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Development & Events Coordinator for Athletics 

The University of Rhode Island Foundation   

Overview: 

The development and events coordinator for athletics assists with coordination and 
implementation of an athletics-focused donor relations and stewardship program, as 
well as oversees athletic development-related events. The coordinator works closely 
and collaborates with the office of donor relations and engagement to best support the 
University’s priorities and strategic initiatives through meaningful stewardship. The 
position reports to the associate athletic director for development with additional 
reporting to the associate vice president of donor relations and engagement. 

Responsibilities: 

 Assist the athletics fundraising team in implementing and managing the 
stewardship program for athletics donors, with a focus on the donor 
acknowledgement process and communications from coaches. 

 Work collaboratively with the central Office of Donor Relations and Engagement 
and all development officers to determine best strategies for the effective 
stewardship of athletics donors. 

 Coordinate, in conjunction with URI Foundation Communications, athletic 
development communications, including, but not limited to: 

o Weekly athletics donor stewardship email 
o RAMS Fund social media (Twitter, Facebook, Instagram, etc.) 

 Manage RAMS Fund Annual Benefit Program including hospitality functions, 
away game receptions, donor recognition opportunities, and general mailing and 
updates for members. 

 Oversee all Athletic Development-related special events including, but not limited 
to: 

o Golf Outings (department & sport-specific) 
o An Evening of Grapes & Grain (annual women’s athletics fundraiser) 
o Hall of Fame 
o RAMS Fund donor stewardship events 
o Sport-specific alumni functions and booster events 
o Athletics Homecoming alumni programming 



 Assist the Office of Donor Relations and Engagement in coordinating the 
Athletics Director Suite and managing the game-day execution. 

 Serve as a campus contact for athletics donors, helping to resolve problems, 
maximize engagement opportunities, and answer questions. Also serves as 
primary contact for all gift and donation-related questions from athletics donors. 

 Serve as a donor relation’s specialist for all Athletics contributors and their 
priority points portfolios. 

 Conduct all respective business within the guidelines of the University, the NCAA 
and the Conference. 

Qualifications: 

Excellent communication skills: the ability to present information concisely and 
effectively, both verbally and in writing. The ability to demonstrate leadership, takes 
initiative, problem-solve, act independently and as a member of a team, handle multiple 
tasks simultaneously, and prioritize. Good judgment, maturity, personal integrity, strong 
interpersonal skills, accuracy and attention to detail required. Some travel, as well as 
evening/weekend work is required. 

Education/Experience: 

A bachelor’s degree is required with a minimum of three to five years’ experience, 
preferably in higher education (or a comparably complex organization) development, 
stewardship, event development and planning or related field. Previous experience 
interacting with donors is mandatory. The highest degree of professionalism and 
discretion in dealing with donors and potentially sensitive matters of donor 
confidentiality is required. 

Forward letter of interest, resume, salary requirements, and relevant writing sample to: 
URI Foundation 
Attn: Gerri Beagle, HR Manager 
79 Upper College Road 
Kingston, RI 02881 
gbeagle@uri.edu 

 


