
 
 
Director of Development 
 
Full Time 
 
Besant Hill School of Happy Valley is a non-sectarian, coeducational boarding and day college preparatory school 
for grades 9-12, with a focus on a college preparatory community that celebrates each individual student through a 
rigorous academic program, and an emphasis on creativity, divergent thinking, and environmental sustainability. 
Since 1946 the school has been teaching students how to think, not what to think. The School is located on 520 acres 
in the resort village of Ojai, California.  
 
JOB DESCRIPTION 

- Devise and manage a program designed to attract the maximum gift support possible to the institution. This 
program includes annual fund solicitation, planned giving programs, corporate and foundation proposals, 
and planning for major capital gifts.   

- Help develop and oversee all aspects of the major gifts campaign.   
- Keep the CEO and Head of School informed on a weekly basis of the fund-raising activities of this office.   
- Develop a plan to increase alumni and parental support of, and involvement in, the institution.   
- Create a collaborative marketing program in coordination with the CEO, Head of School, and Marketing 

Director which will most effectively communicate our fundraising efforts and success with the school’s 
various constituencies (including the website, targeted communications, and the school magazine, Aun 
Aprendo).   

- Develop and plan a communication process integrated with the school calendar and overall school 
marketing plan.   

- Develop a complete program of research into and an action plan of solicitation of the school's key 
prospects.   

- Oversee processing of all gifts received for the purpose of providing receipts, letters of gratitude, and 
maintain records of donations for financial reporting and historical data.   

- Develop a comprehensive plan with a wide variety of ways to communicate with all alumni. Develop a 
plan to foster relationships and outreach to upcoming, recent, and past alumni across the decades. 

- Plan, organize, and implement receptions, reunions, and other special events, both at the school and 
throughout the country.   

- Oversee the research and profiling of the background of all alumni.   
- Oversee the maintenance and integrity of data within the development database.   
- Serve on the Administrative DRA team, attending regular meetings or as deemed appropriate.   
- Create and oversee the school archives.   
- Perform other duties as assigned by the CEO or Head of School   
- Lead by example and model the expected tone for the school.   
- Support the school, the strategic plan, and its leadership team. 

 
 
To apply, please send resume and cover letter to cfenney@besanthill.org.  
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