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Position Title : Grant Specialist 
 
Organization : American Red Cross 
 
AFP-WNY Post Date : 10/30/2019 
 

DEADLINE TO APPLY: open 
 
POSITION DESCRIPTION 
Responsible for researching, writing, developing and implementing the strategy to increase 
revenue through workplace giving campaigns and grant proposals.  Enhances relationships 
with foundations and government agencies in support of funding needs. 
 
RESPONSIBILITIES 

 Provides strategic vision, tools, resources and training to help Red Cross fundraisers 
create fundraising strategies. 

 Works closely with colleagues to ensure that the organization takes full advantage of 
programmatic funding opportunities. 

 Implements and creates best practices on workplace giving for United Way and other 
foundations. 

 Conducts in-depth analysis and exploration in order to advise others regarding which 
foundations, agencies or corporations would be suitable to approach for the 
organization’s funding needs. May be personally responsible for researching and writing 
grants. 
Identifies, pursues, cultivates, and enhances relationships with foundations and 
government agencies in support of funding needs.  Creates guidance, tools, and 
resources to assess relationships. 

 Negotiates contracts with foundations and corporations, seeking alternative sources of 
funding from community partnerships to increase revenue stream. 

 Provides guidance and leadership to streamline the grant process and increase support 

 Provides guidance and leadership to Community Execs and Regional CEO in their 
foundation relationships as they transition to other funding models as desired. 

 Collaborates with the Regional CEO to develop and execute the strategy to build grantor 
relationships. 

 Provides coordination, logistic and relationship support as needed for the grantor’s 
annual giving campaigns, whether foundation or corporate workplace campaigns. This 
would entail handling meetings logistics, creating effective communication plans for 
special events, developing resources, training programs and group calls, ordering and 
coordinating production and tracking responses, etc. 

 
QUALIFICATIONS 

 Education: A Bachelor's degree (or equivalent experience) in Communications, 
Business, Organizational Development or a relevant field 
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 Experience: A minimum of 3 - 5 years’ experience working for a nonprofit organization 
or in public relations, marketing, sales, communication or project management. 
Corporate fundraising or workplace giving experience preferred. Experience working 
with community foundations and the United Way preferred. 

 Skills and Abilities: Microsoft Office, Donor Management System (like Raiser’s Edge or 
Team Approach) is highly preferred. 
 

TRAVEL 
Requires frequent travel within the Region. The amount will vary depending upon size and 
geography of region. May travel and participate in meetings and conferences throughout 
chapter jurisdiction, state and Red Cross system. Because the Red Cross is a disaster 
response organization, staff may be asked to be on 24-hour call during period of major 
disaster. 
 
 
TO APPLY 
Visit the following link: 
https://americanredcross.wd1.myworkdayjobs.com/American_Red_Cross_Careers/job/Buffal

o-NY/Lead-Specialist--Grants_RC30759 

Or contact Nicole Noord, by email: nicole.noord@redcross.org, or by phone: (716) 353-1190 
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