation 
continues to meet its goals with help from generous supporters who believe in the transformative 
power of education (link is external). 

Job Summary Statement: The Director of Grant Development is responsible for providing vision, 
leadership, coordination, and technical assistance for grants development throughout the College. 
This position collaborates across all levels of the college and with community stakeholders to 
secure and manage external resources that support the mission, vision and values of the College.  

https://www.rrcc.edu/about-us/our-mission
https://www.rrcc.edu/about-us/our-mission
https://www.rrcc.edu/diversity
http://www.rrcc.edu/foundation/scholarship-programs
http://www.rrcc.edu/foundation/teaching-chair-program-recipients
http://www.rrcc.edu/foundation/foundation-programs
http://www.rrcc.edu/foundation/foundation-programs
http://www.rrcc.edu/foundation/foundation-programs
https://www.youtube.com/watch?v=eICYwfQ3Rnw
https://www.youtube.com/watch?v=eICYwfQ3Rnw


All applications will be reviewed in the order that they are received on an ongoing basis 
until the position is filled. Candidates are encouraged to submit a complete application 

packet early for full consideration. 

DESCRIPTION OF POSITION: 

Grant Development 

• Advance the culture of grants development among RRCC faculty and staff by providing 
ongoing grants related communications, periodic grants-related training, and pursuing 
strategies to engage faculty and staff in seeking and implementing grant funding and grant 
funded projects. 

• Represent the college, as appropriate, to external partners, teams, and constituents in 
pursuit of collaborative projects. 

• Conduct research to identify Federal, State and local grant opportunities. 
• Evaluate grant opportunities to assess appropriateness for RRCC to pursue and make 

recommendations to RRCC Leadership. 
• Review and interpret funding announcements and proposal requirements to ensure 

thorough and timely submission of grant applications. 
• Identify and coordinate appropriate faculty and staff to assist in proposal development. 
• Facilitate faculty and/or staff workgroups participating in proposal development. 
• Conduct necessary research to support competitive proposal development. 
• Draft grant narrative and prepare all necessary attachments. 
• Work in partnership with appropriate college staff for budget development and accuracy. 
• Submit grant applications through Federal, State and local systems. 
• Hire and supervise the work of external grant writers developing proposals for the college. 

Grants Management 

• Ensure the successful implementation of the college’s grant programs, including initial 
management of grant-funded projects. 

• Monitor ongoing progress of the project to ensure project outcomes are met. 
• Provide support to new grant project directors. 
• Provide technical assistance for interpreting guidelines and regulations for the 

administration of the grant funded project. 
• Prepare and submit grant reports in coordination with project directors. 

Serve on college committees, task forces, and cross-functional work teams as appropriate. 

QUALIFICATIONS: 

Required: Bachelor’s Degree in Business, Public Policy, Social Sciences, Communication or a 
related field from an accredited institution. Substitution: An equivalent combination of education 
and work experience can be on a year for year basis. Demonstrated success with complex grant 
proposal development, writing and submission (list of recent grant awards is requested as part of 
the application materials). Professional experience with program/project development. Experience 
working in a collaborative environment while meeting pressing deadlines.  



Preferred: Master’s Degree in public administration, business administration or a relevant field 
from an accredited institution. Higher education or public administration work experience. 
Experience with program evaluation. Familiarity with nonprofit organizations. 

Required knowledge, skills & abilities: Ability to access, compile, and analyze data for effective 
decision making. Ability to utilize technology, in particular, to develop, coordinate and submit grant 
applications. Effective verbal communication skills to support interaction with diverse internal and 
external constituents. Effective writing and editing skills to produce professional proposals and 
materials, attention to detail. Ability to coordinate and manage multiple projects simultaneously and 
work effectively under tight deadlines. Skilled at convening groups and building partnerships with 
various employee groups and external constituents. Ability to create an inclusive learning and work 
environment and demonstrated ability to work effectively with individuals of diverse backgrounds. 
Proficiency and ability to use Microsoft Office suite. Proficiency in communication across all levels 
of an organization. Excellent computer skills.  

To Apply: Please complete an application and attach the following: 

• A cover letter describing your professional experiences and addressing the required and preferred 
qualifications. 

• A resume. 

 

SUPPLEMENTAL INFORMATION: 

Benefits: RRCC offers a range of benefit choices (Medical, Dental, Vision, FSA, Life Insurance, 
Supplemental Retirement Plans, PERA, Disability Benefits, and more). For additional information, 
please visit the CCCS Employee Benefit Website. 

Starting Salary: Starting salary is determined by education and experience in accordance with our 
compensation plan.   

The Assessment Process: Be sure your application materials specifically address your 
qualifications, experience, work products, and accomplishments, as they relate to the position 
responsibilities, required qualifications, and preferred qualifications sections of this announcement. 
Upload additional documents, if necessary, to fully explain your experience and qualifications as 
they relate to this position. Failure to include adequate information or follow instructions and apply 
by the listed submission deadline, may result in your application not being accepted for this 
position, and may affect your inclusion as a qualified candidate at any stage in the search/selection 
process for this position.   

Transcripts Required: If selected as the finalist for the position, official transcripts are required as 
a condition of employment. Assessment is required for Transcripts from colleges or universities 
outside the United States for U.S. equivalency by a NACES educational credential evaluation 
service. This documentation is the responsibility of the applicant.   

Necessary Special Requirements:  Must submit to and successfully complete a pre-employment 
background check as a condition of hire. Felony convictions or conviction of crimes of moral 
turpitude or convictions of misdemeanors related to job duties may disqualify you from 
consideration for this position. Should your background check reveal any charges and convictions, 
it is your responsibility to provide RRCC Office of Human Resources with an official disposition of 
the charges.   

Important Notes:   

https://internal.cccs.edu/human-resources/employee-benefits/


Former employees of the Colorado Community College System or one of its 13 colleges, who were 
disciplinary terminated or resigned in lieu of termination, must disclose this within your application 
materials.   

Red Rocks Community College is committed to diversity in its people and programs. The College is 
an equal opportunity educational institution and does not discriminate on the basis of disability, 
race, creed, color, sex/gender, sexual orientation gender identity, religion, age, national/ ethnic 
origin, pregnancy status, veteran’s status, genetic information, physical or mental disability, or any 
other category protected by applicable law, in its employment practices or educational programs 
and activities.   

RRCC has designated the Executive Director of Human Resources as its Affirmative Action 
Officer/Equal Opportunity Administrator/Title IX Administrator with the responsibility to coordinate 
its civil rights compliance activities and grievance procedures. For information, contact Executive 
Director of Human Resources, Title IX Coordinator, Title VII/Equal Opportunity Coordinator, 
ADA/Sec 504 Coordinator, 13300 West Sixth Avenue, Lakewood, CO 80228. 303-914-6298.   

Reasonable accommodation will be provided upon request for persons with disabilities.  If you are 
a person with a disability who requires an accommodation to participate in the application process, 
please notify Human Resources at 303-914-6570.   

RRCC conducts pre-employment background checks on all employment finalists to determine or 
verify background information, including criminal history, references from previous employment, 
qualifications, and, when applicable, driving history. Employment offers are contingent upon 
receiving a satisfactory report.   

For information regarding Red Rocks Community College Security, including crime statistics for the 
Red Rocks Community College Lakewood and Arvada campuses, please see the Red Rocks 
Community College campus security website at http://www.rrcc.edu/police/. For a hard copy report, 
please contact 303.914.6494. 

 
APPLICATIONS MAY BE FILED ONLINE AT: 
https://www.rrcc.edu/ 
 
13300 West Sixth Avenue 
Campus Box 17 

Lakewood, CO 80228 
303-914-6299 
303-914-6570 
 

HR@rrcc.edu 

Position #102022 - 100225 
DIRECTOR OF GRANT DEVELOPMENT 

JO 

 

Director of Grant Development Supplemental Questionnaire 

  

  1. Please detail how you meet the following qualification: Bachelor's Degree in Business, 
Public Policy, Social Sciences, Communication or a related field from an accredited 

institution. Substitution: An equivalent combination of education and work experience 
can be on a year for year basis. 

  2. Please detail your success with complex grant proposal development, writing and 

submissions. 

http://www.rrcc.edu/police/
https://www.rrcc.edu/
mailto:HR@rrcc.edu


  3. Please detail your professional experience with program/project development. 

  4. Please detail your experience working in a collaborative environment while meeting 
pressing deadlines. 

 


