
 

 

 
 
EVMS Campaign Manager II 
 
Eastern Virginia Medical School (EVMS) in Norfolk, VA is an academic health center dedicated to achieving excellence in 
medical and health professions education, research and patient care. We strive to improve the health of our community 
and to be recognized as a national center of intellectual and clinical strength in medicine. As one of the nation’s only 
academic medical centers founded and funded by its local community, EVMS serves as an integral community partner to 
industry organizations, academic institutions, health-care entities and area municipalities, while also being a primary 
economic driver and health-care workforce developer for the Hampton Roads region. For more than 40 years, EVMS has 
translated research and discovery into better patient care, and served as a catalyst for the region’s medical renaissance. 
Today, along with educating physicians, we offer health professions programs designed to meet emerging health-care 
needs, as well as the demands of an ever-expanding health-care job market that affect lives around the block—and 
around the world. 
 
THE OPPORTUNITY: 
The Capital Campaign Manager is responsible for managing the Capital Campaign for EVMS and is a member of the 
Development fundraising team that supports the fundraising goals for EVMS. The Capital Campaign Manager will report 
to the Senior Associate Vice President for Development and Alumni Relations and will work closely and collaboratively 
with EVMS' President and members of the EVMS Foundation Board of Trustees to develop, implement and evaluate a 
comprehensive Capital Campaign with specific emphasis on individual major giving. This position is responsible for 
directing all logistics of the capital campaign from planning, to volunteer support, to campaign reporting, to donor 
strategies. Work schedule will require weekends, evenings, and extended hours as needed. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 Overall Capital Campaign management and organization including strategy, prospect tracking, pipelines, task 
assignment and maintenance of timelines 

 Manage Capital Campaign Steering, Silent Phase and Public Phase Committees 

 Serve as primary relationship manager for a portfolio of current and prospective donors which includes 
identifying, cultivating, personally soliciting high level gifts and stewarding major gifts from the portfolio as well 
as facilitating relationships between donors and other Development team members and volunteers as 
appropriate 

 Develop and/or oversee the development of all campaign correspondence including solicitation proposals, 
meeting requests, and meeting follow up. Schedule meetings, prepare talking points, assemble presentations, 
and prepare meeting materials for Board members, campaign volunteers and Development staff 

 Deepen all donor alliances through regular, relevant communications and stewardship; and expand the donor 
base and partnership opportunities 

 Maintain master campaign calendar to maximize cultivation events and keep campaign on track 

 Organize and monitor volunteer assignments and follow-up, and assist in all aspects of cultivation, solicitation 
and stewardship activities and events 

 Creation, implementation, and evaluation of a comprehensive, multi-year plan to increase the number of donors 
and financial support to EVMS that is clear in its expectations, consistent (over a multi-year time period) and 
that has demonstrable outcomes. 

 Organize solicitations, including timing and nature of appeals, writing copy, working with outside vendors {as 
necessary) to manage all aspects of production. 

 Coordinate and facilitate all components of solicitations for the President, Board of Trustees, and selected 
development officers as appropriate. 



 

 

 

 Serve as the lead project manager for the Campaign. Manage and train a group of volunteers. Tracks 
participation and monies raised throughout campaign and year. 

 Continually and effectively report on results and utilizing benchmarks. 

 Performs other duties as assigned. 
 
QUALIFICATION REQUIREMENTS - EDUCATION/EXPERIENCE: 
Bachelor's Degree or equivalent plus five years' experience in fundraising, higher education or academic health center 
with a solid understanding of fundraising principles and methodologies. The ideal candidate should demonstrate the 
following strengths: 

 Thorough understanding of a development operation in a complex environment. 

 Partnership-building skills. 

 Ability to solve practical problems, exercise significant judgment and make decisions. 

 Excellent organizational and follow-through skills. Ability to manage multiple projects and see projects through 
to a timely completion. Ability to work independently, with minimal supervision. 

 Experience in developing and implementing strategies for achieving goals. 

 Experience in budget planning and oversight. 

 Solid knowledge of Microsoft Office applications and experience with complex database required. 
 
Full details about the position, requirements, and applying for this position can be found by searching for Capital Campaign 
Manager II at this link:  https://careers-evms.icims.com/jobs/3190/capital-campaign-manager-

ii/job?mode=view&mobile=false&width=658&height=500&bga=true&needsRedirect=false&jan1offset=-300&jun1offset=-240    
 
EVMS is an Equal Opportunity/Affirmative Action Employer of Minorities, Females, Individuals with Disabilities, Protected 
Veterans, and Drug and Tobacco Free workplace. 
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