
York County Food Bank
JOB DESCRIPTION

 
Job Title:               Communications and Development Coordinator
Department:        Admin
Reports to:           Development Manager, CEO
Classification:     Fulltime, Exempt    
Date:                      February 2022

 
About York County Food Bank 

 
Looking for mission-driven work? Do you want to start each day knowing you are going to put
nutritious food in front of hungry people? Do you want to go home each day knowing you’ve
made a difference for families, seniors and those in need? 

 
York County Food Bank has achieved notable success in recent years – and is currently
responding to an incredible increase in need in our community due to the pandemic and
recession. Even with a passionate network of more than 125 agency partners serving more
clients – and distributing more food than ever before, we’ve expanded our services even
further to meet the growth in need…and we need your help! The Food Bank offers rewarding
employment opportunities for people who want to make a difference in their community. Our
team works together to provide food assistance to York County families and advocate for
policies that end hunger and its root causes.

 
Summary:

 
This is a position under the supervision of the Development Manager and is an integral
member of the administrative team. The Communications and Development Coordinator will 
 be largely responsible for marketing and communications. This individual is responsible for
increasing awareness of the Food Bank with the general public and target audience through
social media, email campaigns, advertisements, mail campaigns, press releases, print
materials, awareness events, and more. Additionally, this position supports fundraising
efforts and donation processing. 



Working knowledge of the value and effective use of online marketing and social media.
Excellent computer skills including Internet usage, databases, Microsoft Word, Excel,
Power Point, Canva, Wordpress.
Intermediate film production and photography skills. 
Knowledge of fundraising principles and practices and maintain a professional, polished
demeanor.
Ability to work independently and as a team.
Ability to adapt to a fast-paced working environment with multiple deadlines.
Ability to maintain confidentiality and demonstrate professionalism.
Must be available to work a varied schedule as business functions demand.
Proven ability to maintain strict deadlines and significant attention to detail. 
Ability to think strategically and take initiative when appropriate. 
This position requires excellent interpersonal, organizational, verbal and written
communication skills. Ability to communicate with courtesy and diplomacy, efficiently
follow written and oral instructions, and maintain relationships with a diverse group of
individuals, including vendors, donors and clients is required. 

Education and Experience: 
Bachelor’s degree from a four-year college or university; or two to four years related
experience and/or equivalent combination of education and experience.

Job Knowledge, Skills and Abilities: 

Hours: Exempt, Full-time 8 hours/day, 40 hours/week. Flexibility required for occasional
weekend and evening events. Some work from home available. 

Compensation: Salary commensurate with background and experience ($30,000 to 36,000).
Generous health benefits program, PTO, ten paid holidays, and retirement plan.

To Apply: Please send cover letter, resume, and writing/portfolio samples to
info@yorkfoodbank.org. 


