
Full Time, Exempt 

Reports to: Chief Development Officer 

Denver Scholarship Foundation (DSF) is seeking a Development Manager to join our team. We are 
looking for passionate, driven individuals who desire to excel within an evolving organization. When 
you join the DSF team, you will enjoy a supportive, dynamic, and innovative environment where your 
work makes an impact. As an organization, DSF strives to be a leader in the community by 
embodying the values of equity, innovation, leadership, learning, relationships, and integrity in 
everything that we do. If you do too, then we invite you to join us and help make college possible for 
Denvers students. 

DSF is a nonprofit organization whose mission is to inspire and empower DPS students to enroll in 
and graduate from postsecondary institutions of higher education, by providing the tools, knowledge 
and financial resources essential for success. Our core values guide our work. The Denver 
Scholarship Foundation is dedicated to learning and innovation, as we constantly seek to improve 
our services. By doing so, we seek to demonstrate leadership within the community. We build strong 
relationships with college staff members, partners, and the broader community. We are committed to 
equity, believing in the value and ability of all students. We strive to embody integrity in all that we 
do. 

We seek candidates who will model, live, and reinforce the Denver Scholarship Foundations mission 
and core values with colleagues, students, families, and the broader community. 

Position Summary: 

The Development Manager designs and assures implementation of comprehensive annual giving 
plan and event fundraising to increase philanthropic funds raised. This position is vital to building the 
donor pipeline increasing annual giving and special event revenue, and will work closely with the 
entire Development team to ensure coordination among all giving programs. 

Position Responsibilities: 

 Create, implement, evaluate, and continuously refine strategies and programs for successful 
fundraising for each constituency of the annual fund, which includes special events, direct 
mail, mid-level pipeline, CO Gives Day, online giving, workplace giving, and employee giving 

 Develop strategies across various media and other platforms for individual acquisition, 
renewal, and upgrades to increase the annual giving program 

 Create and maintain solicitation letters, acquisition pieces, and other annual fund appeals 
with various staff members and/or vendors 

 Prepare and analyze reports on annual fund goals and progress 
 Develop strategies to engage and activate previous donors 
 Convene meetings and support fundraising goals of volunteer event committees including 

but not limited to the Annual Gala, Golf Classic, Bright Futures Breakfast and Junior Board 
events 

 Assist event committee volunteers in their fundraising activities 
 Lead donor acknowledgment, recognition, and stewardship programs in partnership with the 

Development team 
 Support the Named Scholarship Program by serving as the liaison with the Scholarship team 
 Serve on the donor-scholar relations task force committee 
 Actively use Raisers Edge NXT for management and maintenance of pipeline, cultivation 

process, donor and prospect records, and informational reports 

 



 

 Minimum 3 years of nonprofit fundraising experience, including annual fund campaigns and 
special event fundraising 

 Bachelors Degree or equivalent combination of training and experience 
 Excellent understanding of fundraising principles and techniques 
 Experience with Raisers Edge and/or Raisers Edge NXT preferred 

Skills and Abilities: 

 Ability to build strong relationships with a donor centric approach 
 Ability to understand the needs and interests of donors in order to develop relationships 

between them and DSF 
 Dedication to promoting DSFs fundraising priorities through developing excellent working 

relationships with DSF staff, board, committees, and other volunteers 
 Strong management and leadership skills with the ability to motivate and lead a team to 

collaboratively and successfully deliver results 
 Experience working with all Microsoft Office applications 
 Excellent oral, written, interpersonal, analytical, and organization skills 
 Strong attention to detail and ability to prioritize and manage multiple tasks 
 Ability to work independently as well as in a team environment 

Compensation & Benefits 

 Competitive compensation dependent upon experience and qualifications 
 401(k) plan $ for $ Match up to 5% 
 Group health, dental, and vision insurance (low to no cost premium plans offered) 
 Paid holidays and Winter Break 
 Trusted Time Off (unlimited vacation policy following 90 days) 
 Professional Development 
 Summer Fridays 1/2 days 

Contact: jobs@denverscholarship.org 

The Denver Scholarship Foundation is an equal opportunity and affirmative action employer 
committed to assembling a diverse and skilled staff. Women, minorities, people with disabilities and 
veterans are strongly encouraged to apply. 

 

 

Apply Here: http://www.Click2Apply.net/8nmk4rqx4ny7vng4 
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