
 Denver Public Library Friends Founda�on 
 10 West 14  th  Avenue Parkway 

 Denver, CO 80204 

 The only thing that you absolutely have to know, is the loca�on of the library. 
 -Albert Einstein 

 Posi�on Profile 

 Role: Development Leader -  Individual Giving 

 Organiza�on Overview 

 The Denver Public Library Friends Founda�on (“Founda�on”) is the suppor�ng founda�on for Denver 
 Public Library (“Library”). The Library’s vision is  a strong community where everyone thrives,  and its 
 mission is to  create welcoming spaces where all are  free to explore and connect  . The Library has a budget 
 of ≈ $55 million, 27 branches, and employs over 500 staff. The Library is Denver's most visited cultural 
 a�rac�on, hos�ng millions of in-person visits every year. It also provides a wealth of virtual/remote 
 programs, services, and resources to help customers grow personally and professionally. 

 Founded in 1940, the Founda�on  enriches our community  by building support and raising money for the 
 Library’s programs and services  . The Founda�on has  ≈ $10 million in assets, a $2 million annual expense 
 budget, has nine staff, and u�lizes numerous volunteers. Key founda�on ac�vi�es include: direct 
 fundraising from individuals, corpora�ons, and founda�ons; membership; book sales; events; 
 endowment management; and advocacy. The Founda�on is a registered 501(c)3 organiza�on governed 
 by an independent, 20-member Board of Trustees. 

 The DPL Friends Founda�on is commi�ed to equity, diversity, and inclusion (EDI) and supports the 
 library’s EDI work.  The Founda�on does not discriminate based on age, sex, gender, gender 
 iden�fica�on, race, ethnicity, na�onal origin, veteran status, marital status, parental status, or religion. 
 ALL qualified candidates are encouraged to apply. 

 This role could be at a lower or higher level depending upon background, experience, and desires; and 
 could have responsibility for all development ac�vity. The informa�on below outlines the range of 
 responsibili�es, du�es, background desired, and compensa�on related to this role.  The �tle will be 
 determined based on the level of the successful candidate. 

 This is an excellent opportunity to join a high-performing team suppor�ng an important cultural 
 organiza�on.  The Founda�on offers flexibility regarding work loca�on and work hours. This is an 
 opportunity to work with leading and sophis�cated donors on important community-building work and 
 has a career path for greater responsibility if that is desired. 

 Du�es and Responsibili�es 

 The Development Leader  – Individual Giving is a producer/manager role with three primary 
 responsibili�es: 

 1.  Planning for and execu�ng plans so that desired goals are achieved or exceeded in: 
 ○  Membership and Annual Giving, 
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 ○  Major Giving, and 
 ○  Planned Giving. 

 2.  Achieving or exceeding annual revenue & ac�vity goals from an assigned personal por�olio of 
 individual cons�tuents. 

 3.  Working as an individual contributor, team member, and team leader (depending on the project 
 or situa�on) to help the Founda�on achieve short-, medium-, and long-term goals. 

 Addi�onal Responsibili�es: Depending on background and experience, the Development Leader - 
 Individual Giving could have broader responsibility for other development func�ons including corporate 
 giving, founda�on rela�ons, and events. 

 Responsibili�es and du�es related to Membership and Annual Giving include: 
 ●  Supervising the Membership and Database Manager so that Membership, Annual Giving, and 

 database goals are met or exceeded. This includes ensuring that: 
 ○  Membership renewal and acquisi�on ac�vi�es occur to achieve revenue, expense, and 

 stewardship goals. 
 ○  Direct mail ac�vity occurs to renew and acquire dona�ons to achieve revenue, expense, and 

 stewardship goals. 
 ○  Other annual gi�s (Memorial and Tribute Giving, unsolicited, etc.) are managed to achieve 

 acknowledgment and stewardship goals. 
 ○  The database system is maintained and enhanced so that the business and repor�ng needs 

 of the Founda�on are met. 

 Responsibili�es and du�es related to Major Giving include: 
 ●  Cul�va�ng, solici�ng, and stewarding donors/prospects in-por�olio to achieve or exceed annual 

 revenue targets. 
 ●  Developing moves management plans for key donors and prospects. 
 ●  Wri�ng, calling, and mee�ng in-person with donors and prospects in-por�olio throughout the 

 iden�fica�on, discovery, cul�va�on, ask, and stewardship development cycle. 
 ●  Invi�ng Board and Commi�ee members, library staff, and other Founda�on staff to assist with 

 donor interac�on throughout the development cycle. 
 ●  Offering a range of opportuni�es to donors and prospects that match their interests in the 

 Library. These opportuni�es may be restricted or unrestricted funding and include annual gi�s, 
 mul�-year gi�s, capital gi�s, planned gi�s, sponsorships, and program support. 

 ●  Evalua�ng and renewing the por�olio on an as-needed basis. 
 ●  Documen�ng ac�vity with donors and prospects in the Founda�on’s donor database 

 Responsibili�es and du�es related to Planned Giving include: 
 ●  Iden�fying in-por�olio planned giving prospects and submi�ng proposals to achieve annual 

 planned-giving commitment goals. 
 ●  Planning and ensuring the execu�on of at least one planned giving focused event annually. 
 ●  Stewarding planned giving donors to ensure reten�on. 

 Responsibili�es and du�es related to working as an individual contributor, team member, and team 
 leader to help the Founda�on achieve short-, medium-, and long-term goals include: 

 ●  Assis�ng in the development and implementa�on of the Founda�on’s annual opera�ons plan & 
 budget. 

 ●  Developing and delivering reports to track progress toward goals. 
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 ●  Joining other Founda�on and Library staff on in-person donor and prospect mee�ngs. 
 ●  Staying current on the Library’s programs & services, and the Founda�on’s prac�ces, to 

 accurately represent opportuni�es to, and build comprehensive rela�onships with, donors and 
 prospects. 

 ●  In conjunc�on with other staff: 
 o  developing and/or assis�ng in the development of collateral to be offered to donors and 

 prospects; 
 o  developing and/or assis�ng in the development and execu�on of events; and, 
 o  advising on overall development, marke�ng, event, and other strategies. 

 ●  A�ending and par�cipa�ng in library and Founda�on events to advance the cause of the library 
 and Founda�on. 

 ●  Represen�ng the Founda�on and the Library so that others view the organiza�ons posi�vely. 
 ●  Enhancing the team experience so that the overall goals of the founda�on are achieved. 

 Addi�onal Responsibili�es and du�es related to -  broader responsibility for other development func�ons 
 - may include: 

 ●  Management and leadership of the corporate giving, founda�on rela�ons, and events func�ons 
 of the Founda�on. 

 ●  Serving as the DPLFF staff lead for the 15-person volunteer Development and Events commi�ee. 
 ●  Serving as the staff lead with staff and volunteers for membership, capital, comprehensive, and 

 major/principal giving campaigns as such efforts might occur. 

 Compensa�on 

 The Founda�on offers a compe��ve and comprehensive compensa�on and benefits package.  The salary 
 range for this role is $70K to $115K. The actual salary could be more or less than this range based on 
 experience and background related to the primary and, if applicable, addi�onal responsibili�es. 

 The Founda�on covers a majority of medical and dental premiums for both employee and dependent 
 coverage with several op�ons from which to choose. Other benefits include: a re�rement plan 
 contribu�on; PTO; holidays; and, fully paid life insurance,  short & long-term disability, and ad&d 
 coverage. 

 Background Sought 

 The creden�als, experience, and personal characteris�cs necessary to perform the job are: 
 ●  5 or more years of experience related to the responsibili�es and du�es described above. 
 ●  A Bachelor’s or higher-level academic degree. 
 ●  A track record that includes raising $350,000 or more from individual donors on an annual basis. 
 ●  Experience with annual, mul�ple-year, capital, event, and program-focused individual 

 fundraising. 
 ●  Demonstrated ability to discover donors’ philanthropic desires and objec�ves and cra� requests 

 that reflect them. 
 ●  The ability to priori�ze and manage mul�ple projects on budget, on �me, and so that desired 

 outcomes are achieved. 
 ●  Excellent wri�en, listening, and verbal communica�on skills. 
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 ●  Excellent rela�onship-building skills with the ability to priori�ze, nego�ate, and work with a 
 variety of internal and external stakeholders. 

 ●  A passion, interest, and/or affilia�on with the library field. 
 ●  Proficiency with a donor database, preferably Raiser’s Edge NXT. 
 ●  A sense of urgency. 

 To apply, please submit a resume and cover le�er to: 

 friends@denverlibrary.org 

 This posi�on will remain open un�l filled. 
 This Posi�on Profile can be changed at any �me for any reason. 


