
POSITION: Grantwriter 

STATUS: Contract Position (Not eligible for Sojourner House benefits) 

REPORTS TO:  Deputy Director of Advancement  

LOCATION: Providence, RI 

SALARY:  Hourly rate commensurate with experience 

 

Job Summary:  

Sojourner House is a comprehensive domestic and sexual violence agency that provides a large 
continuum of housing, shelter, counseling, and community-based supports to individuals and 
families impacted by abuse.  Reporting to the Deputy Director of Advancement, the grantwriter 
will be a contracted, non-benefits position.  The grantwriter will maintain Sojourner House’s 
grants calendar, draft proposals, and assist with grant reporting.  The position will involve 
approximately 10-20 hours of work a week, with occasional times when grant deadlines may 
necessitate additional hours.  Sojourner House’s total grant portfolio for the 2020 fiscal year is 
approaching $2.6M. 

Duties and Responsibilities: 

The grantwriter will take the lead in overseeing the agency’s grantwriting and grants 
management, which currently includes a variety of different federal, state, municipal, and 
foundation grants.  The grantwriter will be responsible for: 

● Researching prospective grant proposals; 
● Working with the Deputy Director of Advancement and Executive Director to help 

facilitate relationships with foundations; 
● Drafting grant proposals;  
● Drafting grant reports and ensuring compliance with grant reporting requirements; 
● Managing the agency’s comprehensive grants calendar of deadlines and submissions; 
● Working closely with the Deputy Director of Advancement to determine priorities and an 

on-going strategy for funding opportunities. 

 

Qualifications: 

● Advanced degree preferred; bachelor’s degree required; 
● At least 5-8 years of professional experience specifically in non-profit organizations or 

government work with grant proposal writing; 
● Familiarity with writing federal grant proposals; 
● Excellent computer and research skills, with proficiency in Excel, Word, etc. 



● Superior writing skills; 
● Demonstrated success in seeking and obtaining grant funding for programs; 
● Ability to work effectively in collaboration with diverse groups of people; 
● Evidence of commitment to the work of the non-profit sector. 

 

Working Conditions: 

● As this is a contract position, the grantwriter will work remotely with regular check-in 
meetings with the Deputy Director of Advancement. 

To Apply: 
 
Please send a resume, cover letter with salary expectations (e.g. an hourly rate), and contact 
information for at least two references to Erin Cole, ecole@sojournerri.org with the subject line: 
“Grantwriter.”  Applications will be reviewed on a rolling basis, so early submission is 
encouraged.  All applications received by Friday, July 19, 2019 will receive full consideration 
for the position.  Sojourner House is an equal opportunity employer.  To learn more about our 
work, please visit www.sojournerri.org. 
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