
 
 

 
 

 
Position: Director of Development  

Reports to: President and CEO  

Classification: Full-time (40 hours a week), essential, and exempt  

Salary Range: Commensurate based on experience  

 
At the YWCA South Hampton Roads, the Director of Development is responsible for the creation and 
implementation of a fundraising plan detailing how the organization will obtain financial support through 
various sources such as individuals, foundations, special events, and corporations. The qualified candidate 
will be responsible for soliciting a portfolio of 75-100 donors, for promoting the organization’s branding, 
and for playing a large role in the organization’s public relations strategies. The Director of Development 
oversees a Development Associate and Volunteer and Outreach Coordinator which he/she would be 
responsible for staffing and maintaining.  
 
Responsibilities:  
- Develop and execute the YWCA South Hampton Roads’ annual fundraising plan.  

- Secure financial support from new and existing individuals, foundations and corporations.  

- Manage the implementation of Raiser’s Edge and oversee staff responsible for data entry and gift  

   processing.  

- Ability to work closely with the Board of Directors on efforts related to fundraising.  

- Develop and maintain ongoing relationships with major donors.  

- Plan, execute, and manage the YWCA’s two signature fundraising events: Women of Distinction  

   Luncheon and Walk a Mile in Her Shoes.  

- Provide support to third-party small fundraisers throughout the year.  

- Manage holiday donation drive for shelter and housing clients.  
- Oversee fundraising, write grants, research foundations and corporations, and implement other  
   fundraising strategies.  
 
Qualifications:  
- A Bachelor’s degree is required; a Master’s degree is preferred.  

- 5 – 7 years of fundraising experience  

- Proven track record in soliciting and closing major gifts through face-to-face solicitation.  

- Works well in a fast-paced environment, with strong follow-up skills  

- Demonstrated excellent written and oral communication skills  

- Ability to thrive in a fast-paced environment that serves crisis needs of clients in our community.  

- Must work well independently with little or no supervision  

- Supervisory experience in managing a team and volunteers (i.e. - Board Members)  

- Knowledge of Raiser’s Edge, WordPress, Luminate, and Team Raiser  

- May require occasional night/weekend work  

- Valid Driver’s license and good driving record required; reliable transportation is a must 



Qualified candidates are strongly encouraged to apply as soon as possible by e-mailing a cover letter, 
resume and unofficial transcripts as separate attachments confirming all requirements are met to hold 
the position as Director of Development to jobs@ywca-shr.org by the close of business on May 25, 2018. 
Please ensure to insert “Director of Development" in email subject line. No e-mail or telephone inquiries 
or mailed resumes will be accepted.  
 

Please note this position has specified posting dates listed above, however due to the large number of 

candidates we will be reviewing submissions regularly. Your cover letter, resume and unofficial transcripts 

will be evaluated against the skills, education, and work experience required for the position. If you are 

among the top candidates who have met the required experience and qualifications for this position, we 

will contact you to schedule an interview or to discuss the next steps in the process. Thank you very much 

for your interest. 
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