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Arm of the Sea Productions, Inc. is an arts organization based in Saugerties, NY. Our mission is to create theater that 
inspires wonder, gives joy, provokes thought and enriches the public imagination. For 37 years we’ve been presenting a 
unique form of mask and puppet theatre to annual audiences of 8,000+ people at cultural centers, festivals, schools and 
other venues throughout eastern New York and adjacent states. More information can be found at 
www.armofthesea.org.   
      It is an exciting time for Arm-of-the-Sea, and a time of growth for the Theater. We are spearheading a waterfront 
revitalization project in Saugerties that is transforming the ruins of a 19th century mill into a cultural park. By 2021 we’ll 
be performing in an open-air theater on this site.  Over the next five to ten years, with the advent of this new park, Arm-
of-the-Sea will expand the reach of its theatrical program by running resident and touring companies, by developing an 
apprenticeship program, and by hosting other performers.   
     As an Arm-of-the-Sea team member, you can look forward to interesting and challenging work. This will entail 
building strong relationships with fellow staff, board members and volunteers, and helping realize a successful and 
vibrant cultural park, where people of all ages can open their hearts through art and play.  
 
Job Description 
The Director of Giving position is a part-time position (15 hours per week).  The position is funded under a Workforce 
Investment Grant from New York State Council on the Arts (NYSCA).  For 2019-2020, the two major objectives for this 
position are 1) to grow individual fundraising by increasing the number of donors and value of individual donations and 
2) to oversee and coordinate overall fundraising. 
     Reporting to the Managing Director, the Director of Giving will lead and grow individual fundraising for the 
organization as a whole, with a focus on Theater programming.  As we are a small organization, this role includes 
oversight (management) as well as the hands-on work of fundraising.  To achieve revenue growth, the Director of Giving 
will formalize and professionalize donor relations/cultivation processes and build Arm-of-the-Sea’s fundraising capacity. 
This staff partner will work with the Managing Director to set annual individual fundraising targets; develop a fundraising 
pitch, plan and work calendar; and lead, coordinate and execute individual fundraising efforts, including development of 
fundraising materials and communications to meet projected needs. The Director of Giving will monitor actual and 
projected revenues vs. budget and identify and address gaps and opportunities.  The Director of Giving will secure 
required Theater program funding by supporting solicitation of individual donors, by developing and growing the Arm-
of-the-Sea individual and major donor base through cultivation, and by running campaigns and promotions.  The 
Director of Giving will work closely with the Board of Directors to leverage the networks of Board members; coach Board 
members on messaging and donor cultivation and implement board-driven fundraising.  
     As we are a small organization, the Director of Giving will also take on overall fundraising-related roles.  Specifically, 
this person will coordinate overall fundraising, developing and monitoring the overall fundraising plan and overall 
fundraising calendar for Arm of the Sea Theater and for Tidewater Center. This person will also write grant proposals, 
particularly during the summer, when the Managing Director is busy with Theater work and major grant proposals are 
due.  The Director of Giving will also support other fundraising, outreach programs and events, as needed.   



 
Responsibilities 

• Support and maintain the vision, mission, priorities and guiding principles of Arm-of-the-Sea. 
• Leverage existing networks and develop new professional networks for the benefit of Arm-of-the-Sea. 
• Together with Managing Director, develop and maintain key long-term relationships with donors and prospects. 
• Build a robust individual donor base.  Create and execute a strategy for a large sustained base of annual 

individual donors. 
• Develop and execute Arm-of-the-Sea annual individual fundraising plan to meet annual targets. Work with the 

management team to identify funds needed, targets, and approaches.  Prioritize opportunities and develop 
annual individual fundraising calendar.  Pursue one-off opportunities as they arise.  

• Oversee and execute ongoing individual fundraising efforts.   Work with senior leadership to form an internal 
individual fundraising team.  Work together with staff responsible for all aspects of data entry and gift 
processing.  

• Coordinate overall fundraising, developing and monitoring the overall fundraising plan and overall fundraising 
calendar for Arm of the Sea Theater and for Tidewater Center. 

• Create an effective fundraising pitch for Arm-of-the-Sea. 
• Secure financial support from individuals, foundations, and corporations.   
• Write major grant proposals as needed. 
• Conduct research, prospecting, and application to multiple donor sources.  

 
Qualifications 

• Three years of fundraising experience or relevant business/volunteer experience. 
• Demonstrated experience writing successful major grant proposals ($50,000+). 
• Demonstrated ability to develop and execute plans and budgets. 
• Be a self-starter who takes initiative and collaborates well with all levels of staff and volunteers. 
• Demonstrated excellence in organizational, managerial, communication, and relationship building skills. 
• Keen attention to detail and significant computer literacy. 
• Bachelor’s degree required.  Masters degree preferred. 
• Ability to travel locally required. Occasional evening and weekend work required as needed. 

 
Arm-of-the-Sea is committed to the principle of equal employment opportunity for all employees and to providing a 
work environment free of discrimination and harassment. All of our employment decisions are based on business needs, 
job requirements and individual qualifications, without regard to race, color, religion or belief, family or parental status, 
or any other status protected by the State of New York. 
 
To apply, please submit a cover letter demonstrating your interest in the position and your 
relevant experience, resume, and contact information for three professional references 
to art@armofthesea.org . No telephone calls please. 
 
 
 
 
 

Arm of the Sea Productions, Inc. is a non-profit, 501©3 organization.  
Our most recent financial report is available at GuideStar.org.   
 
 
 


