
 

 

 

TITLE:   Director of Philanthropy 

REPORTS TO:  Executive Director 

NATURE OF WORK: This position is responsible for coordinating fundraising efforts (annual giving, 

special events, corporate sponsors, etc.), donor cultivation and community engagement in order to 

provide necessary revenue so that the CSC may accomplish its mission and goals. The Director of 

Philanthropy works closely with the Executive Director, fundraising committee and Board of Directors in 

all development and fundraising efforts. 

REQUIRED QUALIFICATIONS: 

1. Bachelor’s Degree in a related field, experience in fundraising or marketing preferred. 
2. Knowledge of marketing strategies and techniques.  
3. Organizational skills with exceptional attention to detail. 
4. Excellent communication skills, both written and verbal. 
5. Ability to meet deadlines and work under pressure.  
6. Ability to work independently and as part of a team. 
7. Ability to work flexible hours including some evenings and weekends. 
8. Willingness to travel, including overnight when necessary. 
9. Ability to meet new people with ease and maintain favorable relationships with donors, 

the Board of Directors, CSC staff, volunteers, and the community. 
10. Individual must be committed to the vision and mission of the CSC and a willingness to 

remain knowledgeable of issues related to child abuse. 
 

DUTIES AND RESPONSIBILITIES INCLUDE, BUT ARE NOT LIMITED TO: 

1. Design and implement a comprehensive development program and appropriate 
marketing strategies.  

2. Identify and acquire funding resources available to the CSC. 
3. Develop an annual fundraising plan and budget in conjunction with the Executive 

Director and Fundraising committee 
4. Development, implementation, management, and evaluation of all activities related to 

individual and corporate giving. 
5. Develop and maintain relationships with donors and potential donors by scheduling 

tours, lunches, one-on-one meetings, etc. 
6. Remain current on all legislation and ethical practices pertaining to fundraising.  
7. Be active in the fundraising profession by becoming a member of a fundraising 

association such as the Association of Fundraising Professionals (AFP) and pursuing 
certification such as a Certificate of Fund Raising Executive (CFRE). 

8. Coordinate the CSC’s marketing plan, including social media, newsletters, annual 
reports, etc.  



9. Compile, maintain and report on the organization’s annual giving and fundraising, 
identifying opportunities and challenges. 

10. Make public appearances / accept speaking engagements to share information about 
the organization with the community. 

11. Seek opportunities to find in-kind support and donations to off-set organizational costs. 
12. Other duties as assigned. 

 
 

PERFORMANCE EVALUATION:  The Development Director will be formally evaluated by the Executive 

Director on an approximately annual basis. 

NOTE:  All employment relationships with the Center are of an at-will nature may be terminated at any 

time, with or without cause, and with or without notice.  Nothing in any job description, employment 

agreement, Personnel policy or future evaluation shall alter the at-will nature of this employment.  

 

 

TO APPLY 

To apply, please send your resume and cover letter to 

darby@childsafetycenter.org with “Director of Philanthropy” as the subject line 

of the email. For more information about our organization, you can visit 

www.childsafetycenter.org. 
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