
 

 

   

Join the Team! 

Calgary Humane Society is a dynamic, non-profit organization whose vision is to use innovative strategies 
to lead, inspire, and educate in the humane treatment of companion animals, fostering an enlightened 
community, which consistently demonstrates respect and compassion for all animals. 

 
Our mission is to help as many animals as we can.   

 
As an organization, CHS values compassion, teamwork, respect, integrity, innovation, and commitment. 

 

 
Position Title:   

DDoonnoorr  EEnnggaaggeemmeenntt  AAddvviissoorr  --  FFuullll  TTiimmee  

Reporting to the Senior Manager, Fund Development, CHS’ Donor Engagement Advisor is responsible for 
managing, cultivating, and stewarding long-term relationships with existing and prospective major gift 
donors, while leading the organizations grant program.  This role is an integral part of the Fund 
Development team working in collaboration across all organizational departments, as well as with 
members of the Senior Management team, Board of Directors, Volunteers and key donors.     

 
Duties:   
 Responsible for building strong relationships between donors and the organization 
 Manage a portfolio of approximately 75 or more primary prospects and donors 
 Set and execute strategies to help CHS achieve substantial gift donations  
 Identify and research potential large gift prospects  
 Develop and implement cultivation and strategy plans for assigned donors 
 Advance relationships with prospects and donors to where a solicitation for a major gift is 

appropriate; and prepare any such required proposals or presentations 
 Build and deliver gift acknowledgement and stewardship plans for assigned donors 
 Lead the grant program through best in practice research, application and stewardship     
 Support the CHS Event team through solicitation of sponsors  
 Maintain records and track donor progress in Raiser’s Edge  
 Perform related duties as assigned 

 

Position Requirements:  
 Post-secondary degree or a diploma in a related field or equivalent direct industry experience 
 Minimum two years of experience in major gift fundraising    
 Experience using Raisers Edge software an asset  
 Professional interpersonal skills and proven ability to work within a team environment 
 Excellent verbal and written communication skills, with experience in delivering presentations  
 Successful candidate will be required to provide a criminal record check at their own expense, to 

be arranged by CHS 
 Self-motivated and passionate about achieving established goals and objectives 
 Intermediate knowledge of Microsoft Office suite of programs 
 Genuine interest in the welfare of animals and values congruent with the organization  
 Ability to manage stressful situations professionally and effectively   
 Valid Class 5 Drivers license with a clean driver’s abstract  

 
 

Closing date:  Posting will remain open until a suitable candidate is found  
 

Please submit your cover letter and resume, indicating the job title in the subject line, to 
careers@calgaryhumane.ca 

 
We thank all applicants for their interest however only those selected for an 

Interview will be contacted.  No phone calls please. 

mailto:careers@calgaryhumane.ca

