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Position Title : Director of Corporate and Foundation Relations 

Organization : D'Youville College 

AFP-WNY Post Date : 10/2/2021 

 
DEADLINE TO APPLY:  OPEN 

 
ORGANIZATION SUMMARY 
D’Youville offers competitive benefit packages for employees including a four-day work week.  
 
GENERAL STATEMENT OF DUTIES 
This position serves as a key expansion to D’Youville’s growing corporate and foundation grants 
fundraising efforts and supports its evolving role in developing a proactive and positive grant seeking 
culture at the institution. To research corporate, private foundation and public-sector grant 
opportunities that are consistent with D’Youville’s institutional priorities and communicate those 
opportunities to appropriate individuals in the college community; additionally, to assist with, and in 
some cases, to oversee the preparation of proposal development. The Director works closely with the 
President’s Council, Academic Deans, faculty, and staff to pair funding opportunities with new and 
existing institutional initiatives and strategic objectives. Serves as an internal consultant to college 
faculty, administrators and executives on foundation and corporate grant development. Works to 
create and foster a grant-seeking culture by organizing internal and promoting participation in external 
professional development opportunities, including grant workshops and meetings with agency 
representatives. Serves as an institutional contact and collaborator with external corporate and 
foundation grants consultants  
 
SPECIFIC DUTIES 

• Research and disseminate grant opportunity information using the internet, printed 
publications and professional affiliation; work with college community to develop grant funding 
opportunities.  

• Assist faculty and administrators with developing, preparing, writing and submitting corporate, 
foundation, foundation, government and educational grant proposals.  

• Develop and execute a comprehensive marketing and fundraising plan for foundations, 
corporations and government agencies.  

• Actively promote grantsmanship and solicit participation of college community in the grant 
process.  

• Work with the President and Executive Council to establish institutional priorities and annual 
goals.  

• Manage grants, prepare reports and work with project managers to monitor funded projects 
and assure grant compliance.   

• Monitor project budgets and manage a comprehensive database of funding agencies.  

• Monitor post award activities, including; but not limited to, preparing annual progress reports 
when required by funding agency.  
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• Ensure all proposals requiring the President’s signature have been approved internally by 
appropriate staff using current grant application forms and submit to President’s Office at least 
48 hours before deadline.  

 
SKILLS REQUIRED 

• Bachelor’s Degree required plus two (3-5) years progressive experience in higher education 
fundraising preferred.  

• Excellent organizational and communication skills.  

• Ability to work with diverse constituencies in a professional manner.  

• Computer literacy with working knowledge of Microsoft office.  

• Self-starter with an ability to handle multiple tasks, set priorities and meet deadlines.  
 
ABOUT THE INSTITUTION 
D’Youville is a highly regarded private college and research institution with a rich history located on the 
vibrant West Side of Buffalo adjacent to a growing downtown with year-round cultural events and 
outdoor recreation. While preparing students for the 21st-century, D’Youville excels at helping 
students reach their career goals as change agents, doing well for themselves and their communities 
by doing good. Under the leadership of President Lorrie Clemo, the university is moving boldly forward 
through a dynamic and integrated planning process to strengthen the institution and positively impact 
the student experience and surrounding community.  
 
Founded in 1908, the Grey Nuns named the college after the Patron Saint Marguerite D’Youville and 
committed to making it a compassionate place of learning for those from underrepresented 
populations. That commitment and tradition continue today. D’Youville was the first college in 
Western New York to offer baccalaureate degree programs for women. With a long Catholic history, 
D’Youville welcomes students of every culture, background, and faith and is a place where different 
faith traditions can be openly shared and respected. Coeducational since 1971, D’Youville strives to 
expand opportunities for diverse learners, including adults, first-generation, low-income, and other 
students historically underrepresented in higher education.  
 
Today, D’Youville features an urban, growing campus community of 3,000 students and offers more 
than 50 majors in undergraduate, master’s, and doctoral studies including advanced certificates and 
accelerated learning programs. Featuring degrees in healthcare, business, and the liberal arts, 
D’Youville encourages students to balance their learning with activities that integrate community 
service with coursework. D’Youville’s proud graduates have the academic strengths necessary for 
careers that make a difference and the skills to be leaders for the world.  
 
TO APPLY 
Please apply via our website  
https://dyouville-college.prismhr-hire.com/job/319782/director-of-corporate-and-foundation-
relations  
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