
 
 

 

CAMPAIGN AND DONOR RELATIONS MANAGER 
 
 

POSITION SUMMARY: 
 

The Campaign and Donor Relations Manager is responsible for providing leadership, strong direction, 
and strategic management for corporate, individual, and foundation giving strategies to fulfill the 
mission and vision of Judi’s House and JAG Institute (JH/JAG). The Campaign and Donor Relations 
Manager will execute the day-to-day planning, coordination, and management of a capital campaign. 
This aspect of the position is both strategic and tactical, incorporating all components of a campaign 
from the leadership gift phase through the completion of the community phase. The Campaign and 
Donor Relations Manager will be responsible for shaping donor stewardship efforts, deepening the 
prospective donor pipeline, and maintaining accurate and up to date information on campaign and 
organization goals, donors, and prospects. This full-time exempt position will report to the Director of 
Philanthropy and Communications and will have extensive interaction with the CEO, organization 
founders, Board of Directors, and volunteer campaign committee. 

 
REQUIRED EXPERIENCE, KNOWLEDGE, SKILLS, AND ABILITIES SOUGHT:  
 

• Bachelor's degree 

• Minimum 5 years in fundraising, campaign experience preferred. 

• Fundraising field experience, including major fundraising campaigns and donor stewardship 

programs. 

• Experience with donor identification, cultivation, solicitation, and building robust relationships 

with gifts of six figures and greater. 

• Knowledge of planned gifts and endowments. 

• Known for managing and executing projects with high-quality, on time, under pressure, and with 

diplomacy. 

• Effective communication, listening, and interpersonal skills; be able to tell a story with passion 

and make complex ideas and topics understandable. 

• Unremitting optimism and positive attitude. 

• Desire to support the work of others, including both staff and volunteers, toward the 

accomplishment of an audacious goal. 

• Respectful and thoughtful about bereavement counseling and the impact of this process on the 
constituency served at Judi’s House. 

• Proficiency in Microsoft Office and database management. 

 
ESSENTIAL DUTIES/RESPONSIBILITIES:  
 

• Assist in development and execution of strategies for cultivation, solicitation, and stewardship 

of new and current campaign donors. 

• Craft targeted funding proposals in coordination with staff and campaign leadership. 

• Provide campaign updates and numerical analysis to campaign leadership, Board of Directors, 

and campaign committee. 
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• Serve as staff liaison for campaign committee; prepare and conduct follow up for meetings, train 

and organize volunteers for donor interaction. 

• Work with campaign leadership and campaign committee to ensure prompt follow up to close 

gifts and steward donors. 

• Research all prospects, including detailed background information, giving history, personal 

interests, and request strategies using a data-driven approach. 

• Schedule campaign-related meetings and prepare agendas. 

• Manage content development for campaign communications using JH/JAG brand standards, to 

include print and digital collateral and design production in collaboration with staff. 

• Maintain a comprehensive campaign timeline and progress activity report; recommend revisions 

to fundraising plan, as needed, to achieve goals. 

• Devise and manage logistics for cultivation and recognition events, coordinating publicity as 
appropriate, with Director of Philanthropy and Communications. 

• Maintain annotated table of gifts and list recognition opportunities. 

• Ensure donor meeting, research, and follow up information is captured in Raiser’s Edge 

database. 

• Serve as main point of contact for donor and staff questions regarding capital campaign. 

• Mentor and support staff in fundraising best practices. 

• Attend team and organizational meetings, activities, and events as required. 

 
PHYSICAL DEMANDS:  
 

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. While performing the duties of this job, the 
employee is frequently required to sit, stand, and walk as well as bend, squat, and climb stairs. The 
employee must occasionally lift and/or move up to 25 pounds.  

 
WORK ENVIRONMENT:  
 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Normal office conditions. The noise level 
in the work environment is usually quiet. This position is eligible to work remotely up to one day per 
week at the manager’s discretion. 

 
ORGANIZATION BACKGROUND: 
 

Judi’s House is a community-based, nonprofit bereavement center for children and families located in 
Denver, Colorado. Co-founded by former NFL quarterback Brian Griese, who lost his own mother to 
cancer when he was 12, and his wife, Dr. Brook Griese, a child clinical psychologist, the vision of Judi’s 
House is that no child should be alone in grief. In order to achieve this vision, Judi’s House is committed 
to providing comprehensive, innovative services for bereaved youth and families at Judi’s House as well 
as in school- and community-based bereavement groups throughout Metro-Denver and beyond. Judi’s 
House is also committed to contributing scholarly knowledge about the diverse needs of the bereaved 
and the impact of varied grief support services. Towards this effort, Judi’s House established JAG 
Institute, a center of learning, focused on expanding the evaluation, research, training, and technology 
initiatives necessary to successfully disseminate trauma-informed bereavement programs. JAG Institute 
now houses the large-scale research initiative conducted in collaboration with the University of 
Colorado for over a decade. The integration of research and practice in our community-based setting has 
uniquely positioned Judi’s House to create social change around the issue of childhood bereavement and 
serve as a national leader in the effort to increase access to effective, whole-family care for bereaved 
children and families. 
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JUDI’S HOUSE CORE VALUES: 
 

Judi’s House expects to achieve its vision by adhering to three core values: Compassion, 
Accountability, and Respect. Nothing is more important than having a team of people that 
incorporates these values and holds each other accountable for living this culture every day at Judi’s 
House. 
 

NOTE:  This job description is not intended to be an exhaustive list of all duties, responsibilities, 
or qualifications associated with the job. We are an organization where everyone pitches in to 
get done what needs to be done. 
 

It is the policy of Judi’s House to prohibit discrimination against any person or organization 
based on age, race, sex, color, creed, religion, national origin, sexual orientation, transgender 
status, gender identity, gender expression, ancestry, marital status, gender, veteran status, 
political service, affiliation or disability. 
 

All offers are conditional on successful background checks.  Our background checks include a 
search on the National Sex Offenders registry, and local, state and federal criminal databases. 
 
TO APPLY:  
 

All interested parties must apply online to be considered for employment.  Please do not contact Judi's 
House directly regarding this position.  

https://judishouse.hirecentric.com/jobs/165195.html

