
Major Gift Officer  

 

Summary 

The purpose of this position is to work with the Director of Development, COO and CEO to obtain major gifts ($10,000 
& above) for Midland Care. This position will establish and cultivate relationships with donors who have the capacity 

and propensity to give larger cash gifts to Midland Care. This position will be the lead fundraiser in the event of a 
Capital Campaign to benefit Midland Care. This position will work closely with the Director of Development on executing 
the department’s annual fundraising plan. This position plays a major role in the strategic plan around cultivation, 
solicitation, and stewardship of major gifts.  This position is supervised as designated on the organizational chart. 
 

Duties & Responsibilities 
 
PEOPLE 

1. Promotes Midland Care Standards and Model  
2. Provides education to other team members around recognizing potential major donors and acts of cultivation. 
3. Serves as member of the Development Team, providing event help where needed. 
4. Will be a member of the Association of Fundraising Professionals.  

 
SERVICE 

1. Interacts with clients while cultivating them to move them toward major gift donations. 
2. Cultivates and researches donors on their capacity and propensity for giving to Midland Care and supporting 

its programs. Provides a strategic plan for each donor for cultivation, growth, and stewardship. 
3. Works with the Development Team in moves management of donors. 
4. Works with the Capital Campaign Steering Committee acting as lead fundraiser on obtaining the goals of a 

Capital Campaign. 
5. Works with the Director of Development in securing Corporate Gifts for Events. 
6. Performs other duties as assigned. 
7. Assists in other areas of the Midland organization as may be needed. 

 
 
QUALITY 

1. Utilizes technology for fundraising and promotion of philanthropy for Midland Care. All documentation at point 
of service in Raiser’s Edge. 

2. Serves on the Capital Campaign Steering Committee. 
3. Ensures accurate account of Capital Campaign Donor records. 

 
 
GROWTH 

1. Completes annual mandatory education requirements. 
2. Promotes Midland Care in the community. 
3. Will maintain a strong pipeline of potential major giving donors, will maintain an active donor group (minimum 

150) Responsible for all functions of a donor pipeline. 
 

 
FINANCE 

1. Utilizes company resources in a prudent and appropriate manner. Is a good steward of company resources. 
2. Works with the Director of Development to establish annual fundraising goals. 

 

The Midland Way 
Other Essential Duties & Responsibilities: Carries out the mission and values of Midland. Articulates Midland Philosophy. 
Demonstrates a willingness to assist in patient/client and family care as needed. Respects the autonomy and right of 
confidentiality of patients/clients and families. Demonstrates good customer service the Midland Way at all times. 
Participates in performance improvement activities. Demonstrates ability to work collaboratively with other staff. 
Comes to work in neat, clean attire and consistently presents an appropriately professional appearance. Comes to work 
as scheduled and consistently demonstrates dependability and punctuality. Understands the organization’s computer 
system(s) and the software(s) used within the department as applicable to this position. Serves as a Universal 
Employee and accepts assigned duties in a cooperative manner. Performs all duties as assigned in an effective manner. 
Understands and demonstrates compliance with Midland policies and procedures. 
 

Qualifications 
Required: Must possess a valid Kansas Driver’s License, in force automobile liability insurance and maintain a Motor 

Vehicle Record (MVR) that meets organization’s insurability standard as defined by Midland policy. Availability of 
reliable transportation is required for this position. Must have a 3-5 years’ experience in fundraising with a minimum of 
2 years as in a Major Gift Office role. Must have strong interpersonal and relationship building skills. Must possess 
strong communication skills, both oral and written. 
 
Preferred:  
College Degree, CFRE, ACFRE, FAHP credentials a plus, Raiser’s Edge a plus – position requires all documentation 



maintained at point of service in Raiser’s Edge. 

Physical Demands 
Continuously (75 - 100% of time) performs a variety of tasks that involve standing, walking, and sitting. May be 
required to push materials, equipment, or furniture less than 10% of the time. The capacity to drive and the availability 
of a car is preferred. The ability to use the telephone is also essential. The ability to handle office equipment such as a 

photocopier is of secondary importance.  Must be able to lift up to 25 pounds up to 20% of the time. 

Equipment Used 
Computer, telephone, phone, walkie-talkie, FAX machine, photocopier, motor vehicle, adding machine, LCD projector, 

and a TV. 

Positions Supervised 
None 

Work Environment 
Individual must wear appropriate business attire and spends virtually all of the time inside. 

Salary Range
$68,753.45-$83,191.68 - negotiable based on experience


