
 
 

 
DIRECTOR OF DEVELOPMENT 

 
Clayton Early Learning is an innovation hub that fosters thriving, equitable communities by partnering with 
families to nurture a whole child, whole family approach to the early years, discover what works, and 
advance systems change. 
 
Clayton Early Learning is a hub for Colorado’s innovative work in early childhood development. 
Committed fiercely to the belief that healthy early childhood development offers one of the most 
powerful levers for ending inequality, Clayton plays a leadership role in demonstrating what’s possible 
in the early years, and the positive impact that has for children and families over time. Clayton’s 20-
acre campus in the heart of Denver is the home of Colorado’s only Educare school, a nationally 
recognized model supporting children from birth to age five and their families. We also impact 
systems change in Colorado and beyond through our research and evaluation services, professional 
development for teachers and leaders throughout Colorado, and policy and advocacy work at the 
state and federal levels. Our direct service and systems change work impacts 20,000 children 
throughout Colorado every year. 
 
 
THE OPPORTUNITY 
 
With this hire, the Development team will consist of six full-time staff. The team works collaboratively 
with Marketing Communications colleagues to secure resources needed to achieve Clayton’s strategic 
priorities and to position Clayton as Colorado’s innovation hub for a whole child, whole family approach 
with the creation and execution of annual campaigns, events, donor relations and stewardship 
opportunities, and more. The success of the department can be attributed to the passionate, hard-
working, and knowledgeable staff who genuinely enjoy working together. Clayton seeks a Director of 
Development to build on the momentum we have gained to increase funding for the organization.  
 
 
POSITION SUMMARY 
 
This position manages development efforts to increase individual, event and grant funding for the 
organization through prospecting, cultivation and solicitation of gifts and grants at all levels. This role is 
responsible for managing relationships with prospects, donors, foundations, vendors, and partners on 
behalf of the organization. Clayton is in the midst of executing an ambitious five-year strategic plan, 
and the Director of Development plays a leadership role in increasing the resources, donor visibility, 
and reputation of the organization to achieve Clayton’s bold growth goals. 
 
 
KEY RESPONSIBILITIES AND DUTIES 

 
MAJOR GIFTS & FUNDING MANAGEMENT 

• Develops and coordinates strategies to secure major gifts and cultivates a portfolio of 
individual donors on behalf of the organization; manages each step of the donor pipeline; 



solicits and stewards gifts from individuals, including general prospects, high net worth 
individuals, current donors, partners, staff, and others; prospects and closes new donors. 

• Works as a thought-partner with the VP of Development for departmental goal setting, 
fundraising strategy, benchmarking, and evaluation to support fund development. 

• Drives content for all donor-facing communications. Works closely with Marketing-
Communications to align effective messaging while protecting the organization’s brand, 
integrating donor-related communications into overall development strategy. 

• Identifies and qualifies new partners and collaborates with them to execute opportunities 
that generate new revenue for Clayton. 

• Oversees departmental operations that ensures quality communications and outreach to 
prospective and current donors to maintain positive engagement levels.  

• Manages strategic events and campaigns to increase the level of friend-raising and 
funding received from potential and existing donors; obtains sponsorships for events and 
programs. 

• Supports in design and logistics execution of fundraising events.  

• Ensures compliance with legal and Clayton standards and accuracy of all development 
related information. 

 
GRANTS MANAGEMENT  

• Collaborates with staff across the organization to support the identification of potential 
sources of grant funding aligned with Clayton’s mission, goals and strategic plan. 

• Leads team in grant preparation and submission of applications/proposals to meet the 
annual private funding goal. 

• Supports staff with program budgeting and monitors program expenditures as needed.   

• Prepares and submits reports detailing program progress and performance in compliance 
with grant reporting requirements. 
 

TEAM LEADERSHIP 

• Brings innovative ideas and plans for increasing funding to the organization.  

• Models Clayton’s core values and prioritizes diversity, equity, and inclusion in team 
leadership, in approaches to carrying out the work, and in personal development. 

• Builds and maintains relationships with internal and external stakeholders, including 
employees and donors, to effectively execute fundraising and grant efforts. 

• Implements and monitors internal controls, policies, and procedures for the department. 

• Supervises the Development Manager and Grants Manager and works to build their 
expertise; provides support and guidance on their activities and workflow, creating  
an environment in which every member of the team is afforded opportunities to flourish in 
alignment with Clayton’s talent philosophy. 

• Supports management functions with supervisory responsibilities aligned to Clayton’s 
values, including hiring, professional development, training, and performance 
management, to name a few. 

 
 

QUALIFICATIONS, SKILLS, AND ABILITIES  

 

• Minimum five years of relevant, nonprofit fundraising experience, including at least two years 
in a supervisory role. 

• Highly motivated self-starter and dynamic ambassador for the organization; aims to create a 
strong foundation of consistent individual donors and annual grant funding. 

• Excellent verbal and written communication skills with the ability to adjust style and tone to 
communicate to diverse audiences. 



• Excellent leadership skills with the ability to build effective and credible relationships and lead 
a team; serve as a trusted partner within their team and the organization.  

• Persuasive communication skills with the ability to interact and tailor communication with all 
levels internally and externally. 

• High level of discretion with an ethical approach to fundraising; ability to work with and 
maintain confidential and sensitive information. 

• Ability to build relationships and influence others with strong customer service and 
interpersonal skills;  

• Demonstrated track record of building positive and trusting relationships with people from a 
diverse range of backgrounds; ability to approach interactions with self-awareness, 
vulnerability, and curiosity; ability to tailor approaches to advance inclusion and equity and 
mobilize an increasingly broad and diverse group of stakeholders in support of Clayton’s 
mission. 

• Ability to identify and seek needed information/research skills; implements creative ways to 
solve problems while remaining calm in stressful situations. 

• Analytical thinking skills; can understand and perform intermediate-level statistical 
computations and beginning accounting principles. 

• Planning and creative skills; ability to independently create and deliver high-quality proposals 
and presentations. 

• Ability to multi-task and prioritize; can take initiative with a sense of urgency and motivation. 
 
ADDITIONAL REQUIREMENTS 
 

• Demonstrated success in producing events, major gift requests, and grant funding.  

• Maintains current knowledge of development best practices and participates in educational 
opportunities and networking to drive cutting-edge solutions. 

• Flexibility and willingness to work early mornings, nights, and weekends as needed.  

• Experience with Microsoft Office Suite, Salesforce, Google Drive, marketing and 
communications specifically for nonprofits preferred, and ability to learn and adapt to new 
technology and software platforms. 

 
 
POSITION DETAILS 

● The salary range is $85-105K with a competitive benefits package 
● Located in Denver, Colorado, with a hybrid on-site/remote policy based on maintenance of 

performance measures.  
 
CORE VALUES 

At Clayton, we aim to create the beloved community. We work to foster a community characterized by 

trust, dignity, love, and justice with our children and families, our team members, and other partners on 

our campus and beyond.  

These values are foundational to Clayton’s beloved community. At Clayton we: 

1. Value diversity, equity, and inclusion as our foundation. At the core of the beloved community, 
we leverage collective genius by nurturing and embracing differing perspectives, backgrounds, and 
cultures. We seek to understand our differences, rather than pretending they don’t affect us. We 
challenge our own biases, and we actively work to ensure each of us can bring all of ourselves to 



our work. We intervene if someone is being marginalized. We look for ways to eliminate inequities 
inside and outside of Clayton.  

2. Operate with integrity. We adhere to the highest standards of professionalism, ethics, personal 
responsibility, and accountability, worthy of the trust our community places in us.  

3. Demonstrate bold humility. We courageously drive toward our vision, while embracing humility 
that favors substance over sizzle, that accepts feedback in the spirit of growth, views vulnerability 
as a path to truth, and seeks impact for our families, not for recognition.  

4. Strive for excellence. Each day we bring our best selves and our best work to our community, 
creating a positive impact for our families and each other. We value continuous learning and 
improvement for ourselves and our work. 

5. Collaborate through innovation. We energize the organization, enhancing the lives of those we 
serve, through the ideas and unique talents of each Clayton community member and those of our 
partners. We lead with “How might we?” and bring curiosity to discover solutions to hard problems. 
We discover new approaches through collective creativity and collaborative action. We welcome a 
steady flow of ideas, people, and partnerships that foster a thriving learning environment on our 
campus for changemakers. 

------------------------------------------------------------------------------------------------------------------ 
 

For best consideration, please submit a resume and letter of interest describing what motivates you to 

pursue this position to: online here. by September 30. Applications will be reviewed on a rolling basis 

thereafter. 

 

Clayton Early Learning is an equal opportunity employer that values workplace diversity. We strive to 

create an inclusive workplace that embraces diverse backgrounds, life experiences, and 

perspectives. We prohibit discrimination of employees or applicants on the basis of race, creed, color, 

age, sex, national origin, sexual identity, sexual orientation, religious affiliation, disability, or any other 

classification considered discriminatory under applicable law.  

https://claytonearlylearning.applytojob.com/apply/8Jki7EVCiz/Director-Of-Development?source=Our%20Career%20Page%20Widget

