
Position: Donor Relations Manager 

Reports to: Director of Development Operations 

Job Status: Fulltime, Exempt 

Denver Scholarship Foundation (DSF) is seeking a Donor Relations Manager to join our team. We are 

looking for passionate, driven individuals who desire to excel within an evolving organization. Earlier this 

year, DSF was named one of the Denver Posts Top Workplaces, a testament to our team and to our 

intentionality in co-creating a positive, inclusive work environment and culture. When you join the DSF 

team, you will enjoy a supportive, dynamic, and innovative environment where your work makes an 

impact. As an organization, DSF strives to be a leader in the community by embodying the values of equity, 

innovation, leadership, learning, relationships, and integrity in everything that we do. If you do too, then we 

invite you to join us and help make college possible for Denvers students. 

DSF is a nonprofit organization whose mission is to inspire and empower DPS students to enroll in and 

graduate from postsecondary institutions of higher education, by providing the tools, knowledge and 

financial resources essential for success. Our core values guide our work. The Denver Scholarship 

Foundation is dedicated to learning and innovation, as we constantly seek to improve our services. By doing 

so, we seek to demonstrate leadership within the community. We build strong relationships with college 

staff members, partners, and the broader community. We are committed to equity, believing in the value 

and ability of all students. 

We seek candidates who will model, live, and reinforce the Denver Scholarship Foundations mission and 

core values with colleagues, students, families, and the broader community. 

Position Summary 

The Donor Relations Manager designs and assures implementation of comprehensive donor relations, 

annual giving, event fundraising and other giving strategies to increase philanthropic funds raised. This 

position is vital to supporting moves management, building a major donor pipeline, increasing annual 

giving, and maximizing special event revenue. The Donor Relations Manager will work closely with the 

entire development team to ensure fundraising coordination amongst all giving programs and marketing 

efforts. 

 

Requirements: 

Create, execute, evaluate, and continuously refine strategies and programs for successful annual fund 

efforts, which include special events, appeals, workplace giving, employee giving, and other giving 

initiatives 

Develop and manage strategies across various media and platforms for acquisition, renewal, and upgrades 

of existing and lapsed donors to increase the annual giving program 

Oversee the creation and execution of solicitation letters, acquisition pieces, and all other annual giving 

appeals and efforts 

Create and manage donor acknowledgment, recognition, and stewardship plans for all donors in partnership 

with the Development team 

Prepare and analyze reports on annual fund goals and progress 



Support fundraising efforts of all events including the Annual Gala, Bright Futures Breakfast and other 

special events, through event committee partnership, table captain recruitment, etc. 

Assist volunteers, committees and affinity groups in their fundraising activities 

Manage all internal, administration and communication aspects of the Named Scholarship Program 

Actively use Raisers Edge NXT for management and maintenance of pipeline, cultivation process, donor 

and prospect records, and informational reports 

Contribute to the development teams overall strategies including individual gifts, corporate outreach, 

foundation grants, and events 

Qualifications and Requirements: 

Minimum three years of nonprofit fundraising experience, including annual fund campaigns and special 

event fundraising 

Bachelors Degree or equivalent combination of training and experience 

Excellent understanding of fundraising principles and techniques 

Experience with Raisers Edge and/or Raisers Edge NXT preferred 

Skills and Abilities: 

Ability to build strong relationships with a donor centric approach 

Ability to understand the needs and interests of donors in order to develop relationships between them and 

DSF 

Dedication to promoting DSFs fundraising priorities through developing excellent working relationships 

with staff, board, committees, and other volunteers 

Self-starter and independent thinker with creative abilities 

Strong project management and administrative skills with the ability to motivate and collaborate to 

successfully deliver results and meet deadlines 

Experience working with all Microsoft Office applications 

Excellent oral, written, interpersonal, analytical, and organization skills 

Strong attention to detail and ability to prioritize and manage multiple tasks 

Ability to work independently as well as in a team environment 

Ability to deal professionally and courteously with a wide variety of people, both in person and over the 

phone 

Ability to maintain confidentiality 



Optimistic attitude and flexibility in a changing work environment 

Sensitivity to the needs of a diverse community 

Commitment to the DSF mission 

Additional Needs of the Position: 

Extensive daily use of computers and software applications with the ability to regularly operate technology 

including fax, copier, computer, telephone, and other communication tools as needed 

Professional office environment 

Some scheduled evening and weekend work required 

May be high-pressured depending on demands 

Access to reliable transportation to travel to offsite meetings and professional development opportunities 

Physical demands may involve lifting materials and equipment up to 30 pounds 

Compensation & Benefits: 

Compensation is dependent upon experience and qualifications - salary range $57,000 to $62,000. 

401(k) plan match up to 5% 

Group health, dental, and vision insurance (low to no cost premium plans offered) 

Paid holidays and Winter Break 

Trusted Time Off (unlimited vacation policy following 90 days) 

Professional Development 

Summer Friday half days 

Contact: 

jobs@denverscholarship.org 

The Denver Scholarship Foundation is an equal opportunity and affirmative action employer committed to 

assembling a diverse and skilled staff. Women, minorities, people with disabilities and veterans are strongly 

encouraged to apply. 

Apply Here: https://www.click2apply.net/ychn8vdy3zfpt96x 
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