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Terms of reference

chapter Events chair
AFP Board Liaison: TBD
Creation Date: March 29, 2017
Revision Date: March 29, 2017
Purpose/Role:
Responsibilities: 

· Coordinate and manage the logistics of any chapter events such as; the Annual General Meeting, Social/Networking events, Leadership events. 
Membership: 

· The AFP Ottawa Chapter, Chapter Events Chair is a member of the AFP Ottawa Chapter;
· The AFP Ottawa Chapter, Chapter Events Chair is a member of the Board of Directors.
Accountability:

· There are no additional board members/chairs accountable to the AFP Ottawa Chapter President Elect; 

· There are no committees or volunteers under this board positon.  
Meeting schedule and Time Commitment:

· The AFP Ottawa Chapter, Chapter Events Chair is expected to attend:
· Monthly Board of Directors meetings on the third (3rd) Thursday of each month;
· The Annual General Meeting (typically scheduled in May of each year);
· The AFP Board Orientation Meeting, (typically scheduled in June of each year). 
Policies: Reference AFP Ottawa Chapter by-laws
Evaluation: 

The terms of reference shall be reviewed annually from the date of approval 

They may be altered to meet the current needs of all committee members, by agreement of the majority
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