
 
 

 

Position Overview 

 Vice President for Institutional Advancement 

Westminster College 
 

Founded in 1851, Westminster College is a private, selective, coeducational, residential, 

undergraduate college. Our curriculum focuses on preparing students to succeed within their 

chosen careers and the diverse, global community we live in. Students are challenged and 

guided by expert faculty to evolve into the capable leaders and confident difference-makers they 

are meant to be. 

The student enrollment is approximately 950 with a student/faculty ratio of 13:1. In the academic 

year 2014-15, students represent 28 states and 76 countries, making Westminster one of the 

most diverse small liberal arts colleges in the nation. 

The College is located in Fulton, Missouri, a community of 13,000 residents that is 

approximately 25 miles from both Columbia and Jefferson City. 

 

REPORTS TO:   President 

 

POSITION SUMMARY: The VPIA is the chief development and alumni raising officer of the 

College.  He/she establishes the strategic plan encompassing the identification, relationship 

building, funding opportunities and stewardship of alumni and donors of the College.  The VPIA 

oversees the Annual Fund, Major Gifts, Alumni/Parent Relations, and Advancement Services 

activities of the College.  The VPIA works closely with the President of the College, Board of 

Trustees and key volunteers in the development and implementation of Institutional 

Advancement activities.   The key responsibilities of the VPIA are to build an innovative, 

comprehensive advancement program for the College, to involve academic leadership in the 

creation of new opportunities for support, and to prepare the College for a Significant Capital 

and endowment effort. 

 

ESSENTIAL FUNCTIONS:   

1. Report to and partner with the President in achieving his vision. 

2. Work closely with the President in all phases of his advancement and campaign 

leadership activities. 

3. Participate in strategic discussions and develop programs to strengthen the financial 

resources of the College. 

4. Create and execute a strategic fundraising plan with clearly defined goals timeframes 

and metrics. 

5. Build a high-performing development program and team with focus on increasing 

philanthropic revenue through corporate, foundation and individual giving.  

6. Seize opportunities to collaborate with senior leadership, Trustees, Alumni, etc., in 

identifying opportunities to link programs with philanthropic opportunity. 



 
 

 

7. Personally identify, cultivate, solicit, close and steward gifts. 

8. Supervise, coach, and mentor development staff leading to the achievement of goals. 

9. Engage and encourage faculty and staff, when appropriate to take an active role in 

supporting fundraising activities. 

10. Assist in the coordination of special events. 

11. Other duties as assigned by the President. 

 

JOB REQUIREMENTS: 

 

• Education: Bachelor’s Degree in appropriate field such as Higher Education 

Administration, Marketing, and/or Communications required.  Doctorate or Master’s 

Degree preferred.  

• Experience: Ten years of progressively successful development experience with a 

track record of building comprehensive fundraising programs and plans that achieve 

results. Demonstrated experience in one of the three traditional areas of Institutional 

Advancement to include Development, Alumni Relations and Communications 

required.  Strong supervisory experience that demonstrates the ability to lead, coach, 

and develop staff. 

• Skills: Knowledge of best practices and the ability to apply them in innovative ways. 

Outstanding relationship building and collaboration skills to work with a diverse 

constituency.  Success identifying and securing individual and foundation support. 

Excellent communications and strategic planning skills are required.  A self-starter 

who seeks and seizes opportunity. Experience with on-line fundraising and social 

media. 

 

SUPERVISORY RESPONSIBILITIES:  Direct reports include Executive Assistant to the VP, the 

Director of the Annual Fund and Grants; Director of Alumni and Parent Relations, and Executive 

Director of Development.    

 

OTHER RESPONSIBILITIES:   Assist in the coordination of some special events such as major 

lecture series.   

 

Contact:  

For more information please contact executive search consultants at Corps Consulting: Joe Bob 

Lake at (c) 913 -530-6366/ joebob@corpsconsult.com  or   Bill Wood at (c) 913-484-4926 

bill@corpsconsult.com  or Corps Consulting, 913-387-4091.   
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