
 
POSITION DESCRIPTION 

Executive Director  

Organizational Profile: 

A Step Beyond (ASB) is a non-profit organization located at the California Center for the Arts, Escondido 

and is a Creative Youth Development, after school program, that works with low-income, high-risk 

students through dance, academics, and family services support. The purpose of ASB is to provide its 

participants with the necessary support to break the cycle of poverty and realize their full potential in 

every aspect of their lives. ASB assists children and youth to recognize the full scope of their talents, 

including academic, artistic, interpersonal, and leadership achievement, with the goal that all 

participants will graduate from high school and matriculate to a four-year college or university or other 

high-skill training program. 

A Step Beyond opened in October, 2014 with 35 students ages 8-10, and currently serves approximately 

175 students in grades 3-8. By continuing to add one grade level class each year, ASB will reach its full 

capacity in approximately 5 years with 325 students. In addition to rigorous modern contemporary 

dance training and performance opportunities, and innovative academic programs, a Social Worker is on 

staff to assist with family service needs.  The organization is funded privately and is offered at no cost to 

the youths served. 

Executive Director Job Summary: 

The Executive Director is the key management leader of A Step Beyond and is responsible for overseeing 

the administration, programs and strategic plans of the organization. Other key duties, but not limited 

to, include fundraising, marketing, and community outreach. The position reports directly to the Board 

of Directors. 

 General Responsibilities: 

1) Organization Mission and Strategy:  Works with board and staff to ensure that the mission is fulfilled 

through programs, strategic planning and community outreach. 

 Responsible for leading staff in the development and implementation of A Step Beyond 

programs that carry out the organization’s mission. 

 Responsible for strategic planning to ensure that A Step Beyond can successfully fulfill its vision 

and mission into the future. 

 Responsible for the enhancement of A Step Beyond’s image by being active and visible in the 

community, and by working closely with other professional, civic and private organizations. 

 Responsible for identifying opportunities, both internal and external, which would enhance the 

mission/vision of the organization (visionary). 

 Responsible for developing a strong internal culture based on ASB values and performance. 



 
 2) Organization Operations:  Oversees and implements appropriate resources to ensure that the 

operations of the organization are appropriate. 

 Responsible for effective administration of A Step Beyond operations. 

 Responsible for the hiring and retention of competent, qualified staff. 

 Responsible for signing all notes, agreements, and other instruments made and entered into and 

on behalf of the organization. 

3) Financial Performance and Viability:  Develops resources sufficient to ensure the financial health of 

the organization. 

 Responsible for the fiscal integrity of A Step Beyond, to include submission to the Board of a 

proposed annual budget and monthly financial statements, which accurately reflect the financial 

condition of the organization. 

 Responsible for fiscal management that generally anticipates operating within the approved 

budget, ensures maximum resource utilization, and maintenance of the organization in a 

positive financial position. 

 Responsible for fundraising and developing other resources necessary to support A Step 

Beyond’s mission. 

4) Board Governance:  Works with board in order to fulfill the organization vision and mission. 

 Responsible for leading A Step Beyond in a manner that supports and guides the organization’s 

vision and mission as defined by the Board of Directors. 

 Responsible for communicating effectively with the Board and providing, in a timely and 

accurate manner, all information necessary for the Board to function properly and to make 

informed decisions. 

 Responsible, along with the Governance Committee, for growing and maintaining a board of 

directors whose skills enhance and complement the vision and mission. 

Professional Qualifications: 

 Demonstrated experience and passion for working with youth and /or at-risk youth 

 A minimum bachelor’s degree, advanced degree a plus 

 Bi-lingual in Spanish is a strong preference 

 Five or more years nonprofit and /or for-profit senior management experience 

 Experience with at-risk youth, the arts and / or education  

 Strong financial acumen with solid, hands-on budget management skills, including budget 

preparation, analysis, decision-making and reporting 

 Transparent and high integrity leadership 

 Strong organizational abilities including planning, delegating, program development and task 

facilitation 



 
 Ability to convey a vision of A Step Beyond’s strategic future to staff, board, volunteers, donors, 

and the community 

 Demonstrated ability to manage donor relations and execute successful fundraising 

 Comfortable with measured risk-taking and experience launching new initiatives 

 Strong written and oral communication skills 

 Ability to interface and engage diverse volunteer and donor groups 

 Demonstrated ability to oversee and collaborate with staff 

 Strong public speaking ability 

Actual Job Responsibilities: 

1. Develop and manage the annual budget. 

2. Lead fundraising for the organization (working with the Director of Development). 

3. Establishing employment and administrative policies and procedures for all functions and for 

the day-to-day operation of the nonprofit. 

4. Serve as A Step Beyond’s primary spokesperson to the organization’s constituents, the media 

and the general public. 

5. Establish and maintain relationships with various organizations throughout the community and 

utilize those relationships to strategically enhance A Step Beyond’s Mission. 

6. Report to and work closely with the Board of Directors to seek their involvement in policy 

decisions, fundraising and to increase the overall visibility of the A Step Beyond throughout the 

Community. 

7. Supervise and collaborate with A Step Beyond staff.  

8. Strategic / operational planning and implementation. 

9. Oversee Board and committee meetings. 

10. Oversee marketing and other communications efforts. 

11. Review and approve contracts for services. 

12. Other duties as assigned by the Board of Directors. 

Compensation is competitive and commensurate with experience and other qualifications.  A quality 

benefits package includes health and PTO 

A Step Beyond is an equal opportunity employer.  A Step Beyond will consider all applications for 

employment without regard to race, color, religion, sex, gender identification, gender expression, sexual 

orientation, age, handicap or disability or status as a protected veteran in accordance with State and 

Federal law. 

Email resumes to:  vickizeiger@gmail.com 

 


