
Director Development 

STARTING SALARY: $80,000.00 to Negotiable 

(Salary Commensurate with Experience and Qualification.) 

OPENING DATE:  05/25/21 

CLOSING DATE:  Open until filled 

ORGANIZATION:   National Center for State Courts 

 

To apply, go to our web page at https://www.ncsc.org/about-us/all-jobs and click on NCSC 

domestic jobs. First time users will need to register before applying.  

JOB SUMMARY: 

 

The National Center for State Courts is an independent, nonprofit court improvement 

organization located in Williamsburg, Virginia. NCSC's services – research, information 

services, education, consulting, association management, and technical assistance – are focused 

on helping courts implement improvements that promote efficiency and effectiveness, while 

ensuring access to justice, timeliness, and procedural satisfaction.  

 

The Director of Development is an executive fund raising and development program role. 

The position is responsible for developing, directing and executing strategic initiatives that 

generate financial support and funding for sustaining the mission- critical research, technical 

assistance and advancement of issues essential to improving the work of courts across the 

country.  

  

DUTIES AND RESPONSIBILITIES: 

 

Specific duties and responsibilities for the position include but are not limited to the following: 

 Plans and implements initiatives that fulfill established revenue goals; 

 Conceives and introduces new approaches for increasing unrestricted revenue; 

 Develops and administers fund raising programs designed to encourage support from 

corporations, law firms, and individuals; supports the leadership of respective fund-

raising committees in developing and conducting campaigns; provides information on 

past campaigns and offers suggestions for improvements; responds to requests for 

assistance from committees and the development of campaign approaches and 

information; 

 Ensures the development and distribution of quality campaign materials; prepares and 

oversees the design of copy and text, and the production of various campaign materials; 

and drafts a variety of correspondence associated with the campaigns; 

 Analyzes fund raising data producing various statistical and financial reports pertaining 

to campaign results; submits reports to the President of NCSC and provides additional 

information upon request; 

 Plans and coordinates the visits for prospective contributors; assists NCSC board 

members in soliciting various individuals, associations, and organizations; and assists 

other NCSC departments in coordinating, planning, and implementing special events 

which enhance fund raising; 

 In consultation with the NCSC president plans the Annual Fall Events program, law day 

programs and other events that enhance donor engagement; 

https://www.ncsc.org/about-us/all-jobs


 Serves as staff to the Development Committee of the Board of Directors and other related 

groups; in consultation with the Committee Chairperson schedules meetings, prepares 

meeting agenda and materials and communicates with Committee members; 

 Promotes the work and interests of NCSC to potential donors and assists in the 

solicitation of funding from foundations, corporations and government agencies as 

requested; and 

 Oversees and supervises the work of administrative support staff. 

 

MINIMUM QUALIFICATIONS: 

 

To be considered for this position candidates must possess the following  minimum 

qualifications: 

 

 Bachelor’s degree in a related field or a combination of education and experience that 

supports the understanding and delivery of knowledge services; a relevant advanced 

degree or additional education relevant to the field of non-profit management and 

development is preferred. 

 Five or more years of progressively responsible experience in managing development 

initiatives; experience convening committees and groups in support of 

initiatives; experience working with boards of directors and board committees and 

potential donors/supporter;  

 Knowledge of revenue generating approaches that produce successful results;  

 Ability to use resources to interact with a diverse audience of individuals internal and 

external to the organization and communicate effectively, verbally and in writing.   

 Ability to prepare materials and information to make presentations to board committees. 

 Ability to oversee and supervise the work of staff; prior supervisory experience is 

desirable.   

 Ability to proficiently use a PC and Microsoft Office products. 

 Ability to travel some for multiple days, overnight 

 

SUPPLEMENTAL INFORMATION: 

 

THE NCSC IS AN EQUAL OPPORTUNITY/DISABILITY/VETERAN EMPLOYER 

  
Candidates are required to submit a cover letter and a resume in addition to the completed 

application form.  

The position will remain open until filled. For first consideration apply by June 15, 2021.  

Work location is negotiable 
  

In the REFERENCE portion of your online application please list three persons who are not 

related to you and who have definite knowledge of your qualifications and fitness for the 

position to which you are applying. Do not repeat names of supervisors listed under experience. 

 


