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Executive Director Search 2018  
Truckee Meadows Tomorrow (TMT) 

https://www.truckeemeadowstomorrow.org/ 
https://www.facebook.com/TMTomorrow/ 

 
 
Truckee Meadows Tomorrow (TMT) is seeking an Executive Director (ED) with experience in community 
engagement, relationship building, communications and administrative skills to manage all aspects of the 
nonprofit, oversee program execution, and raise funds to sustain our community’s ability to continually 
improve the quality of life in the Truckee Meadows region (Reno, Sparks and Washoe County, Nevada). 
 
As an authority, change agent, and advocate, TMT’s mission is to improve the community’s quality of life 
through collaboration and partnership. As an independent and nonpartisan, community-based 501(c)3 
nonprofit, TMT makes northern Nevada a better place to live by:  (1) convening people to discuss issues 
that affect their quality of life; (2) tracking data measures overtime, reporting the trends that affect 
wellbeing; (3) engaging nonprofit/public/private organizations and community leaders for solutions to 
community challenges; and (4) facilitating collaborative actions to improve quality of life in Northern 
Nevada. 
 
Responsibilities (including but not limited to) 
 
Organizational management (~30%) 

 Maintain open and effective working relationship with Board and professionals in related 
organizations throughout the community and the country 

 Work collaboratively with the Board to implement strategic initiatives, TMT programs and meet 
expected targets 

 Gather information, maintain Board information systems and prepare reports 
 
Stewardship (~25%) 

 Execute a fundraising plan to retain and recruit new members, sponsors, grantors and partners 

 Research, write proposals and apply for grants; coordinate grants management for compliance 

 Represent the organization to potential donors in conjunction with Board members 

 Maintain member/donor information systems and databases 

 Assist the Board and committee chairs in recruiting and coordinating the efforts of volunteers to 
ensure TMT programs are successful 

 
Communications (~25%) 

 Execute a communications plan, in coordination with fundraising strategies 

 Coordinate TMT and quality of life indicators public awareness including speakers, informational 
displays and events (e.g., Roundtable Luncheons and Toast to Wellbeing networking events) 

 Perform public relations duties, including press releases, periodic articles and media relations; 
respond to all inquiries 

 Coordinate eNews/eBlasts to members, sponsors and the community 

 Act as TMT’s spokesperson, in conjunction with Board members as needed, at local government 
and community meetings and special events  

 Oversee the development and delivery of an annual TMT report to the community 
 
Administrative Systems (~20%) 

 Administer and comply with all legal, fiscal and reporting requirements in accordance with state 
and federal 501(c)3 regulations, utilizing best management and accounting practices 

 Assist in preparing an annual TMT budget for the Treasurer and Board approval 

 Maintain TMT financial accounting/reporting systems, banking/bill pay requirements, and 
monthly/annual financial reports for the Treasurer and Board 

https://www.truckeemeadowstomorrow.org/
https://www.facebook.com/TMTomorrow/


 

Page 2 of 2 

 Coordinate with outside CPA firm, as approved by the Board, for the preparation of the 
organization’s annual tax return and audit, as needed 

 Coordinate TMT’s records management and maintain required archives (e.g., minutes, financial 
reports, etc.) 

 
 
Requirements  
 
TMT is a model organization, recognized nationally and internationally, with many of its programs copied 
by communities around the world.  It is also a model for voicing grassroots concerns and for organizing 
around actionable solutions to challenges facing Northern Nevada.  Our ideal candidate will have: 
 

 Minimum of 3-years experience in nonprofit management and fundraising (or transferable 
experience) 

 Demonstrated fundraising success (foundation networking experience a plus) 

 Excellent written, verbal and social media communications skills (infographic skills a plus) 

 Networking skills across diverse local and regional organizations and audiences (existing 
networks a plus) 

 Proficiency in Microsoft Office, QuickBooks, MailChimp, Google Drive, BOX and WordPress (or 
transferable experience) 

 
Expectations 
 

 Ability to work independently without supervision  

 Ability to work from home or other location with personal equipment (e.g. laptop) 

 Passion for community quality of life improvement  

 Network of young professionals and future stewards 

 Interest in showing the community’s wellbeing story in data, compelling social media audiences, 
businesses and residents to action 

 Interest in data visualization techniques 
 
Compensation 
 
ED is an independent contractor position, initially part-time (20-hours average per week).  Annual contract 
salary will be negotiated based upon experience.  The part-time contract range is expected to be $25,000 
to $35,000, without benefits.  Contract position may move toward full-time as TMT programs and fiscal 
health grow. 
 
Posting and application 
 
This posting is open until filled.  Qualified applicants should send a resume, cover letter and list of 
professional references via email to Jeremy Smith (TMT Board President) at jsmith@tmrpa.org.   

 
 
For over two decades, Truckee Meadows Tomorrow (TMT) has collaborated with business owners, community leaders, educators, 
policy-makers and active citizens across Washoe County, Nevada, and the surrounding region to set a value system of measurable 
and actionable indicators that help us monitor how we are doing as a community at preserving and enhancing our quality of life. 
TMT is the source for this comprehensive, unbiased data, and the catalyst for positive community change.  TMT is a 501(c)(3) 
nonprofit, EIN:  88-0290211, and does not support or oppose candidates for public office.  Contributions to Truckee Meadows 
Tomorrow may be tax-deductible under federal law. 

 


