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Responsibility Area: Development Department      
Reporting To: Vice-President of Development

Why St. Boniface Hospital Foundation?
This is your chance to make a difference in the landscape of health care in Manitoba. You will be fulfilling the wishes of some of 
Manitoba’s most generous donors and helping continue the compassionate, excellent care that St. Boniface Hospital is known for. You 
will be working with a group of professional, kind and reliable colleagues in an innovative, flexible environment. 

Our Purpose
• Help donors make informed and thoughtful philanthropic decisions that are meaningful to them;
• Engage the corporate community through philanthropy, sponsorship, and volunteerism;
• Tell the stories of St. Boniface Hospital’s ground-breaking research and patient-centred approach to care;
• Manage resources professionally and transparently.

Your Role
You are a positive, enthusiastic, detail-oriented team player, who will be part of an innovative team.  
The Stewardship Officer will be an outstanding team member, strategic thinker, and clear communicator who will enhance our current 
fundraising efforts. You will be a committed professional with experience working with both volunteers and donors at all levels. 
Key focus will be overseeing the Stewardship Program. This includes building a best practice program for our donors which recognizes 
their support in appropriate and meaningful ways. 
You will be responsible for developing and driving the implementation of a comprehensive and strategic donor-centered program, 
spanning from cultivation to stewardship for all donor segments and key stakeholder groups. The strategic focus of this role is to 
provide industry-leading cultivation and stewardship to help the fundraising team effectively fulfill donor intentions. The Stewardship 
Officer is both proactive and responsive to the cultivation and stewardship needs of donors.
 
What You Need To Know
• The Stewardship Officer should have a post-secondary education with area of focus in a related discipline or a combination of 

experience and training;
• Experience and knowledge of donor stewardship and recognition;
• Raiser’s Edge or other database software would be considered an asset;
• Bilingualism (French/English) is considered an asset. 

Who You Will Be Interacting With
• Donors and prospective donors;
• Foundation staff;
• Hospital & Research Centre staff and management;
• The business community, community organizations and foundations.

St. Boniface Hospital Foundation offers a competitive salary and benefits package. Please send your resume and cover letter, along 
with salary expectations, to: 

Patti McNeill, Executive Administrator 
St. Boniface Hospital Foundation 
Fax: 204-231-0041     Email: pmcneill@stbhf.org

Applications must be received no later than February 15, 2019. We appreciate all who apply but only those applicants selected for an 
interview will be contacted.

STEWARDSHIP OFFICER


