
EXECUTIVE DIRECTOR 

Our client, The Kingston Chamber Music Festival is currently seeking a Part Time Executive 
Director to join their organization. This position is based in Kingston, Rhode Island.  
 
Kingston Chamber Music Festival (KCMF) 
Founded in 1989, KCMF’s mission is to provide outstanding chamber music performed by 
exceptional young artists and world-class musicians to audiences in southern New England, and 
to present concerts at affordable prices. KCMF’s annual season comprises a core summer 
festival featuring six chamber music concerts that take place at the University of Rhode Island’s 
Fine Arts Center during the last week of July and the first week of August. KCMF also provides 
one to two concerts throughout the year in addition to educational and community outreach 
programs. 
 
YOUR ROLE 
This position will report to the KMCF’s Board of Directors and works closely with the Artistic 
Director and Board Committees to have overall strategic, fiscal, and operational responsibility 
for this non-profit organization. Additionally, the Executive Director will advise the Board on the 
direction and leadership for KCMF’s programs, expansion and execution of its mission and 
values.  
 
Leadership & Management 

• Translate KCMF’s mission, goals, and vision of the organization into an action plan for 
serving the community.  

• Chairs the Operations Committee, to develop annual workplan to guide all the 
administrative, logistical functions necessary to deliver the annual festivals, off season 
concerts, education, and outreach programs. 

• Overseeing all performing arts and administrative operations including season planning, 
artist engagement, venue bookings, and a wide array of constituent relationships.  

• Substantial outreach, building strong community relationships resulting in mutually 
beneficial partnerships. 

• Responsible for the Organization’s marketing and public relations.  

• Recruitment, development, and management of part-time employees.  

• Represent the organization as a confident ambassador of KCMF’s mission and as a leader in 
the Kingston community. 

Fundraising & Communication 

• Grant writing to secure State, Federal, and Private funding.  

• Guide strategic planning to approach all aspects of fundraising. 
 
YOUR EXPERTISE 
 

• A strategic and agile thinker who understands a vision of success and can translate it into a 
tactile plan which is in concert with the organization’s goals.  



• Unwavering commitment to quality programs and data-driven program evaluation. 

• Prior experience managing finances and operational budgets. 

• Strong sales, public speaking, networking, and negotiating skills; ability to connect with 
many different audiences and community partners. 

• Passion for the arts, and a strong connection to KCMF’s mission. 

• Prior non-profit experience preferred. 

• Bachelor’s degree  

• Experience with Microsoft Office suite along with fund raising and data base software. 

• Work remotely in a flexible position 

Salary: $65,000 

Have we described a role that you have been seeking, along with a set of skills you possess? If 
so, we’d like to hear from you immediately. Please forward your resume to 
mkolev@operationsinc.com. 

We’re OperationsInc, a Human Resources Outsourcing and Consulting firm. Since 2001, 
OperationsInc has been supporting a base of over 1,400 clients with their diverse and evolving 
HR needs.  

Our client is an equal opportunity employer. M/F/H/V 

 


