
 
 
Position:  Director of Foundation Relations 

Reports to:  Director of Development 

Status:  Exempt 

Location:  Hurst, TX 

Salary:  $55,000 - $75,000 - Commensurate with Experience 

Who We Are: 
Longhorn Council, Boy Scouts of America - Since 1910, Scouting has helped mold 
the future leaders of this country by combining educational activities and lifelong values 
with fun. The Boy Scouts of America believes and understands that helping youth puts 
us on a path towards a more conscientious, responsible, and productive society. 
 
Today’s professional Scouters are a diverse group of men and women sharing a dynamic 
career offering independence, achievement, and stability. This is work that makes a 
difference, work that calls one to continual learning and challenge, work that offers solid 
compensation, benefits, and advancement. To learn more about us, please visit: 
www.longhorncouncil.org. 

About the Role: 
The Director of Foundation Relations will serve as a front-line fundraiser, advancing 
relationships with foundations and friends of the Longhorn Council, Boy Scouts of 
America to build a pipeline of financial support. As a member of the Development team 
and reporting to the Director of Development, this individual will identify and prepare 
solicitations to private, public, and corporate foundations and related grant-making 
organizations for small, mid, and large grant award opportunities. This position will be 
responsible for securing annual funding for established programs and identifying new 
sources of funding for specific campaigns. 
 
This position is an exciting and challenging opportunity for a highly motivated, energetic 
fundraising professional who is eager to participate in the evolution of the fundraising 
programs within the Longhorn Council, Boy Scouts of America. 

What you’ll do: 
• Responsible for identifying and developing relationships with key foundations 

within the council territory. Research, write, and submitting an adequate number 
of grant proposals to attain the Council’s annual foundation revenue goals. 

• Direct and give leadership to an ongoing direct mail and online appeal efforts. 
Manage the life cycle of said programs to ensure budgeted revenue goals are 
attained.  

• Direct and give leadership to the development, production, and implementation of 
all donor stewardship and communication efforts.  

• Provide leadership to a portfolio of council fundraising events. Ensure financial and 
programmatic success of all assigned events.  



 
 

• Recruit, engage, and support the necessary volunteer leadership for all assigned 
committees.  

• Create an effective cultivation and solicitation program with all necessary support 
materials (case statement, tailored proposals, brochures, direct mail pieces, 
newsletter, etc.) which educates, informs, and creates a high awareness level, in 
order to attain gift objectives. 

• Identify and communicate to council leadership all potential opportunities and/or 
relationships that will increase our ability to raise funds. 

• Represent the Longhorn Council at fundraising events and in the community.  
• Summarize donor outreach and maintain accurate records within donor database 

and take follow-up action that is necessary or required. 
• Act as Secretary to all assigned committees and provide them with appropriate 

support including the preparation and distribution of agendas, notices, minutes, 
and other relevant information. 

• Supervise budget control in assigned areas in order that expenses of the council 
are kept within budget limitations. 

• Assume all other duties as assigned by the Chief Executive Officer. 

Our Perfect Candidate: 
In addition to being a US citizen and a disciplined, high-energy individual with an 
entrepreneurial mindset, we are looking for someone who possesses the following 
qualifications: 

• Bachelor’s degree or equivalent  

• Strong written communication skills: must strictly follow all grant application 
guidelines – and write compelling, outcome-focused, data rich, articulate, 
accurate, and customized proposals. Strong editing and proofing skills required.  

• Experience writing and securing grants in the range of six-figures+, preferably for 
unrestricted/general operating funding.  

• Experience with budget development and monitoring. Communicate restricted 
grant conditions to the program and finance teams and ensure grant restrictions 
are followed. 

• Extensive and proven knowledge regarding outcome measures and evidence-
based evaluation.  

• Experience planning and executing successful fundraising events preferred. 

What We Offer: 

All councils are equal opportunity employers. In addition to offering a competitive salary, 
we offer benefits to include major medical, prescription coverage, dental, vision, life-
insurance, long-term disability, accidental death, a defined benefit retirement plan, plus 
compensation for authorized and approved business-related expenses to include phone 
and mileage reimbursement.  We also offer a generous vacation policy, ten holiday 
observances, and annual professional development opportunities. 


