
BCH Foundation Development Officer  
Boulder Community Health · Foundation 

Boulder, CO 

Non-Clinical Professionals 

Full-time, Days - 8 hour shifts, M-F, 8:30-5pm 

Posted 11/13/2019 

Req # 22328 

Boulder Community Health was recently honored as Best Local Employer by the Daily 
Camera in the 2018 Boulder County Gold, their People’s Choice Awards for businesses 
in Boulder County.  Come join us and be a part of an independent, community-focused 
health system and feel good knowing that your work will make a difference in people’s 
lives and be a positive contribution to the community. 

POSITION SUMMARY 

The BCHF Development Officer reports to the President of the BCH Foundation (BCHF). The primary 

objective of the role is to invest prospective donors in the vision of Boulder Community Health (BCH) 

and BCHF and to develop long-term relationships built on a firm understanding of the donors’ 

interests, passions, and values and to secure financial investments as a result of these relationships. 

JOB QUALIFICATIONS 

Education or Formal Training 

1. Bachelor’s degree required 

Special Qualifications (Licensure, Registration, etc.) 

1. Current Colorado Driver’s License. 

2. None. 

Knowledge, Skill and Ability 

1. Demonstrated ability to establish, build relationships and be in social settings with, 

individual high-net worth donors, trustees of family foundations and individuals 

involved with their estate planning. 

2. Ability to develop solid relationships with BCH leadership, physicians and staff. 

3. Exemplary written and verbal communication skills, including the ability to speak and 

write in a clear, concise and convincing manner for the intended audience. 



4. Strong organizational, analytical and interpersonal skills with the ability to work 

independently and as part of a team. 

5. Manage several projects simultaneously, understand the need to re-evaluate priorities 

on a regular basis, and flourish in a fast-paced atmosphere. 

6. Ability to work collaboratively with colleagues, board members, donors and volunteers. 

7. A self-starter, with strong multi-tasking, prioritizing and follow-through skills. 

8. Willingness to work occasional evening or weekend hours as needed. 

Experience 

1. Ten or more years of professional development or significant community engagement 

experience. 

2. Strong understanding of Boulder County community preferred. 

3. Preferential consideration will be given to candidates with a history working in a 

healthcare philanthropy role, especially in clinician engagement/grateful 

patient/planned giving fundraising programs. 

4. Excellent computer skills and experience with Raiser's Edge or other fundraising 

software required. Proficient in MS Office and Outlook. 

  

WORKING ENVIRONMENT/PHYSICAL ACTIVITIES 

Must be able to sit and work at computer for long periods of time. While performing the duties of this job, 
the employee is regularly required to talk and hear. This position requires the ability to occasionally lift 
office products and supplies, up to 20 pounds. Must be able to drive automobile on frequent basis. 

INTERRELATIONSHIPS 

Engages with individual high-net worth donors, trustees of family foundations and individuals 

involved with their estate planning, and BCH leadership, physicians and staff. 

SUPERVISORY DUTIES 

None. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

1. Develop a comprehensive understanding of the clinical programs and priorities of BCH and 

the BCHF, in order to represent these needs both internally and externally. 



2. Build and maintain a portfolio focused on individual donors at the $10,000+ level, including 

identification, development, qualification, cultivation, solicitation, and stewardship to meet 

departmental goals and support the funding priorities of the BCHF. 

3. Management of Grateful Patient Program: 

1.  

a. Collaborate with BCHF colleagues and others to develop and distribute 

materials for the grateful patient fundraising program, especially for 

increasing the visibility of the program. 

1.  

b. Meet with Foundation representatives, and leaders throughout BCH, 

including but not limited to, senior executives, department directors, 

program directors, administrators, physicians, nurses and others to 

strengthen and expand the clinician engagement and grateful patient 

fundraising program. 

1.  

c. Personally communicate with, visit, and solicit major/principal prospects and 

donors identified through Grateful Patient Program. 

4. Reignite BCHF planned giving program, Heritage Society, through establishing vision, setting 

strategy and overseeing implementation of the program. 

5. Maintain effective collecting, recording, accounting, acknowledgement and follow-up on all 

donor gifts consistent with BCHF policy and procedures. 

6. Participation in regular Foundation meetings as directed, including participation and 

leadership of board committee meetings as directed. Attends events/special functions as 

requested and supports BCHF event execution. 

7. Prepare and direct preparation of case statements, major proposals, solicitation letters and 

other cultivation and informational material for prospects and donors. 

8. Represent the BCHF in internal and external committees and advisory groups. 

About Boulder Community Health and Boulder, Colorado 

Uncompromising medical excellence, delivered with the values of respect and 
compassion. Since 1922, Boulder Community Health has built our reputation on this 
promise. As a community-owned and operated not-for-profit hospital and clinics, we 
remain dedicated to meeting the evolving healthcare needs of our citizens and providing 
access to high quality medical care. Our state-of-the art facilities are home to many 
medical professionals who offer an extensive range of medical services. 



Nestled in the foothills of the Rocky Mountains, adventure awaits you right outside your 
door. Big, beautiful vistas, serene snow-capped mountains, and a lifestyle conducive to 
enjoying the outdoors bring a truly fresh perspective to our practice of healthcare. 

Surround yourself by natural beauty and an active, life-embracing community, while you 
enjoy state of the art facilities and equipment along with a competitive compensation 
and benefits package, including health/dental/life, paid annual leave, tuition 
reimbursement and much more. 

EOE/Affirmative Action/Drug-free workplace 

 

TO APPLY: 

Apply on Boulder Community Health website. 

 

https://pm.healthcaresource.com/cs/bch/#/job/2941

