
   
 

   
 

 

 

Job Posting 
 

Development Director 
 

Overview 
 
Be an integral part of a national and statewide movement that’s engaging Rhode Islanders in 
advancing neighborhood revitalization, environmental stewardship and economic opportunity for all.  
Grow Smart RI is a 24-year-old nonprofit public interest group that leads a broad coalition of 
community, business and civic leaders committed to sustainable and equitable growth based on 
Downtown and Main Street revitalization, a strengthened public transportation system and 
conservation of our state’s natural and historic resources.  Since our founding in 1998, Grow Smart RI 
has received numerous statewide and regional awards. 
 
Grow Smart RI seeks a Development Director who will play a key role in obtaining the resources 
necessary to implement our newly adopted, ambitious 3-year strategic plan. Grow Smart RI’s core 
Annual Budget is now roughly $ 700,000 and we are seeking to increase it over the next 2.5 years to 
at least $ 900,000. The Development Director is responsible for coordinating the organization’s 
fundraising efforts, including establishing annual fundraising goals and meeting them by maximizing 
support from individuals, corporations, foundations and government agencies.  The Development 
Director reports to the Executive Director and works closely with the Development Committee of the 
Board of Directors, other Board members and staff. The position offers an opportunity for a dynamic 
and creative individual to be part of the leadership team shaping Grow Smart RI’s overall direction. 
 
Major Responsibilities 
Work with the Executive Director, staff and Board Development Committee to formulate and execute 
a multiyear Development Work Plan closely aligned with our new Strategic Plan.  
 
Work with the Executive Director, other staff and our communications consultant to integrate 
effectively our Development and Communications activities. 
  
 
Provide staff support to the Executive Director, Board Chair, Development Committee Chair, 
Development Committee and other Board members in their development work. 
 
Specific Duties 
 

• Coordinate ongoing expansion of individual, corporate and foundation prospects. 
• Work with the ED, Deputy Director, Board/Development Chairs and the Administrative and 

Communications Associate to refine, manage and implement a program and schedule of 
cultivation and stewardship meetings and related activities, monitor calendar implementation, 
coordinate appropriate follow up.  

• Coordinate the efforts of our Development and Executive Committees to expand our recently 
established Board Fundraising Engagement Program to take fuller advantage of our dynamic 
and diverse Board’s networks and stature in the community.  

• Help establish during the next year an Individual Leadership Giving Program and explore a 
Corporate Partnership Program.  

http://www.growsmartri.org/wp-content/uploads/2021/11/GSRI-SP-Summary-7.29.2021.pdf


   
 

   
 

• Work collaboratively with other staff and Board members to plan and execute development-
related events, such as policy briefings for key donors and prospects and stewardship/“friend 
raising” events hosted by Board members and other strong Grow Smart RI supporters.  

• Manage fundraising aspects of our annual Smart Growth Awards event and biennial Power of 
Place Summit. 

• In conjunction with our Administrative and Communications Associate, Executive Director and 
Development Committee, organize and implement fundraising mailings and electronic 
appeals, along with systematic follow up to same.  

• Provide some regular supervision to the Administrative and Communications Associate. 
• Staff the Development Committee in conjunction with the Administrative and Communications 

Associate --- agendas, schedule meetings, notices to members, meeting notes and follow up. 
• Work with other staff to coordinate grant applications, progress reports and final reports. 

• Prepare quarterly development progress reports (with assistance from Finance Director). 

• Work with communications consultant, staff and Development Committee on creation of 
fundraising materials, such as solicitation mailings and, potentially, an annual report. 

 
 
Qualifications 
The ideal candidate will be a detail oriented, highly organized self-starter who thinks creatively and 
strategically, communicates effectively with a broad cross section of people, works collaboratively, is 
proficient in working with databases and has a minimum of two years' experience, but preferably 
more, in fundraising/ development work or related professional activity. Familiarity with the RI donor 
landscape is a major plus, as is a passion for key aspects of Grow Smart RI’s agenda. 
Trustworthiness and impeccable integrity are musts.     
 
  
Work Environment 
The successful candidate will be given flexibility on the location and specific hours of work, and return 
flexibility on these elements, within reason, will be expected.  There will be an option to work a 
significant amount of time from home, while spending some time at Grow Smart RI’s offices located at 
144 Westminster St., Providence.  
 
Compensation / Benefits 
We are open to structuring the position as full time or part time, and to offering flexibility on total 
weekly hours.  

Compensation and benefits are negotiable with the salary range for a full-time commitment between  
$ 62,000 and $ 76,000, based on qualifications, experience and past performance. Whether the 
position is structured as full or part time, benefits at a minimum will include paid vacation, personal 
and sick leave along with approximately a dozen annual paid holidays.  
 
To apply 
Grow Smart R I is an equal opportunity employer, committed to inclusion, and does not discriminate 
on the basis of race, ethnicity, age, religion, gender, sexual orientation or any other characteristic 
protected by federal, state or local law. We encourage individuals from diverse backgrounds to apply. 
Submit cover letter and resume to swolf@growsmartri.org  The position will remain open until 
filled.   
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