
 
MENTOR Rhode Island Fund Development Director 

2022 Position Overview 
 

 MENTOR Rhode Island: the RI Mentoring Partnership (MENTOR RI) is hiring its first ever Fund 
Development Director located in Warwick, Rhode Island.  
 
ORGANIZATIONAL BACKGROUND  
MENTOR RI is a statewide non-profit organization that provides technical assistance, training, resources, 
and support to youth mentoring programs across Rhode Island so they can meet the needs of young 
people in their communities. We also operate several one-to-one school-based mentoring programs 
throughout the state. MENTOR RI is an affiliate member of MENTOR: National, a national network of 
organizations invested in high quality mentoring relationships and closing the mentoring gap.  
 
At MENTOR RI, we are a highly collaborative and tight-knit team. We are encouraging, supportive and 
believe in work-life balance. We value the whole person that each of us bring to work each day. We are 
continuous learners and push each other to think creatively. We hold each other accountable. We 
celebrate, play, and laugh (a lot!). We are motivated and inspired by youth voice. We are committed to 
growing mentoring opportunities for RI youth and supporting mentoring programs to make that a 
reality. We are looking to expand our team to further our reach and make a bigger impact...join us!  
 
The successful candidate will have qualifications and competencies in a variety of fundraising strategies, 
individual donor stewardship, major gifts, event management, peer-to-peer campaigning, direct mail, 
and sponsorships. The Fund Development Director will also collaborate with and support our long-time 
grant writer.  The ideal candidate will be creative and assertive, understanding both the challenges and 
opportunities of working for a growing nonprofit organization. 
 
COMMITMENT TO DIVERSITY, EQUITY, INCLUSION, and BELONGING 
Equity and inclusion are key values of our organization, and we continue to evolve to embody these 
values.  MENTOR RI is an Equal Opportunity Employer and encourages candidates of all backgrounds to 
apply. MENTOR RI is committed to fostering an environment of diversity and inclusion for all. We 
embrace our differences and celebrate our common humanity in advancing awareness of the need for 
and transformative power of supportive relationships for our young people. We believe that varied 
perspectives, experiences, and opinions are central assets in our mission to close the mentoring gap.  
 
SCOPE OF POSITION  
The Fund Development Director will take the lead and oversee all of MENTOR RI’s fundraising efforts. 
This position will work collaboratively with the CEO and other MENTOR RI staff as well as our grant 
writer/consultant to ensure MENTOR RI meets annual budget goals and has the resources and funding 
needed to enable the organization to meet the needs of youth mentoring in Rhode Island. 
  
As a staff member of MENTOR RI and part of the national MENTOR Affiliate network, the Development 
Director will play a valuable role in State and National mentoring initiatives. This may include committee 
participation, strategy sharing and generating resources that can elevate the MENTOR brand and 
positively impact the mentoring movement.  
 

http://www.mentorri.org/
http://www.mentoring.org/


Responsibilities 
1. Manage policies, systems, and procedures that support timely and accurate donor and grant 

documentation/reporting and provide accurate information on which to grow a culture of 
philanthropy. 

2. Identify new and potential funding opportunities for MENTOR RI and ensure funder alignment 
with MENTOR RI’s mission, vision, and values.  

3. Lead and motivate Fund Development Committee and Board of Directors to continue and 
strengthen Fund Development Plan; Increase both the number and retention of individual 
donors at all giving levels to reach aggressive goals. 

4. Expand and enhance fundraising activities that engage a growing donor and volunteer base 
representative of the diverse communities served by MENTOR RI. 

5. Develop and manage relationships that lead to high-level support from prospects. This 
encompasses solicitation strategies for each prospect to include gift range, board/staff 
assignments, cultivation, solicitation, stewardship, and recognition. 

6. Educate and engage philanthropic partners on giving through direct mail, brochures, web pages, 
and campaign materials that list available gift vehicles, benefits, and instructions for 
implementation. 

7. Utilize social media, online, and mobile giving tools to broaden philanthropic support. 
8. Research, write and submit major gift requests and provide ongoing support and insight for 

grant proposals to individuals, organizations, corporations, and foundations. Maintain grants 
calendar.  

9. Recruit and work directly with the Events Committee to adequately cultivate, solicit, and 
acknowledge event sponsorships and paid marketing initiatives. Coordinate and implement 
sponsor benefits.  

10. Engage with and develop volunteer relationships and support increased volunteer leadership 
development related to fundraising. 

 
Qualifications  

● You are committed to MENTOR RI’s mission of creating access to positive adult relationships for 
youth throughout RI and closing the mentoring gap. 

● You have at least seven years of demonstrated experience in a variety of fundraising 
strategies, including cultivation of individual donors, grant management, events planning, 
direct mail, peer-to-peer campaigns, and annual and major gift stewardship.   

● You are knowledgeable about moves management and donor cultivation strategies. 
● You have excellent oral and written communication skills. Communications and marketing 

experience a plus.  
● You have strong organizational, project management, interpersonal, and problem-solving skills.  
● You have experience managing volunteers/working with boards of directors and developing 

leadership and engagement ladders.  
● You have experience in persuading, influencing, and motivating volunteers and donors. 
● You have experience facilitating group discussions. 
● You are self-directed with a commitment to building deep and lasting relationships with 

MENTOR RI supporters, volunteers, and partners.  
● Experience with Network for Good CRM and event management registration systems desired, 

but not required.  
● You have access to a vehicle and a valid driver’s license. 

Marisol Feliciano
Font & size are different from #1 to #2

Marisol Feliciano
Decide for this section if you want to start each bulleted item with "you have experience" or start off with "Experience with" etc.



Compensation & Workplace Environment  
This position is exempt and full-time with a salary range of $66,000-$88,000, based on experience, 
plus health insurance and mileage reimbursement. This position reports to the CEO. We are a hybrid 
organization with at least one scheduled “in office” day for all staff. Outside of scheduled office days, 
you will have the ability to work from home, if desired (not required). Availability for occasional 
evening and weekend meetings and events. 

Applying for this position  
Please describe why you want to do this job and how you meet our desired qualifications in your 
cover letter. This position will be open until filled and will remain on our website until then. If the 
posting is still up, you should still apply!  

Please submit a cover letter and résumé to Jo-Ann Schofield, CEO, at jschofield@mentorRI.org.  

For questions related to the position, you may email or call Jo-Ann at 401-732-7700. 
 
Our goal is to be a diverse team that is representative, at all job levels, of the young people we 
serve.  We are committed to equal employment opportunities regardless of race, color, ancestry, 
religion, sex, national origin, sexual orientation, age, citizenship, marital status, disability, gender 
identity or Veteran status. Diverse candidates encouraged to apply.  

 
 


