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Director of Development 
Category: Full-Time 
Reports to: CEO 
Location: Denver, CO 

 
Overview 

 
Denver Institute for Faith & Work (DIFW) is an educational nonprofit based in Denver, 
Colorado that explores the meaning of faith for our work, calling, and culture. Our 
passion at DIFW is to form men and women to serve God, neighbor and society through 
their daily work. Our mission is accomplished through three program areas: public 
events & forums, media & educational resources, and emerging leadership fellowships. 
In essence, we provide a Christian liberal arts education for business leaders, doctors, 
engineers, lawyers and other professionals in the day-to-day challenges of their careers. 

 
Founded in 2013, DIFW is built on five guiding principles: think theologically, embrace 
relationships, create good work, seek deep spiritual health, and serve others sacrificially. 
All DIFW employees embrace the historic Christian faith as expressed in the Nicene 
Creed, exhibit a mature personal relationship with Jesus Christ, and enthusiastically 
support DIFW’s mission and guiding principles. 

 
DIFW has built a strong foundation of missional impact in our community and strong 
fundraising systems in partnership with Seed Fundraisers, including processes for 
major gift development, annual giving, and communications. We’re eagerly looking 
forward to improving in our work of cultivating deep generosity and developing 
fundraisers who see their job as a craft. 

 

 
Responsibilities 

 
The Director of Development will join the Denver Institute team in fulfilling the 
organization’s mission by contributing to the strategic future of DIFW, identifying and 
stewarding prospective major donors and foundations, planning and evaluating 
fundraising activities, and managing DIFW’s fundraising systems. To succeed, the 
candidate must be internally-motivated, highly organized, relationally warm, passionate 
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about the DIFW mission, and committed to developing long-term relationships in the 
Denver area and beyond with donors and team members. 
Responsibilities for this role include, but are not limited to: 

 
Major Gift Development (75%) 

● Identify and cultivate relationships with relationships with prospective major 
donors and planned giving donors 

● Lead the major gift development process from prospect research to cultivation to 
stewardship, including meeting with, calling, praying for, and thanking donors 

● Plan and manage a major gift portfolio of 50-70 donors 
● Help to plan and lead campaigns for specific projects, in partnership with the 

Executive Director and board of trustees 
● Assist board members with the fundraising process, including identifying new 

prospects and thanking major donors 
● Write grant proposals for foundation prospects, along with the development team 
● Travel to meet face-to-face with major donors and major donor prospects 
● Exceed fundraising goals set by the Executive Director and board of trustees 

 
Leadership (15%) 

● In partnership with the Executive Director, create a comprehensive fundraising 
plan for all fundraising activities and influence future strategic initiatives for 
Denver Institute as a whole 

● Develop a membership program, in partnership with the CEO, that grows our 
base of recurring business and individual donors 

● Manage the Development Coordinator, especially in reporting in Salesforce, 
researching foundations, improving all fundraising processes, thanking donors, 
reporting on fundraising metrics, and hosting events 

● Manage any development interns in areas such as events, donor appreciation, 
and annual giving 

● Participate in directors meetings and provide overall leadership for our 
fundraising strategy and implementation 

● Lead the professional development process in generosity for DIFW staff 
● Help shape and be a model for a theological lens for fundraising in the broader 

fundraising industry 
 
Annual Giving & Events (10%) 

● Lead the annual giving planning and execution process in partnership with the 
Communications Director and the DIFW Team 

● Assist the communications team with finding and highlighting stories of impact 
for quarterly donor newsletters and our annual report 

● Develop and evaluate strategies for retaining and acquiring new annual givers 
● Work collaboratively with the CEO and Development Coordinator on small and 

large events, including donor briefings, a major donor weekend, Leadership 
Partners lunches, and future events between senior executives and fellowship 
alumni 

● Other tasks as assigned by the CEO 
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Competencies 
 
The Director of Development will have the following competencies: 

• Personal commitment to Jesus Christ and a full embrace of the mission and guiding 
principles of Denver Institute for Faith & Work 

• Passionate commitment to the integration of faith and work and the gospel’s 
influence on our public life 

• Excellent oral, written, and public communication skills 
• Motivated by both by organizational efficiency and relational connection 
• Exhibit humility, generosity, and relational “warmth” with DIFW constituents 
• Track record of taking initiative, setting goals, and accomplishing those goals 
• Excellent organizational ability and project management skills 
• Persistence through difficulties 
• Desire to work in a culture of mutual feedback and professional development 
• Experience in major gift development 
• Bachelor’s degree in relevant field 

 
Cultural Fit 

 
Denver Institute for Faith & Work cultivates a staff culture based on our five guiding 
principles (see “Overview” above). In addition, we look for candidates who display the 
following characteristics: 

• Learner, theological thinker 
• Entrepreneurial, action-oriented 
• Collaborative 
• Relationally and emotionally intelligent 
• Humble, heart of a servant 
• Holder of high standards 
• Team player who values healthy accountability 

 
Benefits 

• Health care benefits upon hire; matching retirement benefits after 1 year of work 
• 4 weeks off per year plus major holidays 
• Remote work at least two days per week 
• 3 additional spiritual renewal retreat days 
• Freedom to exercise for 30 minutes, 3 times a week on-the-clock 
• Macbook Air to use for all work responsibilities 
• Cell phone and mileage reimbursement 
• Annual professional development allowance and staff retreat 
• Maternity and paternity leave for new parents 

 
Reporting 

 
The Director of Development will report directly to the CEO and will work regularly with 
other directors and the fundraising team. The Director of Development will supervise 
the Development Coordinator. 
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Compensation 
 
This is a full-time, director-level role. Pay range is $70,000 - $90,000 and is 
commensurate with     experience and ability. 

 
To Apply 

 
To apply, send a resume and cover letter to elong@seedfundraisers.com. Priority will be 
given to resumes received by April 30. 

mailto:hello@denverinstitute.org
mailto:elong@seedfundraisers.com

