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Band of Angels - Community Engagement & Event Specialist 

Band of Angels, a non-profit, is looking for a team member to manage events, facilitate instrument donations and presentations, communicate 
with the community, create and organize programs, coordinate volunteer efforts, and lead marketing campaigns to engage stakeholders using 
traditional and social media platforms. We are looking for someone willing to learn and we are willing to train.  

Responsibilities 

Program Management 

 Serve as primary contact for student applicants, families, instrument donors, music directors, and Meyer Music employees. 
 Coordinate efforts for a volunteer fundraisers program including all social media, marketing, and events 
 Manage and track all aspects of instrument donations and presentations 
 Instrument inventory system, tracking, and reporting  
 Develop and implement opportunities for summer music camp engagement (such as Band of Angels-sponsored scholarships and 

awards), tracking, and Board updates/needs. 
 Outreach to assess program outcomes and student experiences.  

Event Management & Planning 

 Event planning, design, and production within time and budget limits. 
 Organize facilities and manage all event details such as volunteer/staff roles, catering, entertainment, transportation, location, invitee 

list, special guests, equipment, promotional materials, etc. 
 Conduct pre- and post-event evaluations and report to staff and Board leaders for event improvement. 

Marketing & Communication – Web, Email, and Social Media  

 Develop, implement, and measure results of social media campaigns to promote events, volunteers, fundraising, and organization 
updates 

 Create campaigns and write copy for program and event marketing campaigns for Development Director, Band of Angels to board, 
sponsors, etc.  

Volunteer Management 

 Oversee efforts to build and grow Emerging Leaders Board including program development 
 Coordinate volunteer fundraising efforts of individual Band of Angels “Rock Stars” 
 Write social media copy, coordinate photo shoots, coordinate networking events for Rock Stars and Emerging Leaders Board 
 In conjunction with Development Director, support development work of Board, Emerging Leaders Board, and other organizational 

volunteers 
 Other duties as assigned to support the mission and reach of Band of Angels 

Requirements 

 Willingness to learn  
 Excellent time management and communication skills 
 Experience managing events 
 Ability to create plans, content, schedule, and execute email and social media campaigns 
 Ability to coordinate with various stakeholders including staff, music directors, music camps, parents, students, etc. 
 Extremely organized, ability to manage multiple projects at once, and work well under tight deadlines 
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 Comfort working in an open-office and fast-paced work environment 
 Ability to communicate the mission, programming, and story of Band of Angels in a meaningful and productive way to a variety of 

target audiences  
 Ability to quickly learn new applications including social media tools, donor relationship software, instrument inventory custom 

software 
 MS Office proficiency 
 Ability to lift over 50 pounds and assist with manual labor up to 30% of the time including transporting instruments, loading and 

unloading vans, organize storage closet and unit, set up and tear down for events, etc. 
 High School diploma 
 Ability to pass DOT physical for certification to drive organizations vehicles 
 Understanding and experience with music instruments or music programs a plus 
 Experience in non-profit industry a plus 

Compensation/Benefits 

 Compensation $41,000  
 Hourly position 
 On-site position in an open environment connected to retail store 

 

Interested in Applying? 

Please send your resume to dawnzerbs@bandofangels.org on or before June 30, 2022. 

(Optional) If you’d like to, submit a 1–3-minute selfie video or cover letter answering three questions: 

1. What accomplishments are you most proud of (work or non-work)? 
2. How has music played a role in your life? 
3. What sets you apart / why should we pick you? 

 

 


