
 

 

Position Opening  

Emmanuel Lutheran Church & Schools 

Director of Development 

 
 

Summary 
 
Emmanuel Lutheran Church and Schools (Laurel Hall School (LHS) and The Early Childhood Center (ECC)), 
seeks a dynamic Director of Development to oversee the establishment of a Development Department 
and initiatives that can provide ongoing operational support.     
  
Organization 
 
In 1945, Emmanuel Lutheran Church was organized and is currently a member of the Evangelical 
Lutheran Church of America. Shortly thereafter, in 1947, Laurel Hall School and The Early Childhood 
Center began as missions of Emmanuel Lutheran Church. For over 70 years, we have prepared young 
people to live with purpose and service. We take pride in a community that embraces all faiths and 
traditions. Laurel Hall School (grades TK – 8) provides an enriched curriculum including academics, the 
arts and sports programs. Our goal is to inspire students academically while also educating their hearts 
and minds. The Early Childhood Center (ages 2-5) provides a sound beginning for a successful transition 
to elementary school. The ECC accomplishes this through creating an environment rich with learning 
potential and fostering a positive and kind atmosphere. Our educational philosophy is exemplified by 
our mission which is to “welcome all people, striving to love, teach and serve through Christ.” Tradition 
and progress are the keys to our long history and success.  
 
The Role 

 
In this new position in our organization, the Director of Development will serve as a catalyst in the 

creation of a culture of philanthropy. The Director of Development must be able to think strategically 

and practically to implement a comprehensive and results-oriented development plan. Key initiatives 

will include designing and implementing cultivation and stewardship events, annual fund and major gifts 

programs, grants, special appeals, planned giving and capital campaigns. In addition, building key 

relationships with alumni, families, church members and friends will be an essential part of this position. 

Key Responsibilities 

• Provides leadership in establishing all facets of the development strategy for Emmanuel Lutheran 
Church, Laurel Hall School and The Early Childhood Center. 

• Identifies, cultivates, solicits and stewards major gift prospects – including church members, alumni, 
parents and friends. 

• Participates in the development of fundraising goals and short- and long-term strategies. 

• Prepares development reports assessing progress toward achievement of goals. Analyzes 
information to identify trends and patterns, evaluates strategies and makes recommendations. 

• Oversees grant seeking including research, proposal writing and reporting requirements. 

• Implements an information technology system to support the function and maintains accurate, 
prompt and appropriate prospect and donor information and other record keeping, ensuring 
compliance with applicable laws and regulations. 

• Works collaboratively with various stakeholders to ensure the success of all fundraising efforts. 

• Develops a comprehensive communication plan to promote the organization to its donors and 
maximize public awareness of the fundraising activities of the organization.  



 

 

 
Experience & Qualifications 
 

• Bachelor’s degree or equivalent experience; 

• 3-plus years of increasing professional experience in a nonprofit organization’s Development 
Department with demonstrated success in developing and meeting annual budget targets; 

• Successful track record in securing major gifts; 

• Exceptional financial, organizational, communication and administrative skills with the ability to 
organize and manage multiple tasks simultaneously and advanced knowledge of development best 
practices. 

 
To Apply 
 
Please apply by emailing a resume and cover letter to Lisa Polis, HR Manager, lpolis@laurelhall.com . 
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