
 

 
 
 
 

Director of Public Relations and Communications – Have you worked in the non-
profit sector and specialize in communications and public relations? If so, then perhaps 
Dorcas International is the place for you. 
 
For nearly 100 years, Dorcas International Institute of Rhode Island has both welcomed 
and strived to empower all newcomers and those working to overcome cultural, 
educational, economic, and language barriers to achieve self-sufficiency through its 
programs and services for education, employment, refugee resettlement, family literacy, 
interpreting, translating, citizenship and immigration, and more. 
  
The Director of Public Relations and Communications will be responsible for 
developing and executing a comprehensive marketing and communications strategy that 
effectively connects the mission of Dorcas International with various key stakeholders.  
 
Responsibilities will include: 

 
✓ Establishing and generating relationships with media outlets, external audiences, partner 

agencies, and our communities.  
✓ Developing and managing content on agency milestones like our centennial and other 

vital announcements, to drive awareness and enthusiasm for the work of the agency.  
✓ Partnering closely with executive leadership to effectively communicate strategy, 

indicators, and organizational changes internally and externally.  
✓ Setting and driving the agency’s media relations strategy and mapping strategic market 

plans with appropriate levels of detail to enable tactical 
implementation, while benchmarking success against budgetary guidelines. 

 
The candidate should have the following: 

✓ 8-10 years’ experience in all dimensions of public relations, marketing, and 
communications with 5 years’ experience in management and agency leadership. 

✓ Bachelor’s degree or equivalent experience in a relevant field, such as journalism, public 
relations, or communications; an MBA is a plus. 

✓ Substantial experience with all facets of marketing initiatives, including social media, 
paid media, earned media, digital media, print media, as well as up-to-date knowledge 
of CRM systems, customer journey, web design, etc..  

✓ Experience coordinating virtual and in-person events and convenings, including event 
planning and management. 

✓ Proven planning, management, and organizational skills. 
✓ Strong verbal and written communication skills and a high level of emotional 

intelligence. 
✓ Good judgment and decision-making ability. 
✓ Team player attitude with good human relations skills and ability to demonstrate 

professionalism in difficult situations. 



 

✓ The successful candidate will provide evidence of working with diverse populations, 
possess public speaking and persuasive communication abilities.  

✓ Necessary and complementary characteristics include creativity, agility, resilience, and 
the ability to bring together seemingly disparate groups to work collaboratively toward 
meeting well-articulated goals. 

✓ Bilingual ability is a plus. 

 
 
Why should you apply?   

✓ Range of professional opportunities in a growing organization. 
✓ Generous employer-paid health and dental benefits.    
✓ Generous paid vacation, sick days, and personal leave, in addition to 12 paid days’ 

holiday.  
✓ Employer-paid 403b retirement and life insurance.  
✓ Full time 37.5 hrs. per week. 
✓ Annual salary $75,000 - $85,000. 

 

Interested applicants should send resumes and cover letters by  
4/28/2021 

                   To Human Resources at: HR@diiri.org 
 


