
 
Development and Communications Coordinator 

Job Title: Development and Communications Coordinator 

Organization: Connecting for Children and Families (CCF)  

Reports to: Fund Development Director 

Salary: Starting at $20/hour, commensurate with experience 

Start Date: ASAP 

Flexible Work Hours: CCF is willing to work with the right candidate to develop a work schedule that 
fits both the needs of the individual and the organization.  Work hours may range between 30-40 
hours/week and can be done hybrid (a combination of in-person on-site at CCF and work from home). 
Ability to work nights and weekends when needed. Health benefits are available for those who work 
at least 35 hours/week.   

Position Overview: 

Connecting for Children and Families, a premier family support organization that serves Woonsocket, 
RI, is seeking a Development and Communications Coordinator.  This professional will be in charge of 
managing the day-to-day operations of CCF’s fund development and communications work, including 
overseeing CCF’s social media, e-news, donor database, and special events.  

 

Education and Qualifications: 

CCF is seeking an enthusiastic development/communications professional with 1-2 years of 
experience in fundraising and/or communications as well as a passion for our mission to transform 
the lives of children and families.  This position will be supervised by a part-time Fund Development 
Director who will supervise the Coordinator and will provide mentoring, coaching, and professional 
development.  The position will also work closely with the Executive Director, Board of Directors, and 
other CCF staff and volunteers. We are looking for a flexible, passionate, and eager self-starter who is 
willing to do the day-to-day while at the same time grow professionally in this position.    

Candidates should have a bachelor’s degree or equivalent experience, at least one year of experience 
in fundraising, special events, and/or communications; experience in print and online 
communications and social media; and a track record of motivating others. Experience with Adobe 
and Canva products is strongly preferred. 

To learn more about Connecting for Children and Families, visit www.ccfcenter.org. Please send cover 
letter and resume to nsantos@ccfcenter.org  

 
 

Connecting for Children and Families is an Equal Opportunity Employer 

http://www.ccfcenter.org/

