
 

 

 

 

 

DEVELOPMENT SPECIALIST 

Job Type: Full-time  

Apply Here: https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=89923c2c-f220-4f7a-a125-

60d51bd8471e&ccId=19000101_000001&type=JS&lang=en_US  

 

Newport Mental Health (NMH) is a progressive high-energy community mental health center that 
uses evidence-based practices to help individuals recover from mental illness and substance abuse 
disorders. The agency is building its philanthropy program. A new position, the Development 
Specialist role is intended to maintain a growing portfolio of individual donors (290 in 2019, 370 in 
2020, 450 in 2021). The culture of the organization will allow this new position to be tailored to the 
successful candidate’s strengths and interests.  

Under the supervision of the Director of Development and Marketing, this full-time position is a crucial 
part of a year-round cultivation, solicitation, and stewardship strategy that engages primarily external 
stakeholders. The Development Specialist is generally responsible for contributing to the growth of 
Newport Mental Health’s portfolio of individual donors. 

 The ideal candidate will utilize a donor centered approach to philanthropy, demonstrate proven 
success, and be comfortable joining a small but growing team that is building new fundraising 
operations in a healthcare organization.  

 Responsibilities include: 

 Effectively manage donations, letters, correspondence, presentation materials, and maintain an internal 
database (E-Tapestry CRM) for recording donations, activity tracking, and related files and processes 
associated with fundraising campaigns, events, and programs geared towards individual donors 

 Ensure the confidentiality and security of proprietary donor information 
 Develop timelines and systems that promote efficient and effective distribution of fundraising materials 

through print, digital, and social channels 
 Collaborate with the Marketing and Clinical teams for print, website and social media content 
 Regularly track, analyze, and report on project to plan status of organization’s portfolio of individual and 

potential donors 
 Assist the Development Director in implementation of the annual development plan, and play a 

constructive and active role in the creation of each annual development plan 
 Support reporting for the development team to track revenue and expenses to maintain approved 

budget and revenue goals 
 Partner with fundraising colleagues at Newport Mental Health and Horizon Healthcare Partners 

agencies to review expenses, make cost-effective vendor recommendations, and actively work to 
consolidate operations to achieve improved organizational outcomes. 

 Maintain productive and collaborative relationships with all Newport Mental Health staff 
 Seek and embrace opportunities to represent Newport Mental Health on a local and regional level with 

professionalism in his/her area of expertise. 
 Handle other development duties as assigned 

Qualifications: 

Hope, Health, and Recovery 
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 Bachelor’s Degree or equivalent experience in Fundraising, Marketing, Communications, Business 
Administration, Nonprofit Management, Social Entrepreneurship 

 4 or more years’ of related work experience, and a demonstrable track record in successfully managing 
annual giving campaigns 

 A strong working knowledge of healthcare, or associated industries is preferred. 
 The ideal candidate will demonstrate outstanding verbal and written communication skills as well as 

strong public speaking and presentation skills with the ability to listen actively; a flexible writing style 
with an ability to tailor content to the audience and channel is required 

 Candidates should demonstrate strong quantitative skills and an ability to grasp company economics 
 An ability to cultivate strong interpersonal customer and coworker relationships at all levels of 

organization is required. 
 A track record of commitment to professional development and evidence based work is preferred. 

 Remote Work: 

Approximately 20-40% of this position’s work can be completed remotely. Physical attendance at 
weekly departmental meetings, quarterly organizational meetings, and other events as needed is 
required. Occasional attendance at weekend, and after hours, fundraising events is required. Must 
reside in, or near, Newport County and be willing and able to travel through the geographic service 
area, Newport County. 

More about us: 

Newport Mental Health offers a competitive compensation, health insurance and paid time off benefit 
package in a supportive environment that values mentorship and a mission that is critical to our work. 
We value diversity, and encourage candidates with bilingual and bicultural skills to apply. Our fast 
paced and impactful workplace provides an excellent environment to continue to develop professional 
skills. 

Founded in 1964, Newport Mental Health provides trauma informed evidence-based services to 
children, adolescents, families, and adults who are experiencing problems with mental illness, 
substance abuse or stress in their lives that would benefit from counseling and other behavioral 
health services and supports. Our person-centered recovery approach to care offers individuals a 
chance to achieve a better quality of life and recovery from emotional illness. 

Pay: $40,000 to $80,000 annually depending on experience 
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