
 
 

Job Description 

Leadership Rhode Island’s mission is to engage and connect people through shared experiences that 

positively transform individuals, organizations and communities. We envision a Rhode Island that is 

flourishing — economically, civically, culturally — built on a foundation of ever-improving human capital 

whose strengths and potential we spend each day revealing and igniting. And, we see the lessons of this 

lively leadership experiment being shared and amplified around the country and the world to nurture 

the kind of fully-engaged societies that create lasting, positive change. 

 

Our momentum is the strongest it’s ever been. Since 1981, LRI has inspired emerging and established 

leaders to create change in their communities and measured results through cohort-based programming 

and individual enrichment programs/events. In the past eight years, LRI has evolved and grown by 

collaborating with and mobilizing local citizenry in new transformational ways. We've turned around a 

bankrupt city, staged the first statewide strengths-based convening, and moved workforce engagement 

rates statewide from the worst to the best in the country.  And, as we approach LRI’s 40th anniversary 

(2020), we’re excited to celebrate four decades of leadership legacy and prepare ourselves to expand 

the scale and scope of our work substantially over the coming years. 

 

The position offers a unique opportunity to make your mark, to not just do what was done before, but 

to create a new fundraising environment that will maximize our potential to steward our state and 

create effective, sustainable development practices for financial sustainability for years to come. As 

Director of Engagement and Development, you will play an integral leadership role in an ever-evolving, 

fast-paced, dynamic environment. Under the direct supervision of the Executive Director, and with the 

aid of an Events and Communications Specialist, the Development Director will serve as a key leadership 

team member.  You will work closely with the Board of Directors, staff, alumni and the Executive 

Director to develop and implement a comprehensive strategy to increase giving among our 2500+ 

alumni and the greater community, in an effort to advance the organization's mission and vision. 

 

Our staff is passionate about Rhode Island and appreciates nurturing transformational relationships for 

the betterment of our state. We live a Strengths-based culture, one that energetically embraces and 

leverages our individual and collective strengths to achieve our vision. We’re known for our quality, 

agility, thoughtfulness, and mission adherence. We change lives. If you are ambitious about goals, but 

like to have fun collaborating as a strengths-based team to reach them, you’ll be in good company.  



● Working with leadership (staff and board) to identify potential donor champions and 

ambassadors for the organization, and strategically planning, coordinating, and executing all 

cultivation and stewardship efforts. 

● Overseeing and expanding alumni membership, individual giving and stewardship opportunities 

aimed at enhancing the organization’s initiatives and tuition assistance program  

● Identifying new individual giving strategies, delivery channels and developing goals and 

campaigns to capitalize on those opportunities 

● Leading efforts to plan and execute appeals using direct mail, online giving and social media 

while overseeing the development of materials and messaging to support each 

campaign/communication 

● Implementing stewardship activities including timely gift processing and receipts, 

acknowledgement letters, recognition, and thank you calls  

● Ensuring compliance with all relevant regulations and laws, maintaining accountability standards 

to donors, and ensuring compliance with code of ethical principles and standards of professional 

conduct for fund development and fundraisers 

● Evaluating development goals and monitoring and reporting on progress: outputs, outcomes 

and impact. 

● Responding to emails and phone calls from alumni, sponsors and donors. 

● Maintaining detailed and confidential records, both electronic and hard copy. 

● Preparing background materials, reports and research for various stakeholders as needed. 

● Supervising the Events & Communications Specialist by providing direction, input and feedback. 

● You have a passionate commitment to Rhode Island. 

● You build relationships - you enjoy listening to and engaging with people of all walks of life. 

● You are a goal oriented – you have a track record of achieving and surpassing fundraising goals 

● You are human-centered – you anticipate, understand and respond to the needs of stakeholders 

to meet (and exceed) their expectations. 

● You communicate clearly – you positively influence and inspire others using appropriate and 

effective communication tools and techniques. 

● You are self-directed – you take initiative and positively influence others to achieve results in the 

best interest of the organization. 

● You are a strategic thinker and doer – you see how all the pieces of development fit together 

and are able to assess opportunities, determine strategies to move forward, construct and 

implement development plans, and evaluate the process and results. 

● You foster teamwork – you enjoy working collaboratively with staff, board members and 

volunteers to set goals and find creative/innovative opportunities for capacity building 



● You are organized – you juggle strategic and tactical initiatives by setting priorities, managing 

your time to meet deadlines and monitoring progress to make sure nothing falls through the 

cracks on your watch. 

● You are a facilitator – you are a skilled listener and remain patient and calm under pressure. 

● You behave ethically and align with the values of the organization. 

● You are flexible and able to attend functions, which may take place outside the typical 9 - 5 

workday. 

● You have basic computer/technology skills and easily learn new systems. 

● You have reliable transportation and can lift up to 30 pounds. 

Bonus Points: 

● 3-5+ years of experience developing, delivering and evaluating fundraising programs 

● Experience planning events and/or working with volunteers 

● Personal history/connection with Leadership Rhode Island 

● An interest and potential for senior-level responsibilities in the future 

● Experience using Salesforce 

 

 
 

 

  

 


