
 
 

 

All job postings are developed jointly by the hiring unit and Human Resources. Human Resources has final 
authority and approval on all postings. The posting draft should be sent erecruiter@mtroyal.ca when the 
requisition within eRecruiter is created. 

Job Title:   Senior Development Officer 
Requisition #:   997839 
Job Type:        Permanent 
Location:        MRU Main Campus - Calgary, AB T3E 6K6 CA 
Closing Date:   April 25, 2018 
 

About MRU 

Founded in 1910 and located in Calgary, Alberta, Canada, Mount Royal University has built a reputation 
on a strong, liberal education foundation. Our vision is to provide an exceptional undergraduate 
educational experience for our students. 

We are a community of engaged citizens, providing personalized, experiential and outcome-based 
learning in an environment of inclusion, diversity and respect. Through our focus on teaching and learning 
informed by scholarship, we are preparing our graduates for success in their careers and lives. 

Mount Royal University presently offers 12 four-year baccalaureate degrees with 32 majors, with a view 
to grow this mix to 15 degrees and 50 majors by 2025. Current degree offerings are unique, and include 
four-year bachelor degrees in interior design, midwifery, child studies and health and physical education, 
as well as arts, criminal justice, business administration, communication, computer information systems, 
education, nursing and science. Mount Royal also offers robust continuing education programming as well 
as an internationally-renowned music conservatory. 

More than 13,000 credit students attend Mount Royal University annually, with more than 90,000 Mount 
Royal alumni contributing to their communities worldwide.  

Our faculty provide a teaching and learning environment that welcomes challenging ideas. Our staff are 
dedicated to supporting our campus so that students are provided with an exceptional educational 
experience. Our management team provides leadership throughout the University, and inspires others at 
all levels to be leaders in their own important sectors.   

In support of our students, and in response to our broader community, we know that investing in our 
employees benefits the University as a whole. Talented and committed employees are the driving force 
behind student success. Our faculty, staff and management are united in creating a thriving learning 
environment for our students.  

Mount Royal University is an exceptional community focused on our people. 

  

About the Department of Development 

Although Mount Royal University’s history dates back more than 100 years, our transition from college to 
university is relatively recent, bringing with it unique and exciting fund development opportunities. We 
began our last $250 million transformative campaign as a college but finished it as a university. The new 
strategic plan for the University places a priority focus on fundraising and sets very ambitious targets to 
triple the total value of scholarships available to students, more than double the size of the endowment 
portfolio and increase alumni philanthropy exponentially in the coming years.  A new and exciting campus 
master plan will guide the construction of new facilities on campus for the next 20 years. 

 

About the Role 

Reporting to the Executive Director of Development, the Senior Development Officer is responsible 
for building relationships with major gift prospects and donors and in so doing developing and executing 
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strategies that result in donations to Mount Royal University. The Senior Development Officer carries an 
integrated portfolio of individual, corporate and foundation donors for annual, major and planned gifts. 

 

Responsibilities 

• Create strategies for major gift donor identification, cultivation and solicitation 
• Meet with new and existing potential donors and build internal relationships with institutional 

leaders, faculty and volunteers 
• Support priority funding initiatives 
• Understand and promote institutional priorities in fund development activities 
• Build and manage an integrated portfolio of gift and annual scholarship donors and sponsors 
• Build relationships with Donors (individuals, corporations, foundations, community organizations 

and service groups) and develop and initiate donor appropriate stewardship plans 
• Cultivate and steward existing donors for renewed gifts 
• Prepare and coach internal partners/colleagues and volunteers on executing solicitations 
• Monitor and track gift agreements, development and execution 
• Maintain donor file with relevant correspondence and contact history 
• Develop call briefings and debrief memos 
• Provide leadership to a specific fundraising area (e.g. Pearls of Wisdom, Conservatory Building, 

Student Awards, Planned Giving) 
• Attend fundraising training and conferences when needed and keep current with fundraising 

issues and strategies 

 

Qualifications 

• Bachelor Degree or equivalent in combination with 6 – 10 years of experience in major gift 
fundraising at a complex organization 

• Experience working with committees, volunteers, sponsors and donors 
• Excellent verbal and written communication skills 
• Demonstrated interpersonal skills 
• Pro-active self-starter with the ability to work as part of a team and independently 
• Ability to anticipate requirements and assess outcomes 
• Excellent planning and organization skills to manage multiple projects/ programs and prioritize 

tasks 
• Strong attention to detail 

To Apply:  Please Visit Our Career Opportunities Page 

A cover letter and resume should be submitted in one .pdf formatted document. Please title your .pdf 
document as follows: [Job Title], [Requisition Number].pdf (ex. Coordinator, 999999.pdf). 

We thank all applicants for their interest. Only applicants selected for an interview will be contacted. After 
the close date, you can check on the status of your application through your Career Centre. New career 
opportunities arise frequently and are posted as they become available. Please check back often to view 
our latest postings on our Career Opportunities page. All qualified candidates are encouraged to apply; 
however, Canadians and permanent residents will be given priority. Mount Royal University hires on the 
basis of merit and is strongly committed to fostering diversity as a source of excellence, intellectual and 
cultural enrichment, and social strength. We welcome applications from those who would contribute to 
the further diversification of our staff, faculty and their scholarship including but not limited to Indigenous 
Peoples, women, persons with disabilities and persons of any sexual or gender identity, ethnic, national 
or socio-economic background, religion or age. 
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