
 

Resource Development Department Leader 

The Opportunity  

The Nanaimo Child Development Centre (NCDC) is the leading organization in Nanaimo dedicated to 
helping children with developmental needs and their families. NCDC provides a range of assessment and 
therapeutic services that support children to thrive and reach their full potential in life.  

This is an opportunity to be part of an organization that makes a profound difference to the lives of 
children and families in the Nanaimo region.  

If you have a passion for this cause and a desire to inspire members of the community to become 
engaged with us then we would like to talk to you.  

What you’ll do 

Reporting to the Executive Director and working as the leader of the Resource Development team, you 
will be responsible for the development and implementation of the fundraising and campaigns for the 
NCDC.  

More specifically, as the Resource Development Department Leader you will: 

 Develop strategies for and implement business development to build an established fundraising 
program including cold calls, relationship building and stewardship of key donors and 
implementation of donor recognition vehicles.  

 Plan, organize and execute annual fundraising campaigns and events. 
 Develop and execute tailored strategies such as: fundraising plan development; proposal and 

stewardship report preparation; making person-to-person donor contact; completing grant 
applications. 

 Assume primary responsibility for the overall fundraising success of designated donor accounts 
in order to renew and upgrade these accounts and cultivate new prospects.  

 Be responsible for the recruitment, training, and supervision of Resource Development team 
staff and fundraising volunteers. 

 
JOB REQUIREMENTS 
What you bring 
You have a demonstrated knowledge of fundraising, donor cycle strategies and marketing and a proven 
ability for business development. You are a leader with exceptional communication, strategic thinking, 
and problem-solving skills. You have the ability to analyze, plan, implement and complete projects in a 
timely basis. Your proven success in building and maintaining donor and volunteer relationships and 
ability to work as a team player are critical to the role. Your proven ability to negotiate, inspire and 
foster a positive, collaborative work environment makes you an ideal candidate for this role. 
In addition, you will have: 



 Related post-secondary education and/or courses or a combination of equivalent skills and 
experience. 

 3-5 years of directly related fundraising experience or a combination of equivalent skills and 
experience. Major Gifts and Planned Giving experience is considered a strong asset. 

 Successful event/project planning and personnel management experience. 
 Experience working with volunteer committees. 
 Excellent written and oral communication skills, including interpersonal and persuasive 

communication, with experience in stakeholder engagement, presentations, speechwriting and 
public relations. 

 Proficiency using Microsoft Office applications (Word, Excel, Outlook and PowerPoint). 
 Fundraising database experience is an asset. 
 CFRE designation is an asset. 
 Class 5 BC driver’s license and access to reliable transportation to attend a variety of donor 

meetings and/or off-site events. 
 A flexible schedule that allows for after-hours events and meetings. 

 

HOW TO APPLY 

NCDC offers a competitive compensation package.  

Qualified candidates are invited to submit a resume and cover letter in confidence to 
info@nanaimocdc.com.  The current competition will remain open until filled and candidates will be 
short-listed as applications are received. 
Complete Job Description is available at www.nanaimocdc.com  

 


