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Summary 
The Director of Development will be responsible for leading fundraising efforts in addition to creating 

and implementing a strategic fundraising program that inspires loyalty and support from existing and 

new donors. This position will work closely with the Executive Director, Board, and staff to maximize 

contributed revenue efforts through a variety of opportunities in major gifts, corporate giving, grant 

opportunities, and special event sponsorships. 

Description 
Job Title:  

Development Director (re-posted January 13, 2021) 

 

Summary:  

The Director of Development will be responsible for leading fundraising efforts in addition to creating 

and implementing a strategic fundraising program that inspires loyalty and support from existing and 

new donors. This position will work closely with the Executive Director, Board, and staff to maximize 

contributed revenue efforts through a variety of opportunities in major gifts, corporate giving, grant 

opportunities, and special event sponsorships. The individual will work closely with the executive 

director to build and steward relationships, identify prospects, schedule cultivation activities, and 

make and close asks. 

 

Description:  

The Development Director will create and maintain a comprehensive development program and set 

priorities, schedules, and procedures to attain fundraising goals. This includes:  

• Communicate the value of Foothills Art Center 

• Identify, solicit, and steward major gift prospects in collaboration with the Executive 

Director, Board, and staff 

• Work with staff to identify and apply for grant opportunities 

https://andrewhudsonsjobslist.com/jobs/director-of-development-in-golden-jefferson-colorado-us/
https://andrewhudsonsjobslist.com/jobs-in/colorado-golden/
https://andrewhudsonsjobslist.com/jobs-in/colorado-golden/
https://andrewhudsonsjobslist.com/job-type/full_time/
https://andrewhudsonsjobslist.com/job-type/full_time/


• Create messaging and communications for all development-related activities that are 

consistent with the mission 

• Create and nurture a culture of philanthropy that values donors at every giving level  

• Using Salesforce software with respect to data entry, reporting, and workflows 

• Report regularly on progress, achievements, obstacles, and difficulties 

• Institutionalize policies, practices, and procedures through documentation and training staff 

and volunteers 

• Create metrics, report on progress; adjust fundraising plan to achieve results 

• Effectively utilize existing technology adopted by Foothills Art Center to communicate and 

manage information 

• Collaborate with staff to develop ambitious but attainable goals to meet contributed income 

objectives 

• Planning, executing, and managing annual gala. 

• Working with and managing the Development Committee, Special Events Committee, and 

Capital Campaign Committee. 

• Working with Executive Director and consultants to complete an in-progress Capital 

Campaign that has already received over 50% of contributions.  Campaign is on the verge 

of the public phase. 

• Assist in creating strategies in partnership with front desk staff to build membership 

program. 

• Work with Executive Director to develop Founders Circle giving society program. 

 

Working Environment:  

Foothills Art Center includes a small, entrepreneurial staff with high-performance capacity, ability to 

perform throughout a broad range of duties from administrative and operational tasks to high-level 

donor cultivation and leadership activity.  

 

Minimum Qualifications: 

• Bachelor degree or equivalent experience; 

• Five years of experience with a proven track record; 

• Knowledge of donor identification, solicitation, cultivation, asking and closing major gifts; 



• Skilled in analyzing financial data, budgeting, and in creating accurate, easily 

understandable financial reports; 

• Demonstrated success with establishing stewardship and donor recognition/reporting 

to sustain long-term relationships 

• Demonstrated leadership and management skills and experience; 

• Ability to cultivate a broad spectrum of donors and memberships; 

• Strong interpersonal and communication skills including writing, speaking and conversing; 

• Passion for the visual arts and arts education; 

• A good sense of humor, someone who doesn't take themselves too seriously, is action-

oriented, emotionally mature, and can work with a diverse hands-on staff; 

• Can lift 30+lbs 

 

Preferred Qualifications: 

• prior experience in a visual arts organization 

• experience in planning for and executing a capital campaign 

• broad-based knowledge in planned giving, event planning and management, and 

leveraging database analytics 

 

Compensation and Benefits:  

The hiring range for this full-time opportunity is $55k – $65k annually based on experience. Foothills 

Art Center offers a competitive benefits package that is comparable to institutions of our size and 

nature.  

 

Note from the Executive Director  

A group of dedicated artists founded Foothills Art Center in 1968. They saw a need in our community 

and worked expeditiously to fill it. For over 50 years, FAC has continued to serve our community and 

region faithfully. Landmark exhibitions and transformative programs are hallmarks of our history. 

However, our visitors are the center of our work. I firmly believe that the experience we facilitate 

between the individual and the art is the most critical aspect of our operation as an arts organization.  

We have a small, dedicated staff that embodies a true team mentality and deep abiding respect for 

the work that each of us put in individually and collectively. The new Development Director is walking 

into an exciting time for our growing institution. We are currently in the middle of a professionally 

managed Capital Campaign and are simultaneously undergoing a strategic planning and re-branding 



process. This process – informed by our rich history, community input, and valuable internal and 

external stakeholders – will chart the future of our thriving arts center.  

For this position, we'll be seeking a partner who brings their creativity, energy, and ideas to help us 

create a new future for Foothills Art Center. I'll be looking for someone with a great sense of humor 

and who finds themselves inspired by creativity in all forms. If you have initiative, a collaborative 

nature, and can communicate with energy and passion – then you'll easily thrive at FAC.  

We offer an excellent foundation for you to start on and the opportunity and autonomy to do even 

more. If this excites you, then I encourage you to apply.  

Hassan Najjar, Executive Director 

 

To Apply for this Position:  

All applications must be accompanied by a cover letter and resume. The cover letter must:  

• be responsive to the mission of Foothills Art Center  

• address the responsibilities and qualifications outlined in the job announcement 

• describe salary requirements  

• answer the question of why you are uniquely qualified for this position 

 

Send documents as a PDF to info@foothillsartcenter.org. Please include “Development Director” in 

the subject line. No phone calls, please. Review of applications will begin immediately and continue 

until the successful candidate has been selected.  

To Nominate a Candidate: Please email Hassan Najjar, Executive Director 

at hassan@foothillsartcenter.org. 

  

Foothills Art Center is an equal opportunity employer. We prohibit discrimination and harassment of 

any kind based on race, color, sex, religion, sexual orientation, national origin, disability, genetic 

information, pregnancy, or any other protected characteristic as outlined by federal, state, or local 

laws. Foothills Art Center makes hiring decisions based solely on qualifications, merit, and needs 

related to the mission of our organization. We seek applicants from all backgrounds to join our team 

and we encourage our employees to bring their authentic, original, and best selves to work to build a 

creative future for our community.  

  

All applications and nominations are private and will be held in confidence.  
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