
DATA ENRICHMENT FELLOW 

Apply online at:  https://careers.providence.edu/postings/3120 

Overview Lead targeted data analysis, recovery, and remediation projects. 

This position has a 1 year duration with possibility for renewal for an additional 1 
year, pending project needs. 

Essential Duties: 

1. Organize, prepare materials for, and lead meetings, with colleagues in all 
departments of Institutional Advancement, Information Technology, and other key 
campus departments to gather information about data that has been identified as 
inaccurate or missing in aggregate. Examine and analyze large data sets; 
document anomalies and gaps in data; apply critical thinking and data synthesis 
to investigate root causes and recommend corrective methods and actions; and 
spearhead the discovery of new data sources. Write document(s) that 
summarizes findings and recommend next steps. Perform research, data entry, 
and other necessary steps to update/remediate data in database(s). 

2. Create database schema and data mapping documentation. Document data 
remediation and enrichment protocols and actions. Investigate through self-
directed research, the existence of data and database architecture. Use abstract 
thinking and computer science visualizations to document existence and gaps in 
data and the relationship of the data in IA database(s) and data stores and 
recommend solutions to the Director. Explain and document the relationship and 
importance of data in various data architectures and how each supports IA 
activities. 

3. Analyze root causes and/or manifestations of data quality issues, develop a 
report which includes, but not limited to, a summary of findings, and contribute to 
recommendations for remediation. Meet with colleagues to understand the 
source, use, and desired use of data in the Banner Advancement modules, other 
Banner modules, the IA Datamart, and other data sources. Investigate possible 
causes for inaccurate data and provide input to the development of 
recommendations for data remediation. Write documents providing an overview 
and details of analysis. 

Marginal Duties: 1. Perform all other duties as may be required. 

Education and Experience 

Required 

• Bachelor’s Degree from an accredited institution required. Recent Providence 
College graduate preferred. 
• Zero to one year experience or an equivalent combination of education and 
experience. 
• Excellent interpersonal, written, and oral communication skills 
• Ability to synthesize copious amounts of complex information and data 
• Strong analytical skills and quantitative skills demonstrated through a record of 
coursework and other activities 
• Excellent computer skills including a proficiency with Microsoft Office (Word, 
Excel, PowerPoint) software for data analysis and visualization 
• Proactive, resourceful self-starter, with the ability to multi-task, learn quickly, and 
work in a fast-paced environment, while maintaining a high degree of attention to 
detail 
• Confident in working individually, as well as part of a larger team 
• Previous work in a professional office setting preferred 

Physical Demands 

• Sitting in a normal seated position for extended periods of time 
• Reaching by extending hand(s) or arm(s) in any direction 
• Finger dexterity required to manipulate objects with fingers rather than with 
whole hand(s) or arm(s), for example, using a keyboard 
• Communication skills using the spoken word 
• Ability to see within normal parameters 
• Ability to hear within normal range 



• Ability to move about 

 


