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DOWLING

CATHOLIC HIGH SCHOOL
Leaders for life. Centered on Christ.




Employment Opportunity
Advancement Director
Position Purpose:  
The Advancement Director is part of the administrative leadership team and reports directly to the President.  The primary role of the Advancement Director is to plan and execute strategies collaborating with the President, Administrative Team, Foundation Board and Advancement Team.  The Advancement Director assures the long- and short-term financial success set forth in the strategic plan to advance the mission of Dowling Catholic High School.  
The Advancement Director directs seven full- and part-time staff in fundraising, database management, alumni, events and marketing- communication.  The Advancement Director also must maintain strong communication and collaboration with the other three departments at Dowling Catholic.
Primary Responsibilities:
Fundraising and Marketing
· Provide leadership in seeking out and promoting partnerships and relationships, with key donors and prospective donors for the primary purpose of seeking financial support to benefit the mission of the school.  Primary partnerships and relationships for the Advancement Director include:  parents, alumni, foundation, businesses, etc.
· Oversee solicitation program of a strong annual fund program, endowments and major gifts for campaigns or special projects.
· Oversee strategic marketing activities, such as:  branding guide, Focus magazine, website, social media and other creative services
· Oversee special events and provide guidance and support to the MVP (Maroon Volunteer Parents)
· Oversee alumni relations program
· Oversee constituent database and foundation reporting
Oversight/Management – Advancement Staff
· Recruit, build and successfully lead a team capable of meeting or exceeding quarterly and annual goals
· Develop, direct and communicate quarterly Advancement dashboard (goals/calendar/discussion)
· Conduct staff performance appraisals, monitor staff professional development, realign staff accountability chart as appropriate
Oversight/Management – Foundation Board Committees
· Plan and strategize with President, CFO and Executive Committee to determine financial direction and goals
· Set, strategize and communicate Foundation Board and committee agendas to maximize results supporting Foundation goals
· Maintain relationships with Foundation Board members which promote and support school partnerships
Administration Leadership
· Provide vision, coordination and education to the school community related to the advancement mission
· Promote and educate school staff/faculty/parents on foundation initiatives
· Represent Dowling Catholic in leadership roles/opportunities when appropriate:  philanthropy and business community, professional associations, Dowling Catholic High School events (internal and external), Catholic organizations
Hiring/Education Requirements:
· Bachelor’s degree and 5+ years of fundraising development and team leadership experience (Catholic school experience a plus, K-12 or college)
· Proven experience organizing and inspiring a team 
· Creative, self-starter attitude
· Knowledge of fundraising software and miscellaneous tools
· Superb written, verbal and interpersonal skills
· CFRE certification a plus
· Moderate travel required 

Salary:
· Commensurate with experience plus excellent benefit package

Application Process:

Interested candidates are asked to submit the following documents to Dr. Dan Ryan, President of Dowling Catholic High School by January 4, 2019:

· Online Application through Teach Iowa   https://www.applitrack.com/teachiowa/onlineapp/jobpostings/view.asp?district=38008&all=1 

· Cover letter noting interest and qualifications for the opening
· Current Resume 

· Credentials

· Three letters of reference

Please contact Dr. Ryan if you have any questions:

Dr. Dan Ryan

President

Dowling Catholic High School

1400 Buffalo Road

West Des Moines, Iowa 50265

515-225-3000

 bhott@dowlingcatholic.org









November 2018
