
Northwest Arkansas Food Bank 

Position:  Director of Development  

Reports to: President/CEO 

FLSA Status: Exempt 

Date Updated: September 2021 

 

Purpose: 

The purpose of this position is to develop and execute annual and long range fund development plans to 

ensure continued growth in giving.  The position will work with senior staff to strengthen the Food 

Bank’s market presence, maintain existing and develop new sources of revenue.  This position is part of 

the senior management team. 

 Duties and Responsibilities: 

*Oversee all aspects of fundraising including major gifts, corporate giving, establish a planned 

giving program, direct mail, event marketing, etc. 

 *Manage donor research tracking and recognition 

 *Direct research and preparation of Grants including necessary reporting of fulfillment 

 *Lead direct reports in fulfillment of their respective job responsibilities 

 *Other duties as assigned 

 

Skills, Education and Experience: 

*Commitment to understanding and supporting the NWAFB mission including but not limited to 

showing compassion to the hungry 

 *Bachelor’s Degree or equivalent experience and education 

*Three to Five years’ experience in a development role for a non-profit organization, including 

two years supervisory experience 

 *Proven track record in developing and executing a comprehensive development plan 

 *Extensive experience in managing a grant program 

*Experience in a capital campaign 

 *Knowledge of marketing, public relations and social media 

 *Excellent oral and written communication skills 

 *Excellent Presentation skills 

 *Strong Organizations skills 

 *Success in leading and motivating employees 

 *Proficient in Microsoft Excel, Outlook and Word 

  

Job Specifications: 

The physical demands of this position include sitting, frequent telephone and computer use.  Position 
also requires the ability to work long hours and weekends as needed for special events and campaigns.  
This job description does not list all the duties of the job.  You may be asked to perform other duties as 
needed to assure the continued success of the NWAFB.  Management has the right to revise this job 
description at any time.  The food bank requires, as a condition of employment, that all applicants consent 
to and authorize a pre-employment and/or continued employment verification of their background, driving 
record and drug screening. 
 
 



To Apply: 
To apply for this position, please send your resume and cover letter to the attention of Leslie Gonzalez: 
Email: leslie.gonzalez@nwafoodbank.org  
Or mail to: 1378 June Self Drive, Springdale, AR 72764.  

 

The Northwest Arkansas Food Bank is an Equal Opportunity Employer 

mailto:leslie.gonzalez@nwafoodbank.org

