
 
 

 
Position Title: Director of Major Gifts and Estate Planning 
 
Full time new employees who are hired between April 1, 2022, and August 31, 2022 are eligible for a 
$2,000 sign on bonus! 
 
Established in 1834, Children’s friend is Rhode Island’s oldest child welfare organization. We are an 
innovative leader in improving the well-being and healthy development of Rhode Island’s most vulnerable 
young children. Join the Children's Friend family, where we offer excellent benefits and work culture! 
 
Essential Functions 

1. Designs and implements innovative strategies to identify, cultivate and solicit high-net-worth 
donors and planned giving prospects for major gifts ($1,000+ and above). 

2. Directly solicit major gifts and partner with senior staff and/or volunteers on solicitations by 
providing prospect briefings, strategic guidance, and assistance with donor communications. 

3. Develop a high-quality donor experience through regular personalized correspondence, 
professional proposals, and timely acknowledgments. 

4. Spearheads and executes systematic review and evaluation of major gift prospects.  
5. Oversees a comprehensive stewardship effort to recognize and thank the donor base, with a 

focus on donor retention and supporting sustaining funding. 
6. Researches and writes stewardship reports, correspondence, and proposals. 
7. Manage prospect activity by maintaining regular reports that accurately reflect progress toward 

building relationships and increasing donor support 
8. Arrange and Implement tours of Children's Friend programs and facilities for high-net-worth 

individuals. Provide follow-up solicitation strategies for all attendees and invitees in a professional 
and timely manner. 

9. Supervise Planned Giving Coordinator to maximize major gifts and incorporation of planned 
giving. 

10. Collaborate with all members of the Philanthropy team  
11. Becomes a valued partner across philanthropy on blended gift strategies; offers expertise on 

complex gifts and partners in solicitations as necessary with members of executive leadership. 
12. Maintains a working knowledge of relevant tax, probate, trust, and financial/estate planning 

principles and all applicable tax law updates and appropriately applies this knowledge to address 
individual donor needs and goals. 

13. Identify and train staff in partnership with the Chief of Philanthropy who can contribute to the 
growth of philanthropy at Children's Friend. 

14. Participates in fostering a culture of philanthropy by promoting philanthropy and planned giving 
throughout the organization. 

 
Qualifications 

• Bachelor’s degree or combination of qualifications and experience the agency deems to be 
equivalent. 



• 7-10 years of relevant work experience: i.e., experience in fundraising, planned giving, banking, 
communications, or law. Experience managing people preferred.  

• Experience soliciting planned and blended gifts is strongly preferred. 
• A demonstrated knowledge of planned giving vehicles, including wills, living trusts, beneficiary 

designations, charitable gift annuities, and a fundamental understanding of charitable remainder 
trusts. 

• Must have knowledge and skill in using wealth indicator software to analyze the prospect and 
donor databases. 

• Understanding of planned giving, and experience with planned giving conversations and 
techniques. 

• Must meet all pre-employment checks, criminal and medical clearances, and immunization 
requirements.  

 
Work Remotely 

• Both remote and onsite work required.  
 
 

                     All requirements are subject to possible modification to reasonable accommodate individuals with disabilities. 

Children’s Friend is an Equal Employment Opportunity and Affirmative Action employer. We do not 
discriminate based upon race, religion, color, national origin, gender (including pregnancy, childbirth, or 

related medical conditions), sexual orientation, gender identity, gender expression, age, status as a 
protected veteran, status as an individual with a disability, or other applicable legally protected 

characteristics.  If you need assistance or an accommodation due to a disability, you may contact us at 
talent@cfsri.org 

 

 
To apply to the position, please use the link below.  
https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=8beb3b40-ca6b-
4d43-bf80-f2dec8b14bfa&ccId=19000101_000001&jobId=451894&lang=en_US&source=EN 
 
 
Salary Range: $90K-$100K 
 
 
If you have any questions, please contact CLee@cfsri.org.  
 
 
Thank you! 
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