
 
 
 
 
 
 

 
VersAbility is growing to meet the needs of our mission and an amazing opportunity has opened up in 
the Marketing department.  Please see below for more information on this exciting 
opportunity.  Qualified candidates can apply online at www.versability.org. 
  

Coordinator - Marketing 
Full Time Position Available 

Pay Rate:   $17.00/hr. 
  
VersAbility Resources seeks an enthusiastic professional to join a fast-paced, high-energy Marketing 
team.  With direction from the Marketing Manager, the Marketing and Development Coordinator will 
assist in the implementation of VersAbility Resources’ comprehensive Marketing and Development 
Plan.  He/she will develop collateral for a broad array of marketing mediums and projects, ensuring that 
the design creatively and effectively reaches the campaign target audience, conveys VersAbility’s brand, 
and meets organizational objectives.  The incumbent will also assist in the development and 
implementation of special events for fundraising and community awareness purposes. 
  
Primary Responsibilities 
 Develop newsletters, advertisements, annual reports, videos, and flyers to highlight VersAbility 

Resources’ programs and initiatives.  
 Assist in the planning and coordination of VersAbility’s signature events – The Ability Am Golf 

Tournament and Winter Gala. 
 Assist in the planning and implementation of VersAbility’s awareness events (Art Show, business 

breakfasts, open houses, etc.). 
 Coordinate VersAbility’s membership program, engaging members, increasing membership, and 

planning programs to share information. 
 Assist with content development and management of VersAbility Resources’ website (via 

WordPress) and serve as coordinator for VersAbility’s social media sites (Facebook, Twitter, 
Instagram, YouTube, LinkedIn, Pinterest). 

 Manage email campaigns, including e-blasts and e-newsletters via Constant Contact.  
 Assist in entering and managing data in VersAbility’s donor database, The Raiser’s Edge. 
 Represent VersAbility Resources at trade and community events and lead presentations about 

VersAbility Resources’ services. 
 Assist in the planning and implementation of a robust volunteer program, creating communications 

pieces and web tools to encourage groups and individuals to become involved with VersAbility. 
 Participate in department goal setting, budgeting, and planning.   
 Additional duties as assigned. 
  
 
 
 

http://www.versability.org/


Qualifications/Skills & Knowledge Requirements 
Education: Bachelor’s degree in English, Marketing, Communications, or related field preferred. 
  
Experience: At least 1 year of experience with graphic design using Adobe Creative Suite, particularly 
InDesign and Photoshop with strong proof-reading and editing skills. 
  
Environment/Physical Demands 
Work is generally performed indoors. Standing during presentations/events and lifting/carrying of 
objects as heavy as twenty pounds. Required to work extended hours at times to complete projects or 
attend functions outside of normal operating hours. Requires some driving.  
 
 
About VersAbility Resources 
VersAbility Resources, formerly known as The Arc of the Virginia Peninsula, has been serving individuals 
with disabilities and their families for 65 years.  We support 1,600 with disabilities each year in early 
childhood, community living, day support, and four different employment programs.  We serve the 
entire Hampton Roads region and the 10 rural counties on the Middle Peninsula. 
 
With a budget of $46 million and 1,000 employees, we are a major business and employer.  We 
subcontract with disability-serving agencies across the country to fulfill two nationwide contracts and 
have created 300 jobs for people with disabilities across the globe.  We are a capable business partner, 
engaged in federal contracting, manufacturing, packaging, digitization, recycling, and more. 
 
Our Vision 
We envision a world where people with disabilities enjoy dignified, productive lives of their choosing as 
fully accepted members of society. 
 
For more information, visit: www.versability.org.  
  
VersAbility Resources is an Equal Employment Opportunity/Affirmative Action employer: 
EOE/M/F/Disability/Vet/Drug Free Workplace 
 

http://www.versability.org/

