
 

The Philanthropy Unit is seeking a Stewardship and Gift Officer for Eastern Ontario and Quebec, 
to be part of a team of regionally deployed and office-based staff on a full-time (35/hrs per 
week) permanent basis. 
 

 Job Numbers:  18-14 

 Opening Date:  August 22, 2018 

 Closing Date:   September 12, 2018 

 

Eastern Ontario and Quebec Stewardship & Gifts Officer, The United 
Church of Canada 
 

The Stewardship and Gift Officer will exemplify and model a donor centered approach that is 

both professional and consistent with the mission and values of The United Church of Canada 

including an understanding that stewardship within the United Church supports both 

communities of faith, and Mission and Service. 

 

To increase the active engagement in stewardship as a vital part of the faith journey the 

Stewardship and Gifts Officer will serve congregations, community missions and communities 

of faith. They will provide high level consulting, resources and support for all aspects of their 

stewardship and giving programs including congregational giving, Mission and Service giving, 

special appeals, planned giving and capital campaigns.  

 

The Stewardship and Gift Officer will also identify, cultivate and solicit individual and family 

donations to achieve revenue generation goals in the areas of major gifts, bequests, and other 

types of planned gifts.  As directed by the donor, these gifts will be for the work of the church 

including: congregational ministry, local mission, the unified Mission and Service Fund, and 

designated giving for Mission and Service ministries and programs. Gifts may donated to the 

local congregation, the Mission and Service Fund, or the United Church of Canada Foundation.  

 

As a member of the Philanthropy team they will provide input to the continuous improvement 

of unit wide shared strategies, resources and approaches that maximize learning and the 

development of high quality giving programs. They will also work closely with one assigned 

Program Manager to provide high level subject matter expertise to that program and to the 

team.  

 

The work includes planning, implementation, monitoring and evaluation of giving programs, 

regular communication with congregations, donors and prospects and maintaining complete 

and up to the minute electronic records.  

 

QUALIFICATIONS: 
Reasonable accommodation will be made to enable individuals with disabilities to perform 

the essential functions. 

 A Masters of Divinity or University degree in fundraising or not-for-profit management; or 

an equivalent combination of education, training and experience; 

 Experience in fundraising, with a good understanding of revenue generation; experience 

in a congregational setting would be an asset; 

 Ability to communicate with authenticity, with a strong understanding of the ethos and 

theology of The United Church of Canada; 



 Excellent communication (verbal and written), interpersonal and presentation skills; Must 

be comfortable interacting with people collectively and individually;  

 French language skills would be an asset. 

 Skills in volunteer management including the recruitment and training with respect for 

diversity, including the ability to work with diverse communities and populations; 

 Skills in nurturing donor relationships; 

 Personal integrity and a strong work ethic, operating within the philosophy, and core 

values of The United Church of Canada; 

 A high degree of tact, diplomacy, good judgment and discretion in dealing with 

confidential or sensitive matters;  

 Strong organizational, project/work and time management, administrative and analytical 

skills, detail-oriented, with strong follow through;  

 A motivated self-starter capable of identifying the need for collaborative action within a 

team environment; 

 Strong computer skills, including fundraising and donor management software, Microsoft 

Office applications (i.e. Word, Excel, PowerPoint and Outlook) internet and social media 

applications; 

 Knowledge of Canada Revenue Agency guidelines pertaining to charitable giving and 

understanding of the implications for planned and immediate major gifts for the region, 

and “best practices” in ethical fundraising practices; 

 Must be able to travel frequently throughout the assigned region. 

 

This is a full-time (35/hrs per week) permanent position within the Philanthropy Unit. 

The incumbent is required to work in the local office, in a normal office environment or if that 

is not possible, to keep a home office. They will be required to travel regularly within the 

assigned region. They are responsible for their own timetable/work schedule and regular full 

accountability within the Unit staff team is required. Frequent attendance at evening and 

weekend meetings will be required. 

 

COMPENSATION:   
This is considered a Category 7 position with a 2018 salary range of $52,659 - $70,211 

(Order of Ministry rate) or $59,901– $79,869 (Lay Equivalent rate). 

 

HOW TO APPLY 
Interested applicants are invited to submit their resume, quoting the job number to: 

 

 D. Collier 

Human Resources 

E-mail: apps6@united-church.ca 
 

 

mailto:apps6@united-church.ca

