
 
 

JOB ADVERTISEMENT: DIRECTOR DEVELOPMENT & COMMUNICATIONS  

 

BRIEF DESCRIPTION: 

 

The Director Development and Communications is responsible for planning, organizing, and directing 

all Sojourner House/Sojourner House MOMS fundraising activities, including the major gifts program, 

annual fund, corporate sponsorship, special events, and capital campaigns. The Director Development 

and Communications will oversee all marketing and communication efforts on behalf of SJH/MOMS to 

raise awareness and build community support. 

 

QUALIFICATIONS: 

 

➢ Designs and implements successful strategies for obtaining capital and operating funds 

➢ Plans, organizes, directs, and implements a major endowment campaign 

➢ Identifies and cultivates relationships with prospects and their financial advisors to solicit major gifts 

➢ Responsible for advertising and public relations activities, including grants, United Way, etc. 

➢ Works closely with the Executive Director and other leadership team members, Board of Directors, 

and community stakeholders to plan and implement all fundraising programs and objectives 

➢ Builds, maintains and manages the reputation of the SJH/MOMS to gain understanding and support 

for development and funding objectives 

➢ Designs and directs donor stewardship and cultivation events and fundraising strategies to support 

these events 

➢ Works closely with the finance department to ensure timely and accurate financial transactions and 

gift instruments for donors, assuring donor intent in grant distribution 

➢ Provides overall strategy and management of the development and communications department 

➢ Develops and implements a tracking procedure to track proposals, grants, and reporting to ensure 

timely deliverables  

➢ Participates as a member of the leadership team in the development and implementation of 

organization-wide budgets, policies, and programs that will contribute to the organization's success 

➢ Designs, creates, and distributes Annual Appeal pieces and the Annual Report 

➢ Bachelor's degree in business or related field from an accredited college or university required; 

Master's degree preferred 

➢ 5 -10 years' experience managing staff 

➢ Demonstrated experience in program development and implementation 

➢ Prior experience in strategic planning, development, marketing, and organizational development 

➢ Act 33/34 and FBI Clearances and valid PA driver's license with a clean driving record 

➢ Ability to establish and maintain effective relationships with key internal and external clients and 

community members 

➢ Ability to maintain budgets and schedules and to negotiate and monitor contracts 

➢ Communicate effectively in both written and verbal form 

 

TO APPLY: 

Please forward cover letter and resume for consideration. 

 

Include title of the position you are applying for in the subject line. Veterans are encouraged to apply. 

 

Posting closes on April 30, 2021 at 5:00 PM 


