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Position Title : Leadership Gift Officer  
 
Organization : Trocaire College 
 
AFP-WNY Post Date : 3/10/2020 
 

DEADLINE TO APPLY:  open 
 

Consistently ranked as a key contributor to workforce development, Trocaire College serves 

the Western New York community by educating more than 1,300 Western New Yorkers 

annually to fill local jobs in healthcare, business, hospitality and technology. Nearly all of these 

students are non-traditional, and many are low to median income heads of household. They all 

seek the opportunity at Trocaire to improve their circumstances through careers of 

achievement and lives of purpose. Yet, the average gap a Trocaire student faces in funds 

available for non-subsidized tuition can destabilize struggling families, leaving many to 

experience housing challenges and food insecurity.  To address this challenge, the Trocaire 

College Board of Trustees and Executive Team has embarked upon an ambitious Endowment 

Campaign to "Fund the Future” and is therefore seeking qualified candidates to help build a 

strong pipeline of leadership donors to support the Annual Fund and build the foundation for a 

robust major gifts program.  This is an ideal opportunity for a mission-driven professional with 

transferrable skills to pursue a meaningful career path in a nurturing environment that provides 

on-the-job training and professional development. 

 

PRIMARY FUNCTIONS  
The Leadership Gift Officer will build strong relationships with prospective donors while 

cultivating, soliciting and stewarding annual, major and planned gifts.  The successful 

candidate will work closely with the Executive Director for Advancement on achieving strategic 

goals, including the successful conclusion of an ambitious campaign to fund endowed 

scholarships.   

 

MINIMUM QUALIFICATIONS   

 Minimum of Baccalaureate degree; advanced degree is preferred. 

 3 to 5 years successful experience in annual and major gift fundraising, 
OR relevant experience involving relationship building, sales or marketing. 

 Must have a valid driver's license and functioning vehicle. 
 Familiarity with CRM systems and strong technology knowledge.  

 Excellent detail orientation, organizational and time-management skills. 
 Self-starter, able to work with minimal supervision and achieve goals independently. 

 A deep appreciation for and commitment to Trocaire’s mission.  
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ESSENTIAL JOB FUNCTIONS 

 Manage a pool of 150-200 prospects and conduct a minimum of 12-15 significant 
contacts/personal visits per month.  

 Develop appropriate donor-centered cultivation strategies, create and present proposals 
to move donors toward solicitation and gift closure. 

 Identify and cultivate prospective donors with a goal of soliciting major gifts at the 
$25,000+ level, which may be pledged over 3-5 years. 

 Assist with overall strategy for Annual Fund and Corporate Sponsorships. 

 Identify and cultivate prospective Annual Fund donors at the $1000+ level with a goal of 
increasing membership in the Leadership Circle by 10% annually. 

 Work with wealth screening data and conduct and compile organic research. 

 Update donor records and record activity in the donor database including visits and 
phone calls, donor contact notes, mailings, etc. 

 Report regularly on progress and respond to system-generated reports. 

 Attend and actively participate in campaign steering committee meetings and other 
fundraising work groups as identified. 

 Participate in select college, alumni and donor events such as the Spring Soiree, Golden 
Jubilee, Commencement, etc. 

 Create and track proposals to secure planned gifts. 

 Develop and implement a stewardship plan for all members of the college’s Legacy 
Society.  

 Manage and track pending testamentary commitments. 

 Assist in the solicitation of corporate sponsorships for the Spring Soiree. 
 Work with the Grants Officer to cultivate and solicit foundations. 

 Interact with and engage students, alumni and Sisters of Mercy in order to experience 
the mission in action. 

 Additional duties as assigned. 
 

JOB SPECIFIC COMPETENCIES 

 Candidates must be goal-oriented professionals with a track-record of building 
relationships and utilizing metrics to secure major gifts, corporate accounts or similar 
targets. 

 Must possess a clear understanding of each phase of the donor cycle, donor pipeline, 
and moves management strategy. 

 Strong public speaking and written and oral communication skills. Samples will be 
required. 

 Must represent the college with high professional standards conducive to donor 
engagement. 

 Ability to articulate the campaign case for support and the mission of Trocaire College 
with passion and authority. 

 Ability to work collaboratively with a wide array of stakeholder groups including the IA 
team, faculty and staff, Board members, donors, community leaders, alumni and 
volunteers. 
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 Comfort with a metrics-based system for measuring effectiveness, tracking activity, and 
ensuring progress personally and collectively with other staff and volunteers.  

 Must be a genuine, patient, active listener who is curious about people and can think 
creatively about helping them meet their philanthropic goals. 

 

POSITION SPECIFICATIONS AND WORKING CONDITIONS   
The physical demands and the work environment characteristics described here are 

representative of those that must be met by an employee to successfully perform the essential 

functions of the job. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. While performing the duties of this job, the 

employee is occasionally exposed to moving mechanical parts and vehicles. The noise level in 

the work environment is usually moderate.  Normal office work conditions. May spend 

extended periods of time sitting and using a computer.  

 
 
TO APPLY 
Please visit the following website: 
https://trocaire.applicantpro.com/jobs/1221635.html 
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